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NORTHBROOK METROPOLITAN COLLEGE – EARLY YEARS

CACHE LEVEL 1 DIPLOMA IN CARING FOR CHILDREN

WELCOME TO NORTHBROOK METROPOLITAN COLLEGE

Northbrook Metropolitan College is situated in West Sussex close to the sea
and the countryside. The College Mission is to be a centre of excellence for
vocational and personal learning, helping people to succeed and achieve
their potential.

The college is fully committed to equal opportunities and rights for
individuals regardless of their gender, race, age, class, disability, creed
or religion.  The Early Years section has worked very successfully in
order to offer equal opportunities to all students.

Teaching on the Early Years courses takes place at the Broadwater site.
The Early Years section is a very successful part of the college and aims
to train students for a professional role in the community as qualified and
committed Childcare and Education Workers.

The course team is composed of people from health, education and
social studies backgrounds who have an active interest in and
experience of working with children.
They follow Cache’s regulations to ensure a high quality of learning for
you and regularly review your progress with you.

We have close links with placement supervisors during and after all
student placements as we regard these as a vital part of your training.
We hold regular meetings to discuss Cache’s placement requirements.

Parents/carers are always welcome to to discuss your progress and any
other aspects of the course, there will be Parent/carer evenings
timetabled into your year.
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This handbook has been designed to give you a brief outline of your
course and to include some general information, which should be of use
to you.  The course team wishes you an enjoyable and successful time
as an Early Years student at Northbrook College.

THE COURSE TEAM

The course team and some other members of the Early Years section are
listed below.

Head of Learning
Jane Grealish

Curriculum Manager
Neil Cockcroft

Course Tutor
Katie Connors
Telephone 01903 273148

COURSE STRUCTURE

The Cache level 1 Diploma consists of taught units assessed through
coursework.

Level 1 Unit list

CFC 13 Sharing learning experiences with children
The aim of this unit is to develop the learners’ knowledge and
understanding of types of learning experiences, which could be shared
with children, and the importance of these experiences to promote
learning.

CFC14 Growth and development of young children
This unit focuses on the stages and influences on growth and
development of children from birth to 5 years 11 months, enabling
learners to develop their knowledge of the adults’ role to support and
promote growth and development.

CFC15 Human growth and development
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This unit introduces the main stages and patterns of growth across the
human lifespan. Learners will explore factors and events in individuals’
lives which may affect their growth and development

CFC 9 Respecting and valuing children
The aim of this unit is to gain an understanding of respecting and
valuing children and some knowledge of the organisations that support
children’s rights.

CFC16 Preparing for your next steps
The aim of this unit is to help learners to focus on personal career plans,
recognising their skills and abilities. It will support learners to prepare
and take the next steps into training or work.

CFC17  Supporting babies to play
The aim of this unit is to help learners gain understanding of
development areas and learn about the adult’s role in supporting babies
to play.

CFC 22 Technology activities for young children
The aim of this unit is to enable the learner to gain an understanding of
technology activities for young children.

CFC 24 Practical health and safety when with young children
The aim of this unit is to enable the learner to gain an understanding of
health and safety requirements when with a young child.

CFC 25 Finding out about Forest Schools
The aim of this unit is to enable the learner to gain an understanding of
how children learn in a Forest School.

HL1 Healthy living
To introduce learners to ways in which they can contribute to a healthy
lifestyle and to encourage them to demonstrate activities which will
improve their own lifestyle.

CFC 19: Self development
This unit is designed to enable you to plan for your future career or
learning goals. You will reflect on your achievements, investigate your
strengths and acknowledge any possible areas of development. You will
have the opportunity to explore different learning styles to discover
which style suits you best; this will be useful when you investigate
different career or learning pathways that are available to you. You will
be able to match the entry requirements with your current achievements
and skills. This will enable you to produce an action plan to help you
achieve your goals within a realistic time frame.
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CFC20 Healthy eating for families
The aim of this unit is to introduce learners to the principles of a healthy
diet for families and children, including groups who may have particular
food restrictions.

CFC 21: Science activities for young children
This unit will help you to identify naturally occurring activities which
relate to aspects of science and development. Through learning about
these activities you will learn about the value of science activities for
young children. It will help to develop your understanding that learning
science can be fun. You will learn how to safely support children and
extend their learning through exploration of science activities.

CFC 26: Craft activities for young childrenThis unit will give you an
opportunity to learn about how these activities benefit the child in
supporting their skills and age or stage of development. You will learn
about the risks involved for the young child in relation to health and
safety and the things that you may need to put in place to make sure
that they are kept safe. Your learning will help you understand the
possible learning that can take place for the young child from craft
activities.

Assessment
In order to gain the CACHE level 1 Diploma in Caring for Children you must
provide evidence to show that you have met all of the assessment criteria,
each assessment will be graded either a pass or refer, if you receive a refer
grade you will be given the opportunity to improve this to a pass.
When you are being taught the unit your tutor will go through the assessment
with you and you will be given a deadline by which you MUST hand in your
work.

Confidentiality
Assignments, observations or plans that are concerned with children at
placement will need special consideration. Only forenames of children
should be used and in some circumstances may be changed in order to
protect the identity of the children and/or their parents.

Work placement
Throughout your course you will usually be out on work experience for one
day a week. In your placement you will have the opportunity to learn how to
care for children.

Induction Programme
During your first few weeks at Northbrook, you will be involved in an
induction programme to provide you with information about the nature,
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structure, content and expected outcome of your course and to become
familiar with the college, the staff and your fellow students.

We do not expect you to remember everything, so please feel free to ask any
member of the team for clarification on any points you are unsure about or
any problems you may have.

The Tutor system
During the induction programme, you will be assigned a Personal Tutor who
will work with you throughout the year.

Your Personal Tutor will teach at least one of the units you are studying and
will visit you in your work placement.They will support and guide you
throughout the year and discuss with you how your action plans meet your
needs.

They will discuss with you your academic and practical progress at regular
intervals. Your Personal Tutor is the first person to approach if you have any
problems, personal or course related.

Recording Achievement
Your Personal Tutor will help you to keep a record of your details and
progress in your learner achievement log (CACHE handbook). You are
encouraged to keep a copy of all your academic and practical progress
reports for future reference.

It is also advisable to keep a record of useful information which you may
need to recall at a later date, for example, addresses, telephone numbers,
lecture notes, assignment details, children’s activities and names of books
etc.

Study Skills
In your early days at college you need to become familiar with the Library and
Flexible learning Area. A visit to these is included in your induction
programme and you will be given activities to carry out so you can explore
the different learning resources and facilities available to you.

If you feel you have a particular study skill problem, you need to discuss this
with your Personal Tutor. There are various support services available to help
students who may have study problems e.g. Dyslexia.

Attendance
The college target for attendance is currently 93%, you are expected to
attend all timetabled sessions.
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Holidays booked during term time are not permitted as you may miss an
important element of your course. If such a holiday is unavoidable
permission must be gained in writing from the Curriculum Manager prior to
the holiday.  Please do not make routine appointments during college hours.

If you are absent from college you must contact your Personal Tutor as soon
as possible. If you are unable to attend placement because of illness, you
must contact your placement supervisor as early as possible and your tutor
so that they do not go to visit you whilst they are absent. The mobile phone
number will be given to you.

If you are ill at your placement, please inform your supervisor before leaving.
If you are ill at college, you need to contact a tutor and if necessary a first
aider will be called. You should not leave the college without informing your
Personal Tutor or member of the early years team.

Private study / Managing Workload
Even the most organised students suffer from lack of time. You might need
to work at home. If you can start the year being organised, try to keep it up
whilst balancing family, job and personal needs. If you find things starting to
become a problem, talk to your Personal Tutor.

Equal Opportunities
The college is committed to an equal opportunities policy for all students and
emphasises the principle of freedom from discrimination for everyone,
regardless of race, gender, class, age or disability. You are entitled to this
equality of opportunity, as are the children in your care.

In line with all professional child care workers, students will be asked to
declare any health problems and any criminal records. This information must
be given to your Personal Tutor and placement supervisor.

Finance
In order to undertake a professional course, it will be necessary to buy
essential textbooks, files, stationery and equipment for practical work.

There is an under 19 discretionary bursary which is means tested,
information can be gained from student financial support.

Authenticity of Work
All work submitted must be your own. Cheating in assignments is defined as
representing one's own work as the work of others. This includes submitting
an assignment or part of an assignment, which has been written jointly with
other persons or has been copied in its entirety or in part, without
acknowledgement from the work of other persons including that appearing
as published material. If you do submit work which is not your own the
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assessment material becomes null and void and you will be subject to
disciplinary procedures which may result in suspension from the course or
possible expulsion. The college decision on this is final and you may not
appeal to CACHE. The same procedure would come into effect if it were
discovered that you have signed work, which should have been signed by a
placement supervisor.

Health and safety
The college is committed to the health and safety of all its learners and
visitors to all of our sites. This will be fully explained during induction, if you
have any questions please ask your personal tutor.

Emergency procedures
It is important you know what to do if there is an emergency like a fire or
bomb alert.

If you hear the alarm or are instructed by your tutor to do so you must:

Stop what you are doing
Leave the building immediately by the nearest emergency exit
Do not stop to collect personal belongings or coats etc
Do not run
Go to the assembly point as shown in induction
Report to your tutor
Tell your tutor if you are aware that someone is missing
Stay at the assembly point do not wander off
Wait until you are told you can return to the building

STATEMENT OF VALUES
The CACHE candidate will:
Put the child first by:
Ensuring the child’s welfare and safety
Showing compassion and sensitivity
Respecting the child as an individual
Upholding the child’s rights and dignity
Enabling the child to achieve their full potential
Never use physical punishment.
Respect the parent as the primary carer and educator of the child.
Respect the customs, values and spiritual beliefs of the child and their family

We look forward to supporting you in your learning journey,
welcome to Northbrook MET.
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