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NORTHBROOK MET COLLEGE

CACHE LEVEL 3 Technical
AWARD, CERTIFICATE, DIPLOMA IN CHILD CARE

AND EDUCATION (Early Years Educator)

WELCOME TO NORTHBROOK MET COLLEGE.

NORTHBROOK MET COLLEGE is situated in West Sussex close to the sea
and the countryside. The College Mission is to assist individuals to develop
their capabilities throughout their lives by providing high quality opportunities
for learning which are relevant and appropriate to their individual needs and to
the needs of employers.

The college is fully committed to equal opportunities and rights for individuals
regardless of their gender, race, age, class, disability, creed or religion. The
Health and Early Years section has worked very successfully in order to offer
equal opportunities to all students.

Teaching on the Early Years courses takes place at the Broadwater site. The
Early Years section is a very successful part of the college and aims to train
students for a professional role in the community as qualified and committed
Early Years Practitioners.

The course team is composed of people from Health, Education and Social
Studies backgrounds who have an active interest in and experience of
working with children. They follow CACHE regulations to ensure a high quality
of learning for you and regularly review your progress with you.

We have close links with Placement Supervisors/Mentors during and after all
student placements as we regard these as a vital part of your training.

Parents and guardians are always welcome to come into college to discuss
your progress and any other aspects of the course. An appointment can be
made through your personal tutor.

This handbook has been designed to give you a brief outline of your course
and to include some general information, which should be of use to you. The
Course Team wish you an enjoyable and successful time as an Early Years
student at NORTHBROOK MET COLLEGE.
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COURSE STRUCTURE

The CACHE Level 3 Technical in Child Care and Education is split
into three stages – the Award, the Certificate and the Diploma. To
complete the Level 3 Diploma, you need to achieve 15 units and 2
external assessments

Award and Certificate (Year 1):

UNIT 1: Child development from conception to seven years

UNIT 2: Children’s health and well-being

UNIT 3: Providing safe environments for children

UNIT 4: Child health

UNIT 5: Play and learning

UNIT 6:  Understanding children’s additional needs

UNIT 7: Observation, assessment and planning

Diploma (Year 2):

UNIT 9: Supporting emergent literacy

Unit 10: Supporting emergent mathematics

Unit 11: Preparing for school readiness

Unit 12: International perspectives

Unit 13: Reflective practice for professional development

Unit 14: Professional partnerships in early years

Unit 16: Professional Practice Portfolio – to be completed over the 2 years

The content of each unit is explained in more detail in your CACHE
candidate handbook.
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ASSESSMENT

In order to gain the CACHE Diploma in Child Care and Education you
must successfully complete each stage: The Award, the Certificate
and the Diploma.

The Award
Units 1 and 2 will require successful completion of written
assessment tasks presented in portfolios of evidence.

The Certificate
(All elements of the Award must be successfully completed)
Units 3, 4, 5, 6 and 7 will have assessment tasks. There will also
be an externally marked Certificate Assessment (CCE1) which is a
controlled essay covering the contents of units 1-7.

The Diploma
(All elements of the Award and Certificate must be successfully
completed)
Units 9-14 will be assessed by producing a portfolio for each unit.
Unit 16 (to be completed over the 2 years) is the practice unit.
There will be another externally marked controlled assessment for
the unit 9-14 (DCE2)
These will be explained a little more in the following pages and in
detail in your CACHE candidate handbook.

Unit Assignments
Units 1-14 are assessed through portfolios of evidence. You will
find these in your candidate handbook along with the grading
criteria. Each completed unit will be graded A*–D if the work is
satisfactory i.e. meets the grading criteria.
When you are being taught the Unit your tutor will go through the
assignment with you and you will be given a deadline by which you
must hand in the work.

Controlled Synoptic Assessments
These are external assessments - one is completed each year.
This will be marked externally by CACHE and will be graded D-A*.
There is a maximum of two opportunities for learners to attempt

5



each external assessment to achieve a PASS grade or improve a
grade.

Progression to second year of study.
Progression to the second year is dependent on meeting all the
deadlines in the first year and all work being up to date and passed
at an acceptable standard.  Your attendance also needs to be
acceptable both in college and placement and satisfactory reports
must be received from placement.

Referrals.
If any of the work you submit fails to meet the requirements for a
Pass - Grade D it will be graded as a Referral. You then have one
opportunity to resubmit the work at a time agreed with your Tutor. If
you receive a second referral (double refer) then you will be called
in for a 1:1 meeting with your tutor to discuss your progress.

Confidentiality
Assignments, observations or plans that are concerned with
children at placement will need special consideration. Only
forenames of children should be used and, in some circumstances,
may be changed in order to protect the identity of the children
and/or their parents.  Consent must be obtained.

Paperless Assignments
Your Assignments will all be submitted via GOOGLE CLASSROOM.
You will be given a Google Induction during the first week at college
where you will receive your Google College ‘Log In’.

PRACTICAL WORK PLACEMENTS

CACHE requires practical training in the following age groups:

0 –1 year 11 months
2 – 2 years 11 months
3 – 5 years 11 months

A final, choice placement may be spent with any of the above age
groups or 5-7 years. Sometimes a specialised placement may be
possible.
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In all your placements you will have the opportunity to learn how to
care for children and study their growth and development and to
plan and implement activities to aid all areas of their development.

Terms one, two and three placements (Year 1)
You will attend a nursery/day nursery/crèche in the pre-school (2 –
3 year 11 months) age range. You will also experience at least 10
days with children under 2 years. The college will find this
placement for you.

Terms four and five placement (Year 2)
You will normally be placed in an infant/first school where you can
work with small or large groups of children from 4 years to 5 years
11 months of age.  The College will find this placement for you.

Term six placement (Year 2)
You will be able to select the type of placement you would like for
this term. The age range you work with may be determined by any
outstanding work you may have.

Placement Assessment
Whilst on your placement you will be visited regularly by your
personal assessor who will observe you working and have a
discussion with you and your placement supervisor/mentor which
will be recorded and added to your portfolio.

Work experience is an essential part of the course and your
attendance is monitored to comply with CACHE recommendations.
Any time missed has to be made up during holiday times.

General Guidance

The Tutor system
During the Induction Programme, you will be assigned a Personal
Tutor who will work with you throughout the year.

Your Personal Tutor will teach at least one of the Units you are
studying and may visit you in your work placement. She/he will
support and guide you through the year and discuss with you how
your action plans meet your needs.
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She/he will discuss with you your academic and practical progress
at regular intervals. Your Personal Tutor is the first person to
approach if you have any problems, personal or course related.

Recording Achievement
Your Personal Tutor will keep a record of your details and progress
in a personal file. You are encouraged to keep a copy of all your
academic and practical progress reports for future reference. This
information could be added to your school Record of Achievement
or included in a Portfolio of Evidence.

It is also advisable to keep a record of useful information which you
may need to recall at a later date, for example, addresses,
telephone numbers, lecture notes, assignment details, children’s
activities and names of books etc.

Study Skills
In your early days at college you need to become familiar with the
Library and Flexible Learning Area. A visit to these is included in
your Induction Programme and you will be given activities to carry
out so you can explore the different learning resources and
facilities available to you.

Timetabled slots (Self Directed Study Periods) are programmed for
every student to use these facilities and you are expected to
attend. You are required to sign in and out and your attendance is
monitored.

If you feel you have a particular study skill problem, you need to
discuss this with your Personal Tutor. There are various support
services available to help students who may have study problems
e.g. Dyslexia.

Attendance
You must attend for 80% of every unit in order to be assessed.
Failure to do so could mean that your unit assignment will not be
marked and you will have to be re-taught the whole unit at a later
date for which payment would be made.

We ask you not to book holidays during term time as you may miss
an important element of your course. Please do not make
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routine appointments during college hours. (If this is
unavoidable then your tutor will be required to see your
appointment card).

If you are absent from college you must contact the absence line
and your Personal Tutor as soon as possible. If you are unable to
attend placement because of illness, you must contact your
placement supervisor as early as possible and your tutor each day
- so that they do not go to visit you whilst you are absent.

If you are ill at your placement, please inform your supervisor
before leaving. If you are ill at college, you need to contact a tutor
and if necessary a first aider will be called. You must not leave
the college without informing your Personal Tutor or member
of the Early Years team. (This is a safety precaution as we
have a Duty of Care and need to know where you are).

Self-Directed Study/Private Study/Managing Workload
You will be allocated some time in college to complete some of
your work. You would be wise to use these periods to work over
the whole term, not just when an assignment deadline is
approaching. Even the most organised of students suffers from
lack of time. This is to be expected, as you will be following a
three ‘A’ level equivalent course, which can be very demanding at
certain times in the year. When you are on placement there will be
work to undertake. The workload on the Diploma course is heavy
and you will need to work at home. If you can start the year being
organised, try and keep it up whilst balancing family, job and
personal needs. If you find things starting to become a problem
talk to your Personal Tutor.

Equal Opportunities
The college is committed to an equal opportunities policy for all
students and emphasises the principle of freedom from
discrimination for everyone, regardless of race, gender, class, age
or disability. You are entitled to this equality of opportunity, as are
the children in your care and families you work with.

In line with all professional early years’ workers, students will be
asked to declare any health problems and any criminal records.
This information must be given to your personal tutor and
placement supervisors.
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Finance
In order to undertake a professional course, it will be necessary to
buy essential textbooks, files, stationery and equipment for
practical work.
Travel grants may be available from the local education authority.
If you consider you have a financial problem and can not find the
relevant information in your Student Financial Guide, please
discuss it with your Personal Tutor.

Authenticity of work and plagiarism.

All work submitted must be your own. Cheating in assignments is
defined as representing as one’s own work, the work of others –
this is called plagiarism. This includes submitting an assignment
or part of an assignment which has been written jointly with other
persons or has been copied in its entirety or in part, without
acknowledgement, from the work of other persons including that
appearing as published material. If you do submit work which is
not your own the assessment material becomes null and void and
you will be subject to disciplinary procedures, which may result in
suspension from the course or possible expulsion. The college
decision on this is final and you may not appeal to CACHE. The
same procedure would come into effect if it were discovered that
you had signed work, which should have been signed by a
placement supervisor.

English and/or Maths

You will be required to attend English and /or Maths if you have not
achieved a GCSE grade between 9-4. You will need to provide
evidence of your grades and confirm with your tutor.

10



STATEMENT OF VALUES

The CACHE candidate will:

Put the child first by:

● Ensuring the child’s welfare and safety
● Showing compassion and sensitivity
● Respecting the child as an individual
● Upholding the child’s rights and dignity
● Enabling the child to achieve their full potential

Never use physical punishment.

Respect the parent as the primary carer and educator of
the child.

Respect the contribution and expertise of staff in the child
care and education field and other professionals with
whom they may be involved.

Respect the customs, values and spiritual beliefs of the
child and their family.

Uphold the Council’s Equality of Opportunities policy.

Honour the confidentiality of information relating to the
child and their family, unless its disclosure is required by
law or is in the best interests of the child.

We look forward to supporting you on your
learning journey, welcome to Northbrook

MET.
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