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Qualification Structure

In order to achieve your Level 2 Diploma for the Early Years

Practitioner you need to achieve a minimum of 37 credits. This is

made up of 14 mandatory units.

You will also need to complete a work placement to enable you to

demonstrate your knowledge and skills.

Course Structure

This course requires you to spend some time in personal study as

well as the time spent with your course tutor. During this time you

will be meeting with your tutor, completing assignments, research,

completing paperwork planning and evaluating.

You will also be required to complete assignments and other tasks

during your time at college.

Practical Work Placements

You will attend a placement for two days a week from September

until June.

During your time at placement your tutor will visit at least three

times to observe you carry out set tasks and assess your practice.

It is your responsibility to agree and make the necessary

arrangements for this to take place.

Attendance at placement needs to be 100%; any missed days will

need to be made up during block placements or college holidays.
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General Guidance

Progression to Level 3

Progression to Level 3 is automatic providing you have passed GCSE

Maths & English at grade 4 or above.

Your attendance and behaviour also needs to have been acceptable

both in college and placement and will need to be supported by a

reference from your personal tutor.

Confidentiality

Assignments, observations or plans that are concerned with children

at placement will need special consideration. Only forenames of

children should be used and, in some circumstances, may be changed

in order to protect the identity of the children and/or their

parents. Photographs of children should not be used in any of your

evidence.

The Tutorial System

During the Induction Programme, you will be assigned a personal

tutor who will work with you throughout the year.

Your personal tutor will teach at least one of the units you are

studying. She/he will support and guide you through the year and

discuss with you how your action plans meet your needs.

Your personal tutor will carry out progress reviews at least once a

term to flag up any areas for development if applicable.

She/he will discuss with you your academic and practical progress at

regular intervals. Your personal tutor is the first person to

approach if you have any problems, personal or course related.
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Recording Achievement

This course requires you to compile a portfolio of work which will be

complete online as this course is paperless. The college uses Google

Classroom to submit your work and to support your learning and if

you experience any difficulty with using this platform you MUST

speak to your tutor who can support you.

Your personal tutor will keep a record of your details and progress in

a personal file.

You are encouraged to keep a copy of all your academic and practical

progress reports.

It is also advisable to keep a record of useful information which you

may need to recall at a later date, for example, addresses, telephone

numbers, lecture notes, assignment details, children’s activities and

names of books etc.

Study Skills

In your early days at college you need to become familiar with the

Library and Flexible Learning Area. A visit to these is included in

your Induction Programme and you will be given activities to carry

out so you can explore the different learning resources and facilities

available to you.

If you feel you have a particular study skill problem, you need to

discuss this with your personal tutor. There are various support

services available to help students who may have study problems e.g.

dyslexia.

Google

You will have access to our Virtual Learning Environment. This can be

accessed at home as well as at college and will have up to date

announcements, lesson notes, course information and other useful

tools to make learning outside of the classroom as accessible as

possible for you.
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Holidays and Dental/Doctor’s appointments

We ask you not to book holidays during term time as you will miss an

important element of your course. Please do not make routine

appointments during college hours. (If this is unavoidable then your

tutor will be required to see your appointment card)

Absence from college or placement

If you are absent from college you must contact your personal tutor

and the college absence line as soon as possible.

If you are unable to attend placement because of illness, you must

contact your placement supervisor as early as possible and your

tutor so that they do not go to visit you whilst you are absent.

If you are ill at your placement, please inform your supervisor

before leaving and let your personal tutor know. If you are ill at

college, you need to contact your personal tutor and if necessary, a

first aider will be called. You must not leave the college without

informing your personal tutor or member of the Early Years team.

(This is a safety precaution as we need to know where you are)

Completed work

It is a CACHE requirement that we keep your completed files on line

for three years in case it is requested from them in the case of any

queries
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Authenticity of work and Plagiarism.

All work submitted must be your own. Cheating in assignments is

defined as representing as one’s own work, the work of others – this

is called plagiarism. This includes submitting an assignment or part

of an assignment which has been written jointly with other persons

or has been copied in its entirety or in part, without

acknowledgement from the work of other persons including that

appearing as published material. If you do submit work which is not

your own the assessment material becomes null and void and you will

be subject to disciplinary procedures which may result in suspension

from the course or possible expulsion. The college decision on this is

final and you may not appeal to CACHE. The same procedure would

come into effect if it were discovered that you had signed work,

which should have been signed by a placement supervisor.

You will be asked to reference all sources of information that you

use in your assignments which are not your own work.

Finance

In order to undertake a professional course, it will be necessary to

buy essential textbooks, files, stationery and equipment for

practical work.

Travel grants may be available from the local education authority.

If you consider you have a financial problem and can not find the

relevant information in your Student Financial Guide, please discuss

it with your personal tutor.

Printing

You will be given a £5 printing quota. After that printing will be

chargeable.
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CACHE STATEMENT OF VALUES

The CACHE candidate will:

Put the child first by:

● Ensuring the child’s welfare and safety

● Showing compassion and sensitivity

● Respecting the child as an individual

● Upholding the child’s rights and dignity

● Enabling the child to achieve their full potential

Never use physical punishment.

Respect the parent as the primary carer and educator of the child.

Respect the contribution and expertise of staff in the child care

and education field and other professionals with whom they may be

involved.

Respect the customs, values and spiritual beliefs of the child and

their family.

Uphold the Council’s Equality of Opportunities policy.

Honour the confidentiality of information relating to the child and

their family, unless its disclosure is required by law or is in the best

interests of the child.

We look forward to supporting you on your

learning journey, welcome to Northbrook MET.
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