Get Started in Beauty and
Makeup
(E3/Level 1)

Brighton Metropolitan College
Course Information

The following contains information on what you will need before
starting your course. All order forms are in this booklet
Uniform:
Your uniform consists of a black tunic, which you will be required to purchase from Gear
UK. This is to be worn with your own plain, black trousers and black, flat closed in
shoes.
Under NO circumstances can you wear jeans/leggings or multicoloured trainers.

Kit:
Your bespoke Beauty Kit has been designed and put together by the college to ensure
you have everything you need to complete all modules of your course, which you are
required to purchase from Ellisons (Kit code : SKC16330-1)

Portfolio:
Before you start your course you will be required to have a portfolio package, this
includes a PLAIN RED lever arch file, clear punched pockets, dividers and a notebook.
You will need this for all your paperwork throughout the course so it is essential you
purchase these items before you start:
x1- Esselte, Number 1 Power, A4, Lever Arch File, 75 mm Spine, 500 sheets Capacity,
PP, Plastic Cover, File Folder, 811330, Red
x1 -Q Connect Punched Pocket A4 50micro, Clear (Pack of 100)
x1 -Q-Connect KF26082 A4 Subject Divider Multi Punched

Locker:
You are not permitted to bring any personal belongings into the salons. You will be
required to rent a locker for the year, it costs £5.00 and is non-refundable. You buy your
key through our METRO reception. It will be your personal locker for whatever you wish
to keep in it, kit/bag/coat etc. for the duration of your course and you are required to
return your key to the department when you are finished.

KIT EXCHANGES

ORDERING KIT AND UNIFORM
Please note that all colleges will be ordering their kits at the same time. This is a very
busy time for suppliers and can sometimes cause delays in ordering items. It is
important you order your kit and uniform promptly as soon as you receive your order
form. This will ensure you have all the correct equipment and uniform at the start of your
course. Failure to do so will hinder your progress.
If you have received your kit and uniform please come fully dressed in your
uniform and bring your kit with you on your induction day
If in the event your tunic does not arrive in time for the start of your course, including
your induction day, we ask that you wear a temporary formal uniform such as a plain,
black t-shirt with plain black trousers and black shoes.No cropped/low cut tops.
You will be required to show evidence of your order, such as a receipt or email
confirmation.

PLEASE NOTE: Failure to have ordered your full kit and uniform within the first 2-3
weeks of your course could result in you being withdrawn.

REPLENISHING YOUR KIT
Parts of your kit will last you well into your career if you look after them. Whilst we make
every effort to make sure the products will last for the duration of your course, we have
to keep the cost down and ensure its not too heavy for you to transport to and from
college. You may find products that are being used on a regular basis may need
replenishing before you complete your course.
Your kit is not for personal use, it is for use when at college and for use when
practising on clients at home. If you run out of a product or mis-place an item in
your kit it is your responsibility to replace it, not the colleges.
Your kit needs to be with you at all times, you cannot complete your assessments
without it. Failure to bring your kit in can result in disciplinary action and could invalidate
practical assessments you have carried out.

UNIFORM STANDARDS
Trousers
No jeans, leggings or tracksuit style bottoms are permitted in the salons. Smart black
trousers only. Should you turn up in anything deemed unsuitable by the tutors or
technicians, you risk disciplinary action or being sent home.

UNIFORM STANDARDS
Shoes
No multicoloured trainers, sandals or heels are permitted in the salons. Plain, black
shoes or trainers only (this includes the soles). Should you turn up in anything deemed
unsuitable by tutors or technicians, you risk disciplinary action or being sent home.

PERSONAL PRESENTATION
You may wear a plain black cardigan over your tunic, or a black long sleeve
underneath but it must be removed when carrying out practical
assessments.
All piercings must be removed, including tongue, facial or any ear and
body piercings. If you cannot remove your piercing, then you must wear a
clear retainer.
No jewellery to be worn except a flat, wedding band.
Makeup needs to be kept to a minimal day makeup style. No false lashes
may be worn. Excellent self-presentation is important.
Personal hygiene is to be maintained to a high standard. Wash your
uniform regularly and wear deodorant to avoid body odour.
Nails are required to be clean, short and free of any polish, extension or
gel overlay.
Hair needs to be clean and up completely tied back, preferably up in a bun.
We recommend you use a hair donut to make this easier for you.

How to use a donut in six easy steps:

Financial Assistance
The college may be able to provide financial assistance to help you with the cost of
fees, equipment, child care or travel to the College. You don't need to be on benefits to
be eligible.
We try to support those students most in need but our funds are limited and do run out,
so you should apply as soon as you can. Applications can only be made online.

Advice for 16 - 18 year olds
If you are under 19 you will not have to pay any tuition or exam fees. However, there
may be other course costs, such as materials and equipment. Please ensure you are
aware of the costs before you start the course to avoid finding yourself in financial
difficulty.
Follow the link for more information on additional financial support for 16-18 year old
students: https://www.gbmc.ac.uk/16-plus-courses/16-19-course-fees

Advice for 19+ learners
If you are over 19 you may be required to pay all or part of any tuition fees and exam
fees. In addition to other costs such as materials and equipment, you should ensure you
are aware of any other costs (such as childcare) before you start the course. Please
refer to our financial assistance guidelines from the Student Centre if you feel that your
finances may be a barrier to learning.

Follow the link for more information on financial support for 19-23yr old learners:
https://www.gbmc.ac.uk/16-plus-courses/16-19-course-fees/19-course-fees-and-financi
al-support

All information on financial support:
https://www.gbmc.ac.uk/about-the-met/how-to-apply/course-fees-and-financial-support
Any questions regarding applications or financial support email
financialsupport@gbmc.ac.uk (Brighton Students)
student.support@gbmc.ac.uk (Worthing Students)
To find out more information and make an application online, please visit:
https://www.gbmc.ac.uk/16-plus-courses/student-support/student-services/financial-assistance

BURSARY APPLICANTS
PLEASE NOTE
If you are intending to apply for a bursary, please ensure you leave plenty of time
for your application to be assessed as it can take up to 6 weeks for approval.
Applications can only be made online.
Kit and Uniform Bursary
If your course requires a kit or uniform, and your family is on a low income, you can
apply for a contribution towards these costs. Some kits can be expensive and the
maximum contribution the Bursary Fund can make is £400.
To find out more and download bursary application forms visit:
https://www.gbmc.ac.uk/16-plus-courses/student-support/student-services/financial-assi
stance
The bursary fund can only cover kit/equipment that is deemed essential by the
curriculum area (this does not apply to general stationery items) To be considered for
assistance with any essential kit/material cost, students will need to make a bursary
application first and submit receipts for any essential kit items that have been
purchased.
Once receipts are received we will be in a position to reimburse you, providing your
application is successful.
Some kit cost can be expensive and the maximum contribution the bursary can
make is £400
Some kits for certain courses exceed £400.00, so please check and make sure you can
pay the difference should this be the case.
Any questions regarding applications or financial support email
financialsupport@gbmc.ac.uk (Brighton Students)
student.support@gbmc.ac.uk (Worthing Students)
To find out more information and make an application online, please visit:
https://www.gbmc.ac.uk/16-plus-courses/student-support/student-services/financial-assistance

USEFUL CONTACTS
Helen Curtis Head of Learning - helen.curtis@gbmc.ac.uk
Rebecca Gonzalez Deputy Head of Learning - rebecca.gonzalez@gbmc.ac.uk
Lisa Newman Level 3 Beauty Tutor - lisa.newman@gbmc.ac.uk
Main Switchboard - 01273 667788
General enquiries email - enquiries-brighton@gbmc.ac.uk
Course advice hotline - 01273 667759
Course advice email - admissions-brighton@gbmc.ac.uk
METRO Hair and Beauty Salon - 01273 667790 / metrohairandbeauty@gbmc.ac.uk

USEFUL LOCATIONS
Library resource centre (LRC) - PT Second floor
Managers office - PT 0.47
Main office - PT 1.46
METRO Salon reception - PT ground floor, to the right of the main entrance
Beauty Dispensaries - PT 1.45 & 2.45
Student support, guidance and admissions - PT ground floor
Administrative support - PT 1.23

TRAVELLING TO COLLEGE
TRAIN
The closest train station to the college is Brighton Station. It is approximately a 7
minute walk via Trafalgar street to Central Campus.
The next train station is London Road Station, it is approximately a 15 minute walk to
central campus via London road.

PARKING
There are 3 car parks within a 5 minute walking distance:
1. Trafalgar st. car park entrance on Blackman St
2. The Lanes car park entrance on Black Lion St
3. London Road car park entrance on providence place
Prices vary depending on which car park you choose.

BUSES
There are many bus services that pass the college, the nearest bus stops are London
road shops, St Peter's Church or Brighton Station.
Visit Brighton http://www.buses.co.uk/ for more information on bus routes

*Blue pin - Brighton Met

Central Campus
Brighton Met
Pelham Street
Brighton
BN1 4FA

LOCKERS
The college provides lockers for you to use. You must pay a one-off,
non-refundable fee of £5.00 for locker rental. You are not permitted to
enter the salons with your personal belongings so you must purchase
the use of a locker to keep your things safe whilst you are in the
classroom. It will be your own locker for the duration of your course or
time at the college. You must clear out your locker and return the key
to staff when you have finished your course.

MOBILE PHONES

For health and safety reasons mobile phones are not permitted in
the salons. They need to be kept on silent or switched off and kept in
a locker or your bag. There is no facility to charge your phone in the
college.

FOOD AND DRINK
For health and safety reasons no food is permitted within the salons or
classrooms. You may have bottled water, we recommend you
purchase a refillable water bottle. We encourage you to stay hydrated
throughout the day.

LANYARDS AND STUDENT ID
Upon enrolment you will receive your security lanyard and photo ID card.
It is compulsory for all students and staff to wear these at all times.
For security purposes you will not be able to enter the college premises without your ID.

We are delighted you are joining our Hairdressing and Beauty
Department to embark on a new training programme
We would like to take this opportunity to firstly welcome you, but also highlight some
important information that you will need to consider before committing to your
programme of study.
Learners are expected to meet and accept the following conditions:
1. A minimum of 95% attendance is required on all our courses. (please consider this and
ensure that you can commit to your course before enrolling). Any missed sessions through illness or
exceptional circumstances will be expected to be made up through attending additional classes.
Please be aware that bursaries do not cover childcare for all these hours

2. All students are expected to undertake a work related activity that is directly relevant to your course.
This could include:
-Minimum of 45 working days with an external employer
-Minimum 30 hours work experience
-Work related project
Further information on work experience will be covered on your induction day.

3. You may be timetabled additional hours to work at salon METRO to improve your practical
skills and improve your employability. Please be aware that bursaries do not cover childcare for additional
hours

4. If you are under 18, you will be expected to complete all of your timetabled programme of study hours
including Mathematics and English. If your attendance drops under 95% in any area, you will be at risk of
losing your place on the course.
5. All students will be on a 6 week review period to ensure your suitability for the course. During this
period, you will have the opportunity to transfer to another course of level if you or we felt your current
choice was not suitable.

6. All courses have a strict uniform/kit policy to ensure you are presenting professional standards at all
times. We expect compliant and professional behaviour at all times in and around the college premises.

7. We expect all students to show some flexibility. Whilst we always endeavour to plan in advance, there
are some occasions where your timetable may change. This will be to accommodate such events as
product training, guest speakers, trips, competitions, exams etc. All to enhance your learning journey.
Please be aware that bursaries do not cover childcare for these events/hours

8. Please be aware that in order for you to meet the courses study requirements, you will need to
commit an additional 5-15 hours self directed theory and practical study per week.

9. Exam dates are NON-NEGOTIABLE and must be attended, or you will be at risk of failing to
complete your qualification. If you do not attend a scheduled exam you may be liable for a charge to
cover the cost of invigilation.

10. All students must be willing to work on each other prior to working on real clients (unless you are
contra-indicated or have a medical reason).
IF YOU HAVE ANY QUERIES OR CONCERNS REGARDING ANY OF THE CONTENT IN THIS BOOKLET,
PLEASE DO NOT HESITATE TO CONTACT A MEMBER OF OUR TEAM TO DISCUSS THESE ISSUES.
WE HOPE YOU ENJOY YOUR PROGRAMME OF STUDY AND LOOK FORWARD TO MEETING YOU!

