
 
  

Bursary Funding – How to apply online? 
Please ensure you read the funding guideline before attempting to apply, the guides 
are located https://www.gbmc.ac.uk/student-support/student-services/financial-
assistance 

Step 1: Click on the link to register and apply for the 
bursary    https://gbmc.paymystudent.com/portal/ 

 If you have applied for a course at the College and have a student number, please 
use this to register.  

Applying online is the quickest and easiest way to ensure your funding is in place for 
September.  

 

Students can activate their accounts via : 
     SMS or email 
SMS Activation -  they will receive a 6-digit activation code i.e. 340926 

Once the activation code is entered, they will receive an email stating they are now 
registered to make an online application. 

Email activation – Please see an example of the activation email 
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https://gbmc.paymystudent.com/portal/


 
  

   Activation email example 

By clicking  the above  link,  you will receive another email as per below 

 
Step 2: Once you have registered you will be able to 
apply for a bursary 

Once the registration process is complete, you will be able to log in with the details 
used to register the account,  log in and begin the application process. 

Details required: Student Number, Date of Birth and Password  

 



 
  

 

Step 3: Click to begin the application  

 

 
Step 4: Student's details will appear below.  

Please check they are correct and up to date. 

Select the campus where you will be studying from the drop-down box. 

 

 

 

 

 

 



 
  

Step 5: Choose the type of funding required 
Further education – for student’s studying courses at levels 1-3 

Higher education –studying at a degree level 

 

Step 6 – Financial details 
We may be able to provide financial assistance to help you with the cost of fees, 
equipment, child care or travel to the College. We need to know a little more 
about your circumstances. 

 Please answer the following questions.  

 

 



 
  

Step 7: Childcare 
For the days that you attend college, you can apply for assistance with Childcare for 
Children aged 13 or under if you use an Ofsted Registered Childcare. 

Please provide the names of your child/children and their dates of birth. You may 
add up to six children. 

Enter the details for each child at a time. Once you have entered the first and last 
names and date of birth, click on the Add Dependent button to add your child to the 
list. 

You can also change the details of a saved dependent by clicking on the Edit button 
next to the dependents name and then clicking the Save Dependent button which 
will appear when you click the Edit button. 

To remove a dependent from the list, click on Remove next to the dependents 
details. 

Please ensure your Childcare Provider completes the Childcare declaration form 
which can be found at https://www.gbmc.ac.uk/media/pdf/childcare-declaration-form-
3984.pdf 

 

 
 

Your answers to these questions will go towards determining your eligibility for 
bursary funding. 

Once you have answered all the questions, click Next to continue 
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Step 8:  Evidence of Eligibility 

For us to assess your eligibility you will need to provide evidence for the all the 
question you have answered Yes to.  

The highlighted box is where you can upload all your evidence 

 
 

Step 9: Bank details 
To be able to provide you with the financial support provided by the bursary funds, 
we will need your bank details. Your bank account number and sort code will be 
validated when you click on Next. 

Please ensure the details you have entered are correct as we cannot be held 
accountable for incorrect details entered. 

We encrypt all bank account numbers for security reasons and will only ever show 
you the last 4 digits of your account number once the details have been saved. 

Not every bank account has or requires a roll number, if you don't have one, 
please click Next to continue. 
 

 

 
 
 
 
 
 



 
  

Step 10: Declaration 
Ensure you read through the declaration form and you fully understand the terms 
and conditions of receiving a bursary before submitting your application form. 

 

Step11: Submitting your application form 
Ensure you tick the box and write your name in the box below 

Click submit 

 

 

You will receive confirmation from the bursary department that you have submitted 
your application form. 

**** Once the application form has been submitted  you will unable to make any 
further  changes, if you wish to provide additional information, please contact us : 

Brighton students – financialsupport@gbmc.ac.uk  

Worthing and Shoreham students: student.support@gbmc.ac.uk 

***You should hear back from us within 4-6 weeks on the outcome of your 
application.  

***During our busy times, August- October, processing of application forms may 
take longer. 
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*** You can help to speed up the assessment process, by ensuring you provide all 
pages of any documents requested 

Correspondence  
Any correspondence regarding the outcome of your bursary application will be sent 
to you via the email address you have given us. 

You can log into your account at any time and you will be able to view all 
correspondence sent as well as payment amounts and due dates. 

 
 

 

 

 


