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Section A:  Introduction 
 
 

Part 1:  Status and scope of the regulations 

1 Status of the regulations 
 

1.1 The Academic Board1
 is responsible for the overall academic standards of each 

award made by the University.  The Vice-Chancellor, as Chair of Academic Board, 
approves all recommendations in respect of the conferment of awards.  
 
These general examination and assessment regulations (‘the regulations’) have 
been approved by Academic Board, and apply to all taught courses which lead to 
an award of the University of Brighton. 
 
Some courses may, additionally, lead to awards of various professional bodies.  
The regulations are consistent with the regulations of the various professional 
bodies which accredit courses taught at the University. 
 

1.2 These regulations are effective from 1 October 2018. 
 
They apply to all students entering or continuing on courses in the 2018/19 
academic year. 
 

1.3 The regulations are reviewed annually to reflect major changes approved by the 
Academic Board and for the purpose of minor2 and editorial change. 
 
The University, as part of its on-going monitoring and periodic review of 
programmes, reserves the right to introduce changes to these examination and 
assessment regulations from time to time. 
 
Details of any changes to the examination and assessment regulations are included 
in the index of these regulations and are available to students on studentcentral.  
Students are advised to check the current version of the regulations in force at the 
time of registration. 
 

2 Scope of the regulations 
 

2.1 These regulations are supported by course-specific regulations which provide the 
detailed regulations for the course within the terms of this regulatory framework. 
 
Course-specific regulations are normally approved as part of the validation process, 
and will be in accordance with the provisions of these regulations. 
 

2.2 Course-specific regulations are included in the programme specification which is 
made available on the University’s website.  The information should: 
 
i. explain the basis on which students will be assessed for the award(s)3 and the 

requirements for students to be eligible for the award4
 ; 

 

                                                
1

 The committee of the University charged with the authority to ensure appropriate arrangements for the assessment of 
students’ work; the evaluation of academic progress and the conferment of awards. 
2

 Approved by Registrar and Secretary. 
3 Including the number and designation of modules to be attempted at each stage of study. 
4

 In terms of minimum amount of credit to be achieved (including for a sandwich degree). 
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ii. relate the assessment requirements to the aims and learning outcomes of the 
programme and the standard of the award(s); 
 

iii. provide details of: 
o any special assessment requirements associated with the award; 
o specific objectives of particular modules;  
o major fields of study;  
o other aspects of the student experience and the regulations for the 

admission of students, progression through the course and any 
progression requirements and whether or not the course is modular and 
hence whether it has a tiered scheme of examination boards; 

o the maximum registration period for the course. 
 

iv. specify the circumstances under which: 
o a student’s course is deemed to be completed by virtue of the number 

and type of modules which have been studied as part of the programme 
of study, and the circumstances under which any exception would be 
permitted; 

o a student is not permitted to continue on a programme of study, including 
the circumstances under which such a decision might be made mid-way 
through the session; 

o a student may be permitted to substitute a module for another if the 
outcomes of the module have been met by Recognition of Prior Learning 
(RPL). 

 
The assessment regulations must cover all assessments, at whatever point in the 
programme they are undertaken, that determine a student’s progression within a 
course, or that formally contribute to the recommendation of an award.  Where the 
course structure is such that students may proceed from one level or stage to 
another and qualify for an award at each stage, the assessments for each level will 
be the assessments for an award. 
 
In addition, the regulations of any Professional Statutory Regulatory Body (PSRB) 
which apply to the course5

  should also be included in the programme specification 
e.g. the maximum number of referrals permitted at each stage of study and the 
maximum amount of credit to which compensation may apply. 
 
Programme specifications are approved annually by the appropriate School 
Academic Scrutiny Committee. 
 

2.3 These regulations complement:  
 
i. the Statutory and General Regulations of the University, which set out the legal 

and regulatory framework of the University; 
 

ii. the Common Academic Framework which protects and enhances the 
University’s collective academic standards through the use of a shared and 
common framework for the design and structure of the University’s awards; 

 
iii. the University’s Assessment policy (Section J) which provides a framework for 

summative assessment and an internal reference point for the development of 
locally-based assessment policies that support and safeguard standards, 
enhance learning and teaching and are valid, fair and reliable. 

                                                
5

 Refer Section A3. 

https://staff.brighton.ac.uk/reg/acs/docs/Statutory%20and%20General%20Regulations.pdf
https://staff.brighton.ac.uk/reg/acs/docs/Common%20Academic%20Framework.pdf
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2.4 The regulatory framework for courses which lead to joint awards between the 
University of Brighton and the University of Sussex is set out in the Regulations for 
degrees, diplomas and certificates awarded jointly by the University of Sussex and 
the University of Brighton (available from staffcentral). 
 

2.5 Procedural guidance relating to examination boards can be found in Section E10.  
 

3 Exceptions to the regulations 
 

3.1 Some exceptions to these regulations are permitted when approved at validation, 
with the approval of the Chair of Academic Board.  Each of these possible 
exceptions is specified within the main text of these regulations. 
 

3.2 Where a course team considers that such an exception is necessary, it should 
propose the exception to the validation panel.  If the panel agrees that the 
exception would be appropriate, the Chair of the panel should write to the Vice-
Chancellor after the event, recommending that an exception be granted. 
 
The Chair of Academic Board will not generally be minded to agree such 
exceptions unless they are required by a PSRB associated with the course, or 
some other strong case can be made.  
 

4 Publication of the regulations 
 

 The University’s GEAR for Taught Courses is updated and published annually on 
the University’s website. 
 
The regulations are set out in the University of Brighton Student Contract:  
 
Information concerning important changes to the regulations is published on 
studentcentral. 
 

5 Information to students about the regulations 
 

5.1 The full regulations for the course (these regulations together with the course-
specific regulations) must be made available to students, usually through a Course 
Handbook6 which may include the programme specification. 
 
Copies of all regulations should also be made available to external examiners. 
 

5.2 Students are entitled to information about the summative assessment and 
academic feedback for their course (refer Section B2). 
 

5.3 
 
 
 
 
 
 
 
 
 

Students have the right of appeal against a decision of an Examination Board in 
accordance with the University’s appeals procedure (refer Section H). 
 
Students should be given information of the grounds on which they may request a 
review of an Examination Board decision.  
 
 
 
 
 

                                                
6

 For minimum requirements for a Course Handbook refer the Course approval process document. 

https://staff.brighton.ac.uk/reg/acs/docs/Regulations%20for%20degrees%20diplomas%20and%20certificates%20awarded%20jointly%20by%20UoB%20and%20UoS.pdf
https://staff.brighton.ac.uk/reg/acs/docs/Regulations%20for%20degrees%20diplomas%20and%20certificates%20awarded%20jointly%20by%20UoB%20and%20UoS.pdf
https://staff.brighton.ac.uk/reg/acs/docs/Regulations%20for%20degrees%20diplomas%20and%20certificates%20awarded%20jointly%20by%20UoB%20and%20UoS.pdf
https://www.brighton.ac.uk/studying-here/applying-to-brighton/student-contract/index.aspx
https://staff.brighton.ac.uk/reg/acs/docs/Course%20approval%20process.pdf
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6 Suspension of Regulations 
 
The Academic Board is authorised to suspend all or part of these regulations in the 
interests of students and as a last resort where the business and operation of the 
University is disrupted as follows: 
 
i. suspension may only be in response to causes or force majeure where the 

normal operation of these regulations is significantly compromised and where 
it is in the interests of students to do so; 

 
ii. the suspension will be effected by the publication of a Suspension of 

Regulations Notice (SRN) which will be available to all staff and students of the 
University via staffcentral and studentcentral; 

 
iii. the SRN will include the following: 

o the period for which the suspension will be in effect; 
o the regulatory area to which the suspension will apply (e.g. admissions, 

progression; assessment; examination boards); 
o the organisational unit to which the suspension will apply (e.g named 

school(s), all schools); 
o any other relevant information concerning temporary operational 

requirements; 
 
iv. a report on the suspension will be presented to the next scheduled meeting of 

Academic Board; 
 
v. the initial period and scope of suspension may only be extended with the 

approval of Academic Board; 
 
vi. authority is delegated to the Vice Chancellor, as Chair of Academic Board, to 

initiate a suspension of regulations on behalf of Academic Board subject to the 
above. 
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Part 2:  Credit and modularity 

7 Credit 
 

7.1 All courses (except Master of Philosophy [MPhil]/ Doctor of Philosophy [PhD]) 
leading to an award of the University are credit-bearing.  These are known as 
CATS (Credit Accumulation and Transfer System) points.  CATS points refer to 
notional learning hours, where 10 CATS points is equivalent to 100 hours of 
learning. 
 

7.2 The relevant credit is awarded to a student who demonstrates that they have 
achieved the specified learning outcomes, and not for ‘time served’. 
 

7.3 Failure to achieve the specified learning outcomes at the appropriate level will 
result in the award of no credit for the module.  Credit cannot be awarded at a lower 
level than the level of the module. 
 

7.4 A Course Examination Board may, at its discretion, award some credit by 
compensation at the end of each stage of study in a student’s programme (refer 
Section C6). 
 

8 Recognition of prior learning (RPL) 
 

8.1 Regulations governing RPL can be found in the University Policy for Managing the 
Recognition of Prior Learning (RPL), available from staffcentral.  
 

8.2 The maximum amount of credit that can be awarded by RPL can be found in award 
tables in Sections D1.1 and D4.1. 
 

9 Modules 
 

9.1 All courses offered by the University are made up of modules which are described 
in terms of their extent, learning outcomes and assessment.  These, rather than the 
mode of delivery or place in the course structure, determine the basis upon which 
modules are assigned a specific number of credits at a given level. 
 

9.2 The University’s standard academic year is made up of two semesters. Some 
modules may run over both semesters and in order for certain courses to gain 
professional accreditation they may need to extend the academic year beyond the 
second semester.  Masters awards are normally offered on a year-long basis. 
 
A standard full-time undergraduate programme consists of 120 credits per  
academic year. 
 
A standard full-time postgraduate (taught) programme consists of 180 credits  
per year. 
 

9.3 All modules should have a credit rating of a whole-number multiple of 10 points.  
The associated hours of total student learning are measured pro rata. 
 

9.4 Award classifications are determined by an algorithm whereby marks are weighted 
according to the module credit value. 
 

9.5 Each module has learning outcomes which are commensurate with one of five 

https://staff.brighton.ac.uk/reg/acs/policies/Policyformanagingtherecognitionofpriorlearning_RPL.pdf
https://staff.brighton.ac.uk/reg/acs/policies/Policyformanagingtherecognitionofpriorlearning_RPL.pdf
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credit levels - level 4, level 5, level 6, level 7 and level 8.  An individual module 
cannot be offered at more than one level.  Level 0 is reserved exclusively for 
foundation year courses. 
 

9.6 Each module is assessed independently during the semester(s) in which it is 
delivered. The assessment regime is specified in the module specification. 
 

9.7 Modules can be common to more than one course but each module has its own 
assessment criteria which apply irrespective of the course that utilises the module.  
Methods for recording performance in an individual module are specific to that 
module and not to the courses utilising the module. 
 

9.8 The designation of the module for each of the courses should be specified when 
the module is approved according to the following criteria: 
 
mandatory a module that must be taken and passed 

 
compulsory a module that must be taken but may be compensated for if failed 

 
optional a module that may be taken to broaden the programme of study 

and which may be compensated for or replaced by an alternative 
optional module in the event of academic failure and as agreed by 
the Course Examination Board. 

 

9.9 Course-specific regulations for undergraduate courses may allow for a limited 
number of modules to be incorporated into a stage of study at a lower level than 
would normally be associated with that stage. 
 
An example is where an introductory technical module (level 4/stage 1) in a 
specialist area is used as a stage 2 module for a non-specialist course that requires 
only basic technical knowledge. 
 

9.10 A module is the responsibility of one, and only one, Area Examination Board, or 
exceptionally Course Examination Board. 
 

9.11 The final element in a Masters award will normally be valued at 60 credits at level 7. 
 
Under the Master of Research (MRes) generic framework, the research component 
of an MRes course is 100 credits at level 7. 
 

9.12 
 
 
 
 
 
 
 

Modules may be linked as follows: 
 
prerequisite a pre-requisite module must be passed, or studied, before the 

study of the module which requires it can be commenced 
 

co-requisite    one module must be studied co-terminously with another. 
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Part 3:  Student registration and eligibility for assessment 

 
10 

 
Registration for an award 
 

10.1 Students need not, in the first instance, register for an award.  They may register at 
the University and study modules on a stand-alone basis, for example as part of 
their continuous professional development and, optionally, without taking the 
associated assessment, although they will thereby forfeit the right to be awarded 
credit for the module. 
 
Except where a full-time student is subject to external funding requirements or 
where PSRB regulations indicate otherwise, there is no requirement for a minimum 
amount of credit to be studied each year. 
 

10.2 Students are required to register for an award no later than the commencement of 
the study of the final module required by the award.  Students may not register for 
an award having already completed the course of study leading to that award or 
where they would have exceeded the maximum registration period for the award. 
 
In the case of an Honours degree, students must have registered prior to the 
commencement of any level 6 dissertation/project required by the award, and in the 
case of a Masters award prior to the commencement of any level 7 final element. 
 
Students who do not in the first instance register for an award, but have the 
intention of doing so at some later date, cannot necessarily be guaranteed that the 
award will be available at the time of registration. 
 

10.3 A student may not register concurrently for more than one full-time programme of 
study leading to a degree, diploma or certificate of the University. 
 

10.4 In the case of intercalated degrees, the University will permit a second registration 
where this second programme supports and significantly contributes to the main 
programme.  Where a student is intercalating on a University of Brighton degree the 
student will have two active registration records.  The period of registration period 
for the main degree is extended accordingly.  Where the intercalated degree is 
outside the University of Brighton the student’s registration record indicates an 
intercalating status. 
 

10.5 Students studying on a part-time basis at the University may be registered for more 
than one programme of study i.e. all part-time (with the permission of the 
University), providing there is no substantial overlap in content between 
programmes and that the principle that students normally study for no more than 
120 credits per academic year, exceptionally 140 credits, is upheld. 
 

10.6 With the exception of specific research training courses, a candidate shall only be 
permitted to register for another course of study concurrently with the research 
degree registration if either the research degree registration is itself part-time or the 
other course of study is part-time, and then only provided that the supervisory team 
considers that the dual registration will not detract from the research. 
 

10.7 Once a student has registered on an award the student is required to complete that 
award within the maximum period of registration allowed under the course 
regulations (refer Section A16). 
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11 Intermission (temporary withdrawal) 
 

11.1 If a student wishes to intermit i.e. suspend their studies on the course, they should 
apply in writing, stating the reason(s) to support the request, to the Course Leader 
who shall decide whether such a request can be granted.  Any period of 
intermission must have an approved start and an approved return date (where 
possible) which, in the latter case, should take account of the academic coherence 
and requirements of the course for which the student is registered.   
Students who experience difficulties with their studies due to personal reasons (e.g. 
health, financial) and are considering withdrawing from the University are 
encouraged to seek advice from Student Services and/or their Student Support and 
Guidance Tutor. 
 

11.2 Intermission is not a student right and is permitted only at an appropriate stage of 
the course as determined by the Course Leader, normally at the end of a given 
semester, term or stage of study i.e. after completion of all assessment(s) in a 
module(s). 
 
Where a student encounters exceptional circumstances, such as medical or health-
related grounds which prevent them from being able to attend and complete a 
module they are registered on, they may be permitted to intermit during a module 
and the Course Leader may require appropriate evidence to be provided7

. 
 

11.3 The duration of intermission will normally be a period within the formally designated 
University’s academic year structure i.e. a semester, term or whole academic year. 
 
The maximum period of registration for a course is inclusive of any periods of 
intermission. In exceptional circumstances a student may request to extend the 
maximum period of registration (refer Section A16.2 for criteria which includes any 
PSRB requirements). 
 

11.4 The Course Leader shall have discretion to impose appropriate conditions on the 
student's readmission to the course after intermission.  In particular, the student's 
academic programme cannot be guaranteed to resume following readmission as if 
no interruption had occurred, and the timing and modes of the various 
assessments following readmission may be varied at the discretion of the Course 
Examination Board. 
 

11.5 An Examination Board will only seek to determine the outcome of a module where 
all assessments have been submitted by the student prior to intermission.  The 
student will receive credit for any modules which have been passed and the result 
ratified by a Course Examination Board.  Where a student has intermitted during a 
module the results of any assessment(s) taken will be retained on the student’s 
record and the attempt of any assessment(s) that falls after the date of the 
student’s intermission will be deferred until the student is able to return to study. 
 

11.6 A student is not entitled to undertake any assessment opportunities during the 
period of intermission. 
 

11.7 Where a student has intermitted and returned to study, their award and 
classification (where appropriate) will normally be in accordance with the 
assessment scheme in operation at the stage in which they are finally assessed.  

                                                
7

 Intermission during a module is intended to relieve the student of a disadvantage but not to put the student at an advantage to 
other students. 
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Where there is a mismatch between modules taken and those required under the 
current assessment scheme for an award, an Examination Board may use its 
discretion to agree an appropriate course of action. 
 

11.8 It is the student's responsibility to become familiar with any changes which have 
taken place during their absence, including changes to regulations, assessment 
policy or practice, and course syllabus.  The Course Leader shall inform the student 
of this requirement. 
 

11.9 A student cannot demand (re)assessment in a module which is no longer offered by 
the University (refer Section C8). 
 

12 Withdrawal from the University 
 

 Where a student has withdrawn from study at the University, a Course Examination 
Board will determine the outcomes of any assessments completed prior to 
withdrawal and which will appear on the student’s transcript. 
 
The Course Examination Board will also make decisions about the eligibility of the 
student to receive an exit award. 
 

13 Re-admission to the University 
 

 Where a student has withdrawn from the University they may apply for re-
admission to the University following normal admissions procedures.  Modules 
taken and passed may be subject to RPL at the discretion of the Admissions Tutor. 
 

14 Student exclusion8 on academic grounds 

 
14.1 Exclusion after failure at assessment 

 
14.1.1 Where a student has failed to meet the criteria for progression to the next stage of 

a course or to qualify for an award, including after any permitted reassessments, 
the Course Examination Board has the authority to decide whether the student is 
failed and excluded from the course on the following grounds: 
 
i. irredeemable failures - the student is unable to meet the course requirements 

due to irredeemable failures.  In the absence of any PSRB requirements, the 
guideline is offered that failure in at least 60 credits for every 120 credits 
studied (or pro rata for other modes of study) might lead to exclusion; 

 
ii. number of assessment attempts - the student has exhausted the maximum 

number of assessment attempts for mandatory module(s), as set out in these 
regulations; 

 
iii. maximum registration period - the student will be unable to redeem failures 

within the maximum period of registration of the course, as set out in these 
regulations; 

 
iv. academic misconduct - the student has been found guilty of major academic 

misconduct by an Academic Misconduct Panel. 

                                                
8

  A student may also be excluded (temporarily or permanently) from the University for breach of the University’s disciplinary 
procedures and the non-payment of tuition fees.  Also refer to the University’s Fitness to Practise Procedure in relation to 
concerns regarding a breach of professional standards. 

https://staff.brighton.ac.uk/reg/acs/docs/Fitness-to-Practise-Procedure_Student_Contract_1718.pdf
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14.1.2 A student failing to meet the requirements of a Course Examination Board or 
course regulations may be excluded from the course. 
 

14.1.3 Due consideration must be given to the possibility of the retrieval of failure through 
reassessment. The Course Examination Board may not recommend that the 
student be excluded on the grounds of assessment failure alone without the 
possibility of reassessment being taken into account. 
 

14.1.4 The decision to exclude a student should be made at the end of a stage of study. 
 

14.1.5 The grounds for making the decision to exclude a student will be recorded in the 
minutes of the examination board meeting. 
 

14.1.6 In cases where the decision of the Course Examination Board is to fail and exclude 
the student, the examination board should also consider whether the student is 
eligible for an exit award, if appropriate. 
 

14.1.7 A student so excluded has the right to request a review of an Examination Board 
decision, in accordance with the University’s appeal procedure (refer Section H). 
 

14.2 Exclusion on academic grounds other than failure at assessment 
 

14.2.1 Students may be excluded on academic grounds for reasons other than failure at 
assessment where they have, as a consequence of their own actions, placed 
themselves in a position where they are unable to meet the requirements of the 
course. 
 
For issues related to fitness to practise, refer to the University’s Fitness to Practise 
Procedure (available from staffcentral). 
 

14.2.2 Where students are failing satisfactorily to engage with learning activities (for 
example, by continued non-attendance) the procedure for withdrawing or excluding 
the student will be as set out in clause 9.2 of the Main Terms and Conditions of the 
Student Contract. 

  
15 Assessment following exclusion through debt 

 
 Where a student has been excluded from their course for a period through debt, the 

submission of assessed work and attendance at examinations are not permitted, 
where these fall during the period of exclusion.  Where assessed work has not 
been completed or an examination(s) missed, a ‘held’ decision should be recorded 
on the student’s record. 
 
The Course Examination Board has the discretion to approve, on a case-by-case 
basis, any appropriate steps which it requires the student to take in the event of re-
admittance, in order to retrieve any gaps in their assessment record. 
 

 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 

https://staff.brighton.ac.uk/reg/acs/docs/Fitness-to-Practise-Procedure_Student_Contract_1718.pdf
https://staff.brighton.ac.uk/reg/acs/docs/Fitness-to-Practise-Procedure_Student_Contract_1718.pdf
https://staff.brighton.ac.uk/reg/acs/docs/Main_terms_and_conditions_Student_Contract_1819.pdf
https://staff.brighton.ac.uk/reg/acs/docs/Main_terms_and_conditions_Student_Contract_1819.pdf
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16 Maximum period of registration 
 

16.1 The maximum period of registration for courses refers to the maximum period of 
time a student is permitted to complete the course, and is calculated from the date 
of first registration on the course9

 to the date of the student’s final award and is 
inclusive of any periods of repeat study, intermission and intercalation10.  It is 
applicable to both full-time and part-time modes of study. 
 
PSRB requirements may specify completion of awards accredited in a shorter time 
than University norm.  The duration of study and maximum period of registration for 
the course are approved at the validation of the course and should be stated in 
course handbooks for students (refer Sections D1.1 and D4.1). 
 

16.2 In exceptional circumstances a student may request to extend the maximum period 
of registration. 
 
A specified period of extension to the maximum period of registration may be 
approved by the Registrar and Secretary (or nominee) subject to consideration of 
the following: 
 
i. the student has experienced significant mitigating circumstances (e.g. serious 

and persistent health problems or significant long-term disability), documented 
with appropriate evidence, that prevent completion of the course within the 
published maximum period; 

 
ii. there are no PSRB requirements which would prohibit the proposed extension; 

 
iii. there is a supporting statement from the Head of School confirming that the 

extension is deemed to be reasonable and in the best interest of the student, 
that the student has made satisfactory academic progress to date and that the 
standard of the award achieved will not be compromised as a result of the 
extension. 

 
All requests should be made, in the first instance, to the Quality and Standards 
Manager (Academic Standards and Assessment) and normally before the end of 
the maximum period of registration.  Authority to approve the extension has been 
delegated to the Director of Academic Services. 
 
There is no right of appeal against the decision of the Registrar and Secretary or 
nominee. 
 
 
 
 
 

                                                
9 In cases of students following a modular Continuing Professional Development (CPD) package, this would be from first study 
of a module. 
10 applicable to the Bachelor of Medicine Bachelor of Surgery (BM BS). 



Section B: Assessment regulations  

University of Brighton: General Examination and Assessment Regulations for taught courses 2018-19                                                                      15      

FOR COLLABORATIVE PROVISION REFER ADDENDUM TO GEAR  

 

Section B:  Assessment regulations 
 

 
1 

 
General principles of assessment11 
 

1.1 The purpose of assessment is to enable students to demonstrate that they have 
fulfilled the appropriate learning outcomes of their programme of study and that 
they have achieved the standard required for the award(s).  Course-specific 
regulations will relate the assessment requirements of each programme to its 
learning outcomes. 
 

1.2 The content of all work submitted by students for assessment should not be used 
for any purposes other than the proper assessment of the student according to 
the regulations. 
 

1.3 Student performance is measured against the published learning outcomes, and 
also against agreed national standards in the relevant discipline.  Consequently, 
external examiners are involved in all assessments which may contribute towards 
the classification of an award, to ensure that assessment has been carried out 
competently and impartially, and to ensure that justice is done to the individual 
student and that the standards of the University’s awards are maintained. 
 

1.4 The academic judgement of the examiner(s) in awarding a specific mark or grade 
for any item of assessment may not be questioned or overturned. 
 

1.5 The normal assessment methods may be varied for students with a disability to 
ensure that they are assessed only against the relevant assessment criteria 
(refer Section G). 
 
In addition, any student whose performance is affected by mitigating 
circumstances may be permitted to be reassessed without penalty, to ensure that 
the appropriate level of performance is recorded (refer Section B6). 
 

1.6 
 
 
1.7 

The University has an approved Policy on support for high performance athletes, 
including specific guidance on examination and assessment for such students. 
 
The University’s Privacy Notice outlines how the University uses students’ data.  
Some teaching, practical or oral assessments require photographs/ video 
recordings to be taken.  These images/ video recordings will be used solely for 
the purpose of teaching/ assessment.  In line with all assessed work and its 
retention, the photographs/ video recordings will be available only to authorised 
staff and kept in secure university networks for one year after examination 
boards. 
 

2 Information to students on summative assessment12
  and academic 

feedback 
 

2.1 
 
 
 
 

In order to help secure a common framework for the student experience of 
assessment, students should be provided with clear, accessible information on 
what they are expected to do for assessment, how their work will be marked and 
the nature and timing of academic feedback they will receive.  The following sets 
out minimum requirements in respect of: 

                                                
11

 All modes of assessment, including coursework and examinations. 
12

 As defined in the University of Brighton Assessment Policy. 

https://staff.brighton.ac.uk/reg/acs/policies/PolicyonSupportforHighPerformanceAthletes.pdf
https://staff.brighton.ac.uk/reg/legal/other/Student_Privacy_Notice.pdf?_ga=2.267924038.999640108.1533717037-1776444083.1531905290
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2.1.1 
 
 
 
 
 
 
 
 
 
 
 
 
2.1.2 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Assessment requirements of a course 
 

The following information on the assessment requirements13
  of a course should 

be available to students before commencing on it and published in 
course/module handbooks:  
 
i. all the elements that will be assessed during a programme of study, including 

any assessed supervised work experience; 
 
ii. an annual schedule of assessment activities, including the timing of 

submissions, which allows students to review and plan their workload 
throughout the year. 

 
Information on assessment tasks 
 
As students are assessed, the following minimum level of information should be 
provided on each assessment task i.e. coursework and examination. 
 
Some of the information will be generic in nature and will therefore be contained 
in course handbooks (along with other assessment information e.g. 
arrangements for mitigating circumstances).  Other information will be module 
specific and should be provided in a module handbook or similar document.  The 
information may also be provided on the assignment brief as it becomes 
available:  
 
i. the assessment task/title and expected learning outcomes from that task as 

per the module specification; 
 
ii. the name of the module leader and who to contact in case of queries about 

requesting extensions; 
 
iii. the date the assessment task was set, the submission date (deadline) and 

how the assessment task should be submitted for marking e.g. submitted 
electronically and/or in hard copy14, or the date, time, place and method of 
examination, where appropriate; 

 
iv. the grading criteria which set out the different levels of attainment within 

each assessment criterion. The criteria for each assessment should be as 
clear as possible to students and examiners; 

 
v. the pass mark and weighting of the assessment task within the module, 

including any threshold information where this is higher than the University 
norm due to a PSRB requirement; 

 
vi. the word range15 for the assessment.  Markers will not normally consider 

work beyond the upper limit and students should include a word count on 
their work (further guidance to be provided by the subject area).  There 
should be no penalty for submitting work under the word limit. Where a word 
length is not appropriate, any criteria for the parameters for the assessment 
e.g. scale or duration of the activity/task should be included; 

                                                
13 Assessment requirements on a course may be subject to periodic change which would be approved through the University’s 
procedures for changes to modules and notified to students. 
14

 The presumption is that written work will normally be submitted electronically only. 
15

 Word limits are not prescribed, but schools should ensure that there is a published rationale for the local policy on word 
ranges for assessment tasks to ensure consistency within a discipline. 
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2.2 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

vii. presentation and referencing guidelines; 
 
viii. a reminder regarding academic misconduct (staff may require students to 

provide a statement regarding academic integrity); 
 
ix. guidance on collaborative or group work arrangements, if appropriate; 
 
x. when and where assessment results are to be published; 
 
xi. where an extension to deadline has been granted, how the work for 

assessment should be submitted to ensure that all students have an 
equivalent experience; 

 
xii. when (i.e. timeliness) and how (i.e. the nature and extent) feedback on the 

assessment task, including coursework and examinations, will be provided to 
students.  This should be guided by the following principles to ensure that 
feedback is an effective and integral part of the learning process; 

 
xiii. where coursework is subject to anonymous marking procedures this should 

be made clear. Note: anonymous marking is currently required only for 
written examinations but its extension to coursework is encouraged (refer to 
Section B14.1). 

 
Timeliness of feedback on coursework 
 
i. All student coursework should be marked and returned16 to students as 

quickly as possible after internal moderation so that feedback is of formative 
value to students and has a feed-forward function.  Where possible feedback 
should be available before students prepare and submit further 
assessments.  The timeframe in which students can expect to receive 
feedback should be made clear in advance so that they know when to expect 
it. 

 
ii. Students should be informed of the actual date for receipt of feedback.  This 

should normally be no longer than 20 working days17
 from the submission 

deadline and should be included on the assessment brief.  There is no 
expectation that work handed in after the date set for submission will be 
returned within this specified time. 

 
iii. Where the actual date set for return of feedback cannot be met, for example 

due to an unforeseen delay in the marking of the work, the member of staff 
should consult with the Course/Module Leader and students must be 
informed as soon as reasonably possible of the revised date for feedback 
and the reason for the change. 

 
iv. The timescale for providing feedback on some forms of assessment may be 

longer than 20 working days.  In such cases, students and the 
Course/Module Leader should be informed of the actual date of feedback 
and the reason for this. 

 
 

                                                
16

 Through the appropriate arrangements/mechanisms within the School and communicated to students in course/module 
handbooks. 
17 A working day does not include Saturdays, Sundays, public holiday or University closure days. 
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2.3 
 
 
 
 
 

 
 
 
 
 
 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
2.4 

Nature and extent of feedback on coursework 
 

i. The minimum requirement for feedback on summative coursework will 
normally be a provisional mark/grade and the marker’s comments as follows:  

 
o a provisional mark/grade 

Students must be informed that results given are provisional until ratified 
by an Examination Board and may therefore be subject to moderation or 
other amendment.  Marks or grades should only be returned to students 
after any internal moderation has taken place (refer Section B7.4). 
 
o marker’s comments 

Comments should be: 

 legible, provided in clear accessible language and in an accessible 
format for the student; 

 related to the learning outcomes and linked explicitly to marking 
criteria18

 of the assessment (i.e. task-focussed), to indicate the extent 
to which the work has met the requirements of the assessment task.  
This facilitates a student’s understanding of their achievement in the 
assessment; 

 constructive and indicate both strengths and areas for improvement to 
enable students to be self-reflective and take action to improve their 
learning. 

 
Details of what students should do if they have difficulty understanding the 
feedback they have received should also be provided. 

 
ii. The type of feedback provided will be informed by a number of factors 

including: the nature and purpose of the assessment activity, the discipline, 
and when the module is taken as part of a student’s programme of study. 

 
Feedback can be provided in a variety of ways, using whatever media is 
appropriate, including; written (which should normally be typed/word 
processed), electronic and oral formats, to individuals or to groups of 
students. The use of standard assignment feedback coversheets or 
proformas is as an effective and time-efficient way to provide feedback 
comments. 

 
Academic feedback on examinations 
 
i. The nature and extent of feedback on examinations, other than a provisional 

mark should be determined by the School.   
 

As with coursework this should be provided in a timely manner to support the 
subsequent student learning.  Developmental opportunities may include; 
generic feedback on examinations through studentcentral, published model 
answers or post examination tutorial workshops. 

 
ii. Students are able to request an opportunity to view their examination paper 

(under supervised conditions) alongside feedback and/or model answers if 
available.  For students who have failed the assessment, this opportunity 

                                                
18

 or marking scheme  
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should be provided prior to the reassessment examination.  All Schools 
should have a published procedure for this. 

 
2.5 Students should be provided in course/module handbooks with information on:  

 
i. how work for assessment should be submitted for marking.  This will be e-

only submission where practicable19
.  Where there are exceptions, 

information on the place/person to which the work should be submitted 
should be provided.  Work for assessment should not be emailed to 
individual members of staff; 

 
ii. the components in which a referral is not possible because of the nature of 

the assessment task; 
 
iii. where appropriate, the learning contract for the module. 

 
2.6 The operation of eSubmission at module level should comply with the 

University’s Electronic Management of Assessment (EMA) guidelines and the 
GEAR for Taught Courses. 
 

3 Assessment requirements 
 

3.1 Students’ registration on the award will be regarded as their intention to attempt 
the associated assessment(s). 
 
A student who registers for a module will be deemed to have attempted the 
module unless notice of withdrawal has been given in writing by the date 
published by the School for withdrawal from module registration. 
 

3.2 Where a specific level of attendance is required to be eligible for assessment in a 
module, this should be clearly stated in module/course handbooks and agreed at 
validation or periodic review of the course. 
 

3.3 Submission of work for assessment (including late and non-submission) 
 
Students must submit all work for assessment in the manner and by the date 
previously notified to them, unless an extension to deadline has been granted 
(refer Section B5).  A designated person shall be responsible for ensuring that 
all formally assessed work submitted by students is recorded (the recording may 
be delegated to, for example, a team of staff in a School Office). 
 
Assessed work submitted after the published submission deadline will be 
considered a late submission and will be subject to a standard penalty (unless 
mitigating circumstances are upheld). Students submitting work within two weeks 
after the submission deadline20

 (or the last working day immediately prior to the 
feedback date where this is shorter than two weeks) can be provided with 
feedback.  Beyond this date assessed work should not be accepted and a non-
submission recorded (0%). The penalty for submitting work late should be 
applied to the late work not the module and the work should be capped at the 
module pass mark i.e. 40% for undergraduate and 50% for postgraduate, or the 
actual fail mark recorded. Where a single assessment task, for which one mark is 

                                                
19 Turnitin accepts single files in Word, PDF or RTF formats; studentcentral’s Assignment tool accepts multiple files and all 
other file formats. 
20

 This includes a new submission deadline following an agreed extension to deadline. 

https://staff.brighton.ac.uk/reg/acs/docs/EMAguidelines%20Aug%202015.pdf
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awarded, comprises a number of components which are to be submitted together 
the whole assessment will be deemed late if one of the required components is 
late.  Where, however, the individual components are subject to different hand-in 
dates (e.g. sequential submission of tests or elements of assessment) the late 
penalty will only apply to the individual late component and not to the whole 
assessment task. 
 
There is no entitlement to submit late for the submission of referred work. 
 
In accordance with the University’s Electronic Management of Assessment 
guidelines (refer Section B2.3), a late submission point should be set up to 
identify work submitted after the deadline.  Where a hard copy of the work is 
submitted, the member of staff recording the work submitted late will attach to the 
work the University proforma ARGEAR 2. The mark or grade reflecting the actual 
level of performance may be awarded for the work if the Course Examination 
Board determines that the late submission was due to valid mitigating 
circumstances. 
 
Failure to submit work for assessment (non-submission) will be deemed to 
constitute failure in that assessment and a mark of 0% or the lowest fail grade will 
be recorded, unless the student submits valid mitigating circumstances for the 
non-submission (refer Section B6). 
 
Once work is formally submitted for an assessment no further submissions may 
be made for the same assessment task.  This does not preclude modules 
allowing multiple provisional submissions through Turnitin prior to the formal 
submission itself. 
 

3.4 Attendance at an examination 
 
Students must present themselves for examinations as required.  Registers of 
examination attendances are maintained.  Failure to attend for an examination 
(non-attendance) shall be deemed to constitute failure in that examination and a 
mark of 0% or the lowest fail grade will be recorded, unless the student submits 
valid mitigating circumstances for their absence (refer Section B6). 
 

4 Disruption to a student’s study 
 

4.1 The University’s examination and assessment regulations recognise that serious, 
unforeseen circumstances can occur over which a student has no control and 
which can have an effect on the student’s ability to meet the assessment 
requirements of their course. 
 
The University’s regulations take such circumstances into account through the 
following procedures: 
 
i. extension to deadline: this allows the students to complete assessed work to 

a later submission deadline and with no penalty (refer Section B5); 
 

ii. mitigating circumstances: this allows an examination board to take the 
circumstances into account when considering the student’s academic 
performance (refer Section B6). 

 
4.2 Further guidance on the above procedures is provided in ‘A guide to the 

regulations on mitigating circumstances affecting assessed work (including 

https://staff.brighton.ac.uk/reg/acs/docs/A%20guide%20to%20the%20regulations%20on%20mitigating%20circumstances,%20including%20extensions,%20LSPs%20and%20intermission%202014.pdf
https://staff.brighton.ac.uk/reg/acs/docs/A%20guide%20to%20the%20regulations%20on%20mitigating%20circumstances,%20including%20extensions,%20LSPs%20and%20intermission%202014.pdf
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extension to deadline), learning support plans and intermission’, available from 
staffcentral. 
 

5 Extension to deadline 
 

5.1 Procedure 
 

5.1.1 Where a student is unable to submit/complete an assessment task by the 
deadline set due to serious, unforeseen and unavoidable circumstances they 
should apply for an extension to deadline. 
 

5.1.2 For each course a member of staff, known as the designated signatory, will be 
designated as having responsibility for granting extensions to deadlines for 
submission of assessed work.  This person should be the Course Leader or 
equivalent, to ensure an overview of the parity of treatment of the students 
registered on a course.  Each course will also have a designated substitute for 
when the designated signatory is unavailable. 
 

5.1.3 An application for an extension to a deadline should be made by the student 
using the University proforma ARGEAR 1. 
 

5.1.4 An application for an extension to a deadline will only be granted on production of 
acceptable reasons (refer Section B5.3.2), supported by documentary evidence 
(refer Section B5.3.4). 
 

5.1.5 An application for an extension to deadline should normally be made at least one 
full working day before the published submission deadline.  Exceptionally 
applications may be made, and extensions granted, after this time where for valid 
reasons it was not possible for the request to be made by the deadline.  
Designated signatories are encouraged to grant retrospective extensions in 
preference to recommending the submission of mitigating circumstances 
wherever appropriate. 
 

5.2 Principles  
 

5.2.1 In considering an application for an extension to deadline the designated 
signatory will have regard to the other students on the programme who have not 
requested an extension, and will ensure that these students would not be unfairly 
disadvantaged by the granting of the extension. 
 

5.2.2 An extension to a deadline is granted in order that the assessed work can be 
submitted as if on time, i.e. the submission deadline for students with extensions 
is effectively put back to a later date.  The assessed work is then marked 
according to the same criteria as all other assignments submitted, as though it 
had been submitted on time. 
 

5.2.3 Where an extension to a deadline is permitted, it should: 
 
i. normally be no more than one or two weeks duration; 
 
ii. be directly related to the time ‘lost’ due to the serious unforeseen 

circumstance and not related to administrative deadlines e.g. the next 
assessment submission date; 

 
iii. normally fall prior to the provision of feedback to the cohort so that the 

https://staff.brighton.ac.uk/reg/acs/docs/A%20guide%20to%20the%20regulations%20on%20mitigating%20circumstances,%20including%20extensions,%20LSPs%20and%20intermission%202014.pdf
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student does not benefit from feedback on marked work provided to other 
students; 

 
iv. normally enable the mark for the work to be considered at the next 

examination board so that progression and reassessment issues do not 
arise. 

 
5.2.4 Where the nature of the assessed work is such that an extension cannot be 

granted, e.g. laboratory or studio based practical assessment, or where the 
student cannot undertake the task at a different time from the other students 
without gaining unfair advantage, and the student does not submit/undertake 
assessed work, the student will be deemed to have failed to submit. 
 

5.2.5 Where an extension has been granted, details will be available to inform 
decisions of Course Examination Boards, but not Area Examination Boards.  
Course Examination Boards need only take account of this information when it is 
relevant to eligibility for progression or awards. 
 

5.2.6 If the student considers that the standard of their work has been affected by the 
circumstances which caused them to apply for an extension21, the student should 
also submit a claim for mitigating circumstances and explain, in their supporting 
documentation, both the nature of the circumstances and the reason that the 
extension was not sufficient for them to produce their best work.  
 

5.3 Consideration of applications for extensions to deadlines 
 

5.3.1 In considering whether or not to grant an extension to a deadline, the designated 
signatory should be mindful of the following points: 
 
i. the deadline is the final day on which an assignment can be submitted.  It will 

normally be possible for work to be submitted at any time before the 
deadline.  Students are therefore advised to aim to complete assignments in 
advance of the deadline to help avoid any last minute problems; 

 
ii. for major items of work, such as a dissertation, students are strongly 

recommended to give themselves a notional deadline of at least one or two 
weeks before the official deadline to ensure that minor difficulties can be 
overcome; 

 
iii. when applying for an extension students are normally required to submit 

documentary evidence of the reasons for application.  In addition, where an 
assignment is set some time before the deadline (e.g. two weeks or more), 
the student might also be asked to provide evidence of the work that was 
affected, for instance, by submitting a draft of an essay, or notes they have 
prepared.  In some cases, it may be appropriate to submit a final draft which 
has not been corrected.  Where a brief extension is requested because of 
sudden, severe illness during the final days before submission, such 
evidence is essential to demonstrate that the granting of an extension would 
not result in inequitable treatment for other students.  Failure to submit such 
supporting evidence may result in the application being refused; 

 
iv. the nature of coursework is such that minor illnesses during the time when 

the student would be expected to be working on the assignment will not 

                                                
21 or where an extension was not considered sufficient or not possible. 
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constitute good grounds for granting an extension, even if these occur within 
the final few days before the deadline.  A decision will be based on whether, 
given the date of the circumstances cited and the seriousness of these 
circumstances, it is reasonable to suppose that performance may have been 
affected. 

 
5.3.2 It is not possible to give a full list of the grounds for which extensions may be 

granted and each case should be taken on its merits.  However any serious, 
unforeseen and unavoidable circumstance which disrupts a student's study may 
represent an appropriate reason.  The following are indicative of the kinds of 
circumstance that will normally be considered valid, where the evidence and 
timing support the claim: 
 
i. serious personal illness; 
 
ii. serious personal accident or injury or hospitalisation; 
 
iii. death or serious illness of family member or close friend; 
 
iv. significant adverse personal or family circumstance or psychological 

problem. 
 

5.3.3 The following22 do not constitute grounds for the granting of extensions:  
 
i. computer or printer failure resulting in the loss of data; 
 
ii. students are recommended to print any document in advance, allowing time 

for printing or other technical problems.  Where exceptions are allowed, a 
draft version of the assignment must be submitted on time, enabling staff to 
assure themselves that the work (or a substantial part of the work) was 
completed before the deadline. Where the computer failure relates to 
specific packages or equipment which are only available within the 
University, and where this failure is documented by a member of the 
University's technical staff, the assignment tutor has the discretion to allow a 
general extension to all students. Failure of standard word processing 
packages or of standard equipment will not count as exceptional 
circumstances, and will not be deemed a satisfactory reason for late 
submission; 

 
iii. paid employment commitments for full-time students; 
 
iv. part-time students who are in full-time employment are expected to prioritise 

University deadlines.  Exceptionally, such as where work commitments 
change at short notice through circumstances beyond the student's control, 
an application will be appropriate.  In such cases, and especially where the 
course is undertaken as professional development, it is anticipated that the 
designated signatory will consider applications sympathetically where they 
are supported by evidence in the form of, for example, a letter from the 
student's line manager; 

 
v. commitments in relation to electioneering where a student is standing for 

election to a Students’ Union position, at the University; 
 

                                                
22

 Not an exhaustive list. 
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vi. poor time management/pressure of work in other modules;  
 
vii. minor illnesses e.g. a cold (refer Section 5.3.1 [iv]);  
 
viii. financial issues; 
 
ix. avoidable personal circumstances or commitments e.g. holiday 

arrangements. 
 

5.3.4 The documentary evidence in support of an application for an extension to 
deadline should be from an independent, professional source and cover the 
appropriate period of time.  Examples of such evidence include: 
 
i. a medical certificate or letter from a medical practitioner e.g. a doctor; 
 

ii. other certificate e.g. death certificate23; 
 

iii. letter from a counsellor who the student has been seeing; 
 

iv. third party confirmation e.g. police report. 
 
If a student’s circumstances are not straightforward, they should seek advice 
from their Personal Tutor or Course Leader as to the evidence which should be 
submitted in support of a request for an extension.  Translation of evidence into 
English is the student’s responsibility.  In cases where it is impossible to provide 
such evidence in advance, this should be provided as soon as it is available 
(under no circumstances later than two weeks before the Course Examination 
Board meeting), so that it can be considered in good time. 
 
There may be some occasions where, because of the nature of the course or the 
assignment, documentary evidence is not deemed necessary e.g. when 
laboratory reports are to be submitted, where brief illness may cause absence 
but where it would be unreasonable to demand certification, and where the report 
does not constitute a major piece of work.  The designated signatory may use 
discretion on this matter. 
 

5.3.5 In cases where outside commitments result in a number of applications for 
extension, the designated signatory and the student should consider whether the 
student’s current mode of study is appropriate.  The designated signatory and/or 
the Personal Tutor may discuss with the student whether it would be 
advantageous either to change mode, or to intermit until circumstances are more 
conducive to study. 
 

6 Mitigating circumstances 
 

6.1 Procedure 
 

6.1.1 Mitigating circumstances are normally exceptional circumstances, outside the 
student’s control (i.e. unforeseen and unavoidable) that have prevented the 
student from either demonstrating or acquiring the skills, knowledge, 
competencies required to meet the learning outcomes associated with an 
assessment. 
 

                                                
23 Sight of or photocopy. 
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6.1.2 Students may submit a claim for mitigating circumstances for the following:  
 
i. absence from an assessment (including examination); 
 
ii. failure to submit or undertake assessed work (non-submission); 
 
iii. failure to submit work by the deadline, including any agreed extension (late 

submission); 
 
iv. unrepresentative performance in all or part of an assessment. 

 
6.1.3 A claim for mitigating circumstances should be made by the student using the 

University proforma ARGEAR 3, which is available from School Offices.  The 
ARGEAR 3 form must be submitted to the student's home School Office by a 
date published by the School in consultation with the Chair of the School 
Mitigating Circumstances Sub-Committee. 
 

6.1.4 Documentary evidence in support of the claim should be attached to the 
proforma in a sealed envelope and will be retained by the Chair of the School 
Mitigating Circumstances Sub-Committee, who is responsible for bringing the 
existence of mitigating circumstances to the attention of the Course Examination 
Board (refer Section B6.3.6).  Where accepted the Examination Board is 
concerned with the effect of the circumstances rather than the circumstances 
themselves. 
 

6.2 Principles  
 

6.2.1 The arrangements for mitigating circumstances have been implemented by the 
University to ensure fairness to all students, including those who do not submit 
mitigation.  In the interests of fairness to all, students will not normally be given 
the benefit of the doubt where the case is unclear, or where the supporting 
evidence is insufficient or does not adequately support the claims.  It is a 
student's responsibility to ensure that the evidence is suitable and supports their 
claim. 
 

6.2.2 The proforma ARGEAR 3 is not confidential.  However, any attachments 
including a supporting statement, are confidential and information about the 
precise nature of a claim will not be disclosed to unauthorised persons. 
 
All documents should be available to the Chair of the Course Examination Board 
and to the School Mitigating Circumstances Sub-Committee but will not be 
copied to individual members of a Course Examination Board.  All documentary 
evidence submitted with a mitigating circumstances claim should be seen and 
considered by more than one person. 
 
Sufficient information will be made available orally to allow the Course 
Examination Board to make a decision and this information will be treated in 
confidence by the Examination Board.  
 

6.2.3 The School Mitigating Circumstances Sub-Committee will normally only consider 
cases where documentary evidence is provided.  The student will be advised that 
if the documentary evidence is not forthcoming then the circumstances will not be 
made available to the committee and the case not considered.  Exceptionally, 
where documentary evidence is not available (this will apply only where it is not 
possible to gain independent documentary evidence, and not simply where the 
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student has not obtained evidence which would have been readily accessible) 
the School Mitigating Circumstances Sub-Committee may judge a case on its 
merits. 
 

6.2.4 Members of academic staff are not permitted to raise mitigating circumstances on 
a student's behalf where the student has not submitted the appropriate form and 
supporting evidence. 
 

6.2.5 The possible outcomes with respect to the affected component where mitigating 
circumstances are accepted by the School Mitigating Circumstances Sub-
Committee and then considered by the Course Examination Board are listed in 
Section B6.4. 
 

6.2.6 After the results have been published, a student’s Course Leader may be in a 
position to notify a student whether or not their circumstances were taken into 
account in reaching a decision.  However, as the proceedings of the School 
Mitigating Circumstances Sub-Committee and Course Examination Board are 
confidential, a student will not be informed of the detail of any discussion of those 
circumstances. 
 

6.2.7 The presentation of fraudulent mitigating circumstances is an attempt to gain an 
unfair advantage, and hence is considered cheating.  The University takes the 
submission of false evidence very seriously, and action will be taken against any 
student who can be demonstrated to have submitted a false claim.  The 
procedure used will be that outlined in Section F regarding cheating in exams. 
 

6.2.8 If a student is unable, for valid reasons, to submit a claim for mitigating 
circumstances until after the meeting of the School Mitigating Circumstances 
Sub-Committee that considered performance in the affected module, they are 
entitled to submit an appeal (refer Section H). 
 

6.3 Consideration of claims for mitigating circumstances 
 

6.3.1 Claims for mitigating circumstances, including the evidence, are considered by 
the School Mitigating Circumstance Sub-Committee.  
 

6.3.2 In considering claims for mitigating circumstances, the School Mitigating 
Circumstances Sub-Committee will consider: 
 
i. the severity of the mitigating circumstances, and the reasonableness of a 

claim that such circumstances might have affected performance; 
 
ii. the documentary evidence; 
 
iii. the time period affected, and the likelihood that performance may have been 

affected; 
 
iv. whether it is reasonable to suppose that the circumstances should have 

been foreseen by the student or were avoidable. 
 

6.3.3 The School Mitigating Circumstances Sub-Committee’s recommendation to the 
Course Examination Board and the consideration of mitigating circumstances 
claims by the Course Examination Board should be recorded appropriately in the 
minutes, including the rationale for any decisions. 
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6.3.4 The following are indicative of the kinds of circumstance which will normally be 
considered valid, where the evidence and timing support the claim: 

 
i. serious personal illness; 
 
ii. serious personal accident or injury or hospitalisation; 
 
iii. evidence of long term health condition worsening; 
 
iv. death or serious illness of family member or close friend; 
 
v. significant adverse personal or family circumstance or psychological 

problem. 
 

6.3.5 The following are indicative of the kinds of circumstances which are not normally 
accepted as mitigating circumstances, even where they can be supported by 
independent documentary evidence: 
 
i. paid employment commitments for full-time students; 
 
ii. any ongoing situation known to the student e.g. long term medical condition 

for which the student is already receiving reasonable or appropriate 
adjustments; 

 
iii. non-serious domestic or personal disruptions e.g. car breakdown, lateness 

of lift to University, missing a bus or train, oversleeping; moving house, job 
interview/change of job, holidays, financial issues, minor illnesses (e.g. a 
cold); 

 
iv. study related circumstance e.g. misunderstanding examination timetable, or 

not knowing about the assessment; computer/printer/equipment problems, 
other University deadlines/poor time management; 

 
v. other circumstances which it is reasonable to suppose might have been 

foreseeable or preventable. 
 

6.3.6 The documentary evidence in support of a claim for mitigating circumstances 
should be from an independent, professional source and cover the appropriate 
period of time.  Examples of such evidence include:  
 
i. a medical certificate or letter from a medical practitioner e.g. a doctor; 
 

ii. other certificate e.g. death certificate24; 
 

iii. letter from a counsellor who the student has been seeing; 
 

iv. third party confirmation e.g. police report. 
 

If a student’s circumstances are not straightforward, they should seek advice 
from their Personal Tutor or Course Leader as to the evidence which should be 
submitted in support of a claim for mitigating circumstances.  Translation of 
evidence into English is the student’s responsibility. 
 

                                                
24 Sight of or photocopy.  
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6.4 Outcomes where mitigating circumstances are accepted by the School Mitigating 
Circumstances Sub-Committee 
 

6.4.1 If the mitigating circumstances are accepted by the School Mitigating 
Circumstances Sub-Committee, the Course Examination Board will either:  
 
i. endorse the recommendation of the Area Examination Board with respect to 

the affected module(s) (modular scheme) or determine the action to be 
taken with respect to the affected component(s) (non-modular scheme) - 
refer Section B6.4.2; 

 
or 
 

ii. recommend the student for an award - refer Section B6.4.5. 
 

6.4.2 Where mitigating circumstances are accepted, the outcome with respect to the 
affected component may be: 
 

Mitigating circumstances 
claimed for:  

Outcome  
 

 
Absence from an assessment 
(non-attendance) or failure to 
submit or undertake an 
assessment (non-submission). 
 

 
Deferral – the assessment is deferred if 
the Course Examination Board deems 
that the assessment should be taken 
again and that the student should suffer 
no detriment.  Accordingly first attempts 
will remain as a first attempt and not be 
capped; deferrals of subsequent 
capped attempts remain capped but the 
attempt number does not increase. 
 
The Course Examination Board may, at 
its discretion, and having due regard to 
the standard of the award and the 
course objectives, allow a student's 
overall performance to compensate for 
failure or unrepresentative performance 
in the affected module(s)25

. 
 

Unrepresentative performance in 
all or part of an assessment (i.e. 
where performance might 
reasonably be supposed to have 
been affected) and where the 
module is failed (also refer 
Section B6.4.4). 
 

Failure to submit work for 
assessment by the deadline (late-
submission). 

The face value mark is allowed to stand 
(face value mark could be either a pass 
or fail). 
 

 
Exceptionally, where the affected work made only a minor contribution to the 
overall mark for a component26

, this mark may be calculated without reference to 
the affected work, if the Course Examination Board is satisfied there is sufficient 
evidence the student has met the learning outcomes of the component. 
 

6.4.3 The options available to examination boards making arrangements for the 
reassessment of students with deferred assessment are:  
 

                                                
25 Provided that the course regulations allow such discretion to be exercised in respect of the affected module(s). 
26 Assessment task or module. 
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i. reassess the student by providing supplementary assessments, which are 
comparable with the original assessments, as a replacement for all or some 
of the original diet of assessments.  In this case the final mark or grade for 
the module after deferral will be calculated on the basis of the performance 
in the supplementary assessment(s) substituting for the original mark(s) or 
grade(s) and using the original weighting of marks; 

 
ii. where it is not possible to replicate the original assessment under the 

conditions of a supplementary assessment, for example because originally it 
was a group project, a substitute item of assessment of the same weighting 
should be given. 

 
6.4.4 Where mitigating circumstances are accepted by a School Mitigating 

Circumstances Sub-Committee, a student’s mark(s) should not be changed by 
the Course Examination Board.  Where mitigating circumstances are accepted 
for a claim for unrepresentative performance and the student has passed the 
module, the mitigating circumstances will normally be noted by the Course 
Examination Board.  The Board does, however, also have the discretion to allow 
a deferral for an unrepresentative mark where the module has been passed.  
Refer also to Section D3.2.2 on borderline zone cases. 
 

6.4.5 Where mitigation has been accepted and the Course Examination Board is 
satisfied that there is sufficient evidence of the student’s achievement, the 
student may be recommended for the award for which they are registered with or 
without Honours classification, merit or distinction as appropriate.  Where an 
award is recommended, the student must signify that they are willing to accept 
the award and understand that this entails waiving the right to further 
assessment. 
 
Alternatively, in order to obtain additional evidence and to reach a decision, a 
Course Examination Board may assess the student by whatever means it 
considers appropriate.  Options include: 
 
i. viva voce examination; 
 
ii. additional assessment tasks designed to show whether the student has 

satisfied the course objectives; 
 
iii. review of previous work; 
 
iv. normal assessment at the next available opportunity. 
 
The student should not be put in a position of unfair advantage over others; the 
aim should be to enable the student to be assessed on equal terms.  
 

6.4.6 Where there is insufficient evidence for the Course Examination Board to 
recommend an award, but where the Course Examination Board is satisfied that 
the student would have reached the required standard, an Aegrotat award may 
be recommended.  Where an Aegrotat award is recommended, the student must 
signify that they are willing to accept the award and understands that this entails 
waiving the right to further assessment. 
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6.5 Outcomes where mitigating circumstances are not accepted 
 

 If mitigating circumstances are not accepted by the School Mitigating 
Circumstances Sub-Committee, the result based on the initial mark(s) achieved 
will stand. 
 

7 Marks and grades 
 

7.1 Each School will ensure students have access to the University marking/grading 
descriptors, outlining the criteria for the award of particular marks or grades at 
each level of study.  These descriptors will express what the University expects 
of its students. 
 

7.2 Marks or grades may be used to provide feedback to students on the individual 
assessment tasks and/or on overall performance in the module.  Criteria 
describing performance within the mark ranges and/or grades will be specified. 
 

7.3 Marks, grades and percentages should not be regarded as absolute values.  
Rather, they indicate the judgement of the examiner(s) of the value of a student's 
work against the agreed marking/grading scale for the module, which will 
appropriately reflect the student’s competence in relation to the specified learning 
objectives.  The final decision on a student's performance will then be based on 
the marks or grades received for each module. 
 

7.4 Provisional marks or grades on all assessments including written examinations, 
based on agreed internal examiners’ marks or grades, will be given to students 
as feedback on their performance in assessments throughout the year. 
 
Where provisional marks are released, a written disclaimer will be provided to the 
effect that the marks are subject to ratification by an Examination Board and may 
therefore be subject to moderation or other amendment.  
 

8 Pass mark 
 

8.1 General 
 

8.1.1 Where work for assessment is marked on a numeric scale this will be whole 
numbers in the range 0 (minimum) to 100 (maximum), and will be indicative of 
performance against the marking/grading scale.  Module marks are rounded to 
the nearest percentage. 
 

8.1.2 Modules can be designated at validation as pass/fail modules.  The credits 
awarded for pass/fail modules contribute to progression and to the award.  Whilst 
a pass must be achieved, the module is not included in the algorithm for 
determination of the classification of the award, where appropriate. 
 

8.2 Undergraduate modules 
 

8.2.1 The pass mark for a module is normally27 40%, assuming that all thresholds have 
been met (refer Section B8.2.2). 
 

8.2.2 The threshold mark or grade for each assessment task must be exceeded in 
order to meet the module requirements and be awarded the appropriate credit.  

                                                
27

 Unless exception to regulation specifies otherwise on the grounds of a PSRB requirement (see Section A3). 
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Where numerical marks are used, the threshold is 30% for all assessment tasks 
(exceptionally, where a PSRB requires, some courses may apply a higher 
threshold to some or all assessment tasks).  Where grades are used, descriptors 
for the threshold will be stated. 
 
The threshold of 30% applies to each group of assessment tasks which test for 
specific learning outcomes, such that where two tasks test for the same outcome 
or outcomes, the marks should be combined for threshold purposes. 
 

8.2.3 If a student has failed a module because of threshold failure, but has achieved an 
aggregate mark of 40%+, a mark of 39% (or a fail grade) will be awarded. 
 

8.2.4 Students are normally required to achieve the threshold in each assessment 
task.  Excellent marks in some assessment tasks will not normally compensate 
for failure to meet the threshold in another, as the learning outcomes associated 
with the latter task will not have been met. 
 
Exceptionally, performance in one assessment task may be compensated by that 
in another.  The Examination Board with responsibility for the module will, 
however, be mindful of the need for a student to demonstrate achievement of the 
module learning outcomes.  If these have not been demonstrated, the student will 
be referred or failed in the module (refer Sections C3 and C5). 
 
Only in very exceptional circumstances might a mark of 0% in one assessment 
task be compensated by performance elsewhere in the module, as there is no 
demonstrated achievement of learning outcomes. 
 

8.3 Postgraduate modules 
 

8.3.1 The pass mark for level 7 modules is normally28
  50%, assuming that all 

thresholds have been met (refer Section B8.3.2).  The 50% pass mark also 
applies to level 7 modules on Integrated Masters awards. 
 

8.3.2 The threshold mark for each assessment task must be exceeded in order to meet 
the module requirements and be awarded the appropriate credit.  The threshold 
is 40% for all assessment tasks (exceptionally, where a PSRB requires, some 
courses may apply a higher threshold to some or all assessment tasks).  Where 
grades are used, descriptors for the threshold will be stated. 
 
The threshold of 40% applies to each group of assessment tasks which test for 
specific learning outcomes, such that where two tasks test for the same outcome 
or outcomes, the marks should be combined for threshold purposes. 
 

8.3.3 If a student has failed a module because of threshold failure, but has achieved an 
aggregate mark of 50%+, a mark of 49% will be awarded. 
 

8.3.4 Students are normally required to achieve the threshold in each assessment 
task. Excellent marks in some assessment tasks will not normally compensate for 
failure to meet the threshold in another, as the learning outcomes associated with 
the latter task will not have been met. 
 
Exceptionally, performance in one assessment task may be compensated by that 
in another.  The Examination Board with responsibility for the module will, 

                                                
28

 Unless exception to regulation specifies otherwise on the grounds of a PSRB requirement. 
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however, be mindful of the need for a student to demonstrate achievement of the 
module learning outcomes.  If these have not been demonstrated, the student will 
be referred or failed in the module (refer Sections C3 and C5). 
 
Only in very exceptional circumstances might a mark of 0% in one assessment 
task be compensated by performance elsewhere in the module, as there is no 
demonstrated achievement of learning outcomes. 
 

9 Marking/grading scale 
 

9.1 Undergraduate marking/grading scale 
 
The University has adopted a common marking/grading scale for the assessment 
of students’ work on its undergraduate awards29. The work submitted for 
assessment by students on undergraduate degree courses of the University is 
marked against this scale.  The University undergraduate marking/grading scale 
is applicable to all assessments, including examinations, across levels 4-6 of an 
undergraduate award. 
 

Grade 
Letter 

Mark 
Band % 

Grade Descriptor Award classification 

   
Honours 
degree30 

Foundation 
degree 

 
 

A 

A+ 80-10031 Outstanding  

P
A

S
S

 

 
 
First 1 

 
 
Distinction 

A 75-79 Excellent 

A- 70-74 

 
B 

B+ 67-69 Good to very good  
Upper 
Second 
2:1 

 
Merit B 64-66 

B- 60-63 

 
C 

C+ 57-59 Sound, competent  
Lower 
Second  
2:2 

 
 
 
 
Pass 
 

C 54-56 

C- 50-53 

 
D 

D+ 47-49 Adequate, but weak  
Third 
3 

D 44-46 

D- 40-43 

 
E 

E+ 37-39 Unsatisfactory 

F
A

IL
 

 
 
 
 
Fail  

 
 
 
 
Fail 

E 34-36 

E- 30-33 

 
 
F 

F+ 20-29 Unsatisfactory  
 F 10-19 

F- 0-9 

NS   Non -submission/attendance 
 

The undergraduate scale32
 consists of 6 grades: 

o A, B, C, D are ‘pass’ grades; 
o E, F are ‘fail’ grades (reassessment and compensation where appropriate are at the discretion  
of the Course Examination Board and within GEAR).  F (0%) should be used when no real attempt has been 
made but where a submission has been recorded. 
The award classifications apply only to the final award and are determined by the University algorithm for the 
award.  When used at module level they are indicative of performance only. 

                                                
29

 This scale is not applicable to the BM BS degree as this is a joint award of the Universities of Brighton and Sussex.  Other 
exceptions for PSRB requirements should be approved at validation and articulated in the programme specification and student 
course handbook. 
30

 Also includes Integrated Masters awards. 
31 An A* may also be used to denote exceptional work with a mark of ≥90%. 
32 Also applies to Graduate Diploma and Graduate Certificate awards. 
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9.2 Postgraduate marking/grading scale 
 

 
 
 
 
 
 
 
 
 
 
 

The University has adopted a common marking/grading scale for the assessment 
of students’ work on its taught postgraduate awards. 
 
Work submitted for assessment is marked on a numerical scale using whole 
numbers in the range 0-100.  This is aligned with: 
 

70%+ Distinction 
 

60-69% Merit 
 

50-59% Pass 
 

0-49% Fail 
 

 

10 Module results 
 

10.1 Overall module results are determined by the relevant Examination Board33 which 
will: 
 
i. confirm the numerical mark for the module; 
 
ii. determine the result34 as a pass, refer or fail; 
 
iii. determine the nature of any referral (refer Section C3.4.2). 
 

10.2 Moderation of marks 
 

 The overall module result for each student will usually be the result 
recommended to the Examination Board35

 based on the outcome of the 
assessments. 
 
There are three circumstances where marks may be moderated: 
 
i. The Examination Board may exceptionally moderate marks where the results 

of a module appear anomalous (e.g. where the mean is very high or very 
low).  Where the internal examiners are concerned that the assessment 
process has functioned imperfectly, they may recommend various courses of 
action to the Examination Board, including the adjustment of the marks of the 
whole cohort such that the mean for the module is in line with the mean mark 
for other modules at the same level within the subject area. 

 
ii. Where the module contains more than one assessment task, the 

Examination Board may moderate the numerical mark recommended to it 
when it considers that the mark does not appropriately represent the 
student's performance on the module e.g. where a student's final numerical 
mark is very close to the minimum required to pass and the Examination 
Board considers that the student has met the learning outcomes, the 
Examination Board may award a minimum pass and a mark of 40% for 
undergraduate modules or 50% for postgraduate modules.  All thresholds 
should be met. 

                                                
33

 Area Examination Board for tiered scheme or Course Examination Board for single tier scheme. 
34

 Where an extension has been granted beyond the date of the Area Examination Board, the board should advise the Course 
Examination Board that the result is deferred. 
35

 As Footnote 35. 
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iii. Where factors outside the students’ control have materially affected a 
defined group36

 of students studying a particular module (rather than an 
individual student), the Examination Board will, exceptionally, receive details 
of this generic mitigation and will take it into account in reaching its 
decisions about the level of performance and the marks which should be 
allocated. 

 
11 Improvement of marks for passed modules 

 
 Except as specifically provided otherwise by the course regulations (or in relation 

to mitigation - see Section B6.4.4), students are not permitted to repeat the 
assessment of a module if it has already been passed for the purposes of 
improving the awarded mark or grade. 
 

12 Maximum number of assessment attempts 
 

12.1 The maximum number of assessment attempts37
 permitted for a student to fulfil 

the learning outcomes of a module is three i.e. first attempt at the module and 
two further reassessment attempts.  These additional reassessment attempts, 
and their nature, are at the discretion of the Examination Board.  This may be in 
the sequence: first attempt, referral, repeat or first attempt, repeat, referral.  Any 
reassessment of a student will normally take place within the maximum period of 
registration. 
 
Course/programme handbooks to students should clearly state the maximum 
number of assessment attempts permitted to fulfil the learning outcomes of a 
module where this is fewer than three. 
 

12.2 Assessments which have been deemed not to have taken place as a result of 
accepted mitigating circumstances, do not constitute an assessment attempt. 
 

12.3 Where course regulations do not permit reassessment, the maximum number of 
assessment attempts normally allowed for a student to fulfil the learning 
outcomes of a module is one. 
 

12.4 A student who is not eligible for progression and who has exhausted 
reassessment opportunities will be deemed to have failed the course. 
 

13 Transcript of assessment results 
 

13.1 An intermediate transcript is issued to a student on completion of each stage of 
their studies at the University which will include all those module results 
confirmed by an examination board, i.e. pass and fail marks. 
 

13.2 Upon completion of their studies at the University or upon decision to make an 
intermediate award or course transfer, a student will receive a final transcript.  The 
transcript will conform to a standard layout. 
The final transcript will state:  
 

                                                
36

 A defined group of students may be e.g. all the students studying a module if they study together, or all the students studying 
the module in a particular mode, or being assessed together as a group.  An example of a material factor is the unforeseen 
unavailability of particular equipment essential to the achievement of learning outcomes of the module or some unforeseen 
disruption to a test or examination. 
37 An assessment attempt includes non-attendance and non-submission of work.  Where mitigating circumstances are upheld the 
student’s assessment attempt number does not increase on reassessment. 
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i. the name of the student, the student identification number, the programme of 
study and mode of attendance; 

 
ii. the title, credit rating and level of modules passed and the academic year in 

which they were studied; 
 
iii. the marks or grades and result obtained in those modules; 
 
iv. the title, credit rating and level of any modules for which recognition of prior 

learning was awarded i.e. modules which are part of the core of the student's 
programme of study and which are recognised through the appropriate 
mechanisms as being equivalent to certificated, or experiential learning, 
previously undertaken by the student and for which no substitute modules 
were required; 

 
v. any compensated credit awarded, and the credit level at which it was awarded. 
 
The recommended award and recommended classification will also be included 
on the final transcript, only when the award has been conferred.  The transcript 
does not constitute a certificate or award. 
 

14 Examinations 
 

14.1 Anonymity of students in examinations 
 

 All the University's written examinations (unseen, seen and takeaway) are 
conducted anonymously.  Students are identified by their student number 
recorded on Academic Services’ Student Information System and on the Credit 
Accumulation Management System (CAMS). 
 

14.2 Conduct of examinations and assessment 
 

14.2.1 Students are expected to observe University regulations for the conduct of 
examinations and assessments. 
 

14.2.2 Students should bring with them a form of photo ID to all examinations as proof 
of identity.  This should normally be a student’s University of Brighton UniCard.  
This photo ID should be placed on the student’s desk at the start of the 
examination and be easily visible by the invigilator for identification purposes. 
 
Where a student does not have or has forgotten/misplaced their UniCard, 
another form of photo identification, such as a valid passport or photo driving 
licence should be provided. 
 
Where a student fails to produce a suitable form of photo ID, they will be 
permitted to sit the examination, but the University will need to confirm the 
identity of the student before the student’s examination script can be marked. 
 

14.2.3 The University's examination room regulations which are posted on the door of 
every examination room are detailed below: 
 
i. Students will be admitted to the examination room ten minutes before the 

stated commencement time for the examination; 
ii. Students should only take the minimum amount of personal belongings into 

the examination room.  Students are strongly advised not to bring mobile 
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phones or other electronic devices38
 (devices that can store information or 

access the web) to examinations. 
 

All coats, bags and other receptacles must be deposited in the designated 
area (usually the back of the examination room) and are left at the student’s 
own risk.  Invigilators are entitled to require that any materials not formally 
authorised by the Examinations Officer be removed from the examination 
room before the start of the examination. 
 
Mobile phones and all other electronic devices which are brought into the 
examination room must be switched off before the student enters the 
examination room (and remain switched off for the duration of the 
examination). 
 
Students must place their mobile phone and other electronic devices in the 
clear plastic bag provided and place this on the floor underneath their desk.  
Students must not touch the clear plastic bag during the examination. 
 
If a mobile phone or other electronic device is found in the student’s 
possession, or on their desk, or is not switched off (if rings or vibrates during 
the examination), this will be immediately confiscated by the invigilator.  The 
student will be in breach of the examination room regulations and subject to 
the procedures for academic misconduct (refer Section F5). The item will 
be checked to see if it holds unauthorised material39

 and this may delay the 
return of the item to the student after the examination; 

 
iii. Use of dictionaries in examinations 

o the use of translation dictionaries or electronic dictionaries is not 
permitted with Specified Materials Examinations40

, unless explicitly 
allowed on validation of the module, and stated in the rubric for the 
examination. 

o no restriction is imposed on the paper-based reference material which 
may be used within Non-specified Material Examinations. 

 
iv. Use of calculators in examinations 

The use of cordless, non-programmable, silent, pocket calculators will be 
permitted in examinations unless explicitly disallowed by an Examination 
Board.  Calculators will not be supplied by the University.  Three (3) 
conditions are applied to the use of electronic calculators in examinations: 
o each student will be responsible for ensuring that their personal 

calculator is functioning correctly during examinations; 
o the sharing of calculators between students in the examination room is 

not permitted; 
o special arrangements for the use of programmable calculators may be 

made by an Examination Board for particular courses within its aegis 
and students using such machines must have obtained the approval of 
the Chair of Examination Board prior to the examination; 

                                                
38 These are devices which can store material/access the web and include; iPod/pad, tablet, eReader, smart watch, 
programmable calculator (except where permitted see regulation 4). 
39

 Material from which the student could improperly obtain assistance in their work for the examination.  Students are only 
allowed to have in their possession such material as is specified in the general regulations or in the rubric of the examination. 
40 Examinations where the rubric specifies the material which may be used (including where no additional material is 
permitted).  Non-specified Material Examinations are those where there is no restriction on the paper-based reference material 
which may be used (including translation dictionaries). 
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v. All students must place in a prominent position on their desks their 

completed attendance slips and University of Brighton UniCard or other form 
of photo ID.  The invigilators will use these as evidence of identity to 
complete the attendance register; 

 
vi. Invigilators will not permit the consumption of any food which might disturb 

other students; 
 
vii. After entering the examination room, no student may read or otherwise 

appraise him/herself of the work of another student; nor is communication 
between students in writing, speech or gesture or by electronic devices 
permitted; 

 
viii. It is the duty of a student in advance of the period of the examination to 

prepare him/herself, as far as is reasonably practicable, for uninterrupted 
attendance in the examination room throughout the period of the 
examination.  Absence from the examination room requires the express 
permission of the invigilator, and must be as brief as the cause of the 
proposed absence allows.  A student must observe any condition which the 
invigilator may attach to the granting of permission to leave the examination 
room; 

 
ix. A student who leaves the examination room during the period of the 

examination other than upon the express permission of the invigilator shall 
be deemed to have completed their work in the examination when they so 
leave; 

 
x. In the event of the fire alarm sounding, students should leave all 

examination material on the desks before leaving the room; 
 
xi. No student may leave the examination room during the first 30 minutes of 

the examination period, or the last 15 minutes; 
 
xii. No student presenting themself for examination will be admitted to the 

examination room later than 30 minutes after the commencement of the 
examination.  Arrival more than 30 minutes late will be deemed as absence 
from the examination for which a zero (0) mark will be recorded.  The 
student will have the opportunity to submit mitigating circumstances for the 
absence.  Students who arrive late but within the 30 minutes of the 
examination commencing, will be admitted to the examination room, but no 
extra time will be allowed; 

 
xiii. Students may ask an invigilator for clarification of any ambiguities to the 

question paper during the first 30 minutes when the Internal Examiner 
responsible for the examination paper will be available for consultation; 

 
xiv. Student may not remove from the examination room any material, including 

stationery - whether clean or spoiled - supplied by the University for use 
during the examination, save the question paper for the examination.  
Multiple-choice question papers must be handed in; 

 
xv. Any student in breach of these examination room regulations will be 

reported immediately after the conclusion of the examination period and a 
hearing will be arranged at the earliest possible opportunity.  For serious 
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breaches of the rules, such as proved 'cheating', severe penalties may be 
applied, including the withholding of an award (refer Section F). 

 
14.2.4 Arrangements for the invigilation of examinations 

 
 i. Introduction 

o These arrangements shall apply where University students sit formal 
written examinations on any University site and the instructions 
contained herein must be strictly observed. 

o The Registrar and Secretary is responsible for the administrative 
arrangements for all formal examinations within the University.  
Enquiries regarding the administrative procedures should be directed 
to the Registrar and Secretary or a colleague appointed by the 
Registrar and Secretary. 

o For the purposes of interpretation, the term ‘Head of School’ when 
used in this section refers to the Head of School, Course Leader or 
other senior member of the academic staff within the School 
designated with the responsibility for academic oversight of the 
examinations; 

 
ii. Appointment of invigilators 

o Heads of School have responsibility for the provision of sufficient 
invigilators to cover all the supervised examinations of University-
based students in their School and provide appropriate training for the 
role. Overall responsibility for the conduct of the examination shall rest 
with the Principal Invigilator who shall be designated by the Head of 
School having the greatest number of examinees in the room. 

o Invigilators will normally be members of the staff of the University who 
teach on the course being examined.  The internal examiner(s) 
principally responsible for an examination paper must, if not 
invigilating, be readily available for consultation during the first 30 
minutes of the examination period, either personally in the examination 
area or by telephone in some other room previously notified to the 
Principal Invigilator and to the School Secretary.  A notice will be 
displayed in the examination room showing where the nearest 
available telephone is to be found. 

o A minimum of two invigilators shall normally be designated to serve in 
each examination room, although in exceptional circumstances the 
Head of School and the Registrar and Secretary or a colleague 
appointed by the Registrar and Secretary may agree an alternative 
arrangement.  An approximate ratio of 25:1 students to invigilators is 
recommended.  Further assistance may be required from members of 
staff from the School concerned in order to assist with the issue and 
layout of material at the beginning of the examination and with its 
collection at the end; 

 
iii. Instructions to invigilators - before the examination 

o Invigilators should act in accordance with the University’s GEAR for 
Taught Courses.  However, they must have discretion to take 
whatever action may be appropriate to meet unforeseen 
circumstances.  Such action must be reported in writing to the Head of 
School and the Registrar and Secretary or a colleague appointed by 
the Registrar. 

o Invigilators must ensure that they are on duty in the examination room 
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at least 20 minutes before the examination is due to commence, and 
should allow themselves sufficient extra time when it is obvious that 
the preparations required will be complex and lengthy; 

o They should ensure that: 

(a) a copy of the examination room regulations (refer Section 
B14.2.3), has been posted clearly on the door of the 
examination room, and that students' attention has been 
drawn to this fact; 

(b) desks are clear; and 
(c) a clock is placed in a prominent position, visible to all students.  

This will be used for timing the examination. The Registrar and 
Secretary or a colleague appointed by the Registrar and 
Secretary will ensure that a clock is available; 

 
iv. Regarding examination materials and papers 

o all the material required for the examination must be collected by the 
invigilators and set out on the desks before the students enter the 
room.  All stationery and authorised materials, such as mathematical 
tables, will be available in the room designated in the relevant 
timetable at least 30 minutes before the commencement of the 
examinations. 

o an attendance slip, provided, must be placed on every desk. 
o the question papers will normally be issued only to the designated 

Principal Invigilator who will then be responsible for their security and 
distribution in time for the commencement of the examination. 

o Invigilators should ensure that all stationery and examination materials 
are kept secure at all times, and not left unattended, so that no 
unauthorised person has access to them; 
 

v. Students should be admitted to the examination room to allow sufficient time 
for any necessary preparation required prior to the scheduled 
commencement time of the examination.  Ten minutes would normally be 
adequate.  Invigilators should direct students to their places according to the 
seating plan, if one is provided; 

 
vi. Invigilators should direct students to place briefcases, etc., in a suitable 

place so as not to be within reach of students during the examination and so 
as not to obstruct invigilators in their duties.  Students should only be 
allowed to retain such material as is specified in the general regulations or in 
the rubric of the examination.  Calculators and dictionaries must meet 
University requirements; 

 
vii. Students should be required to complete and sign their attendance slips and 

leave them in a prominent place on their desks before the start of the 
examination. 

 
The student’s UniCard (or other suitable photo ID, such as a valid passport 
or photo driving licence) should also be displayed on their desk at the start 
of the examination.  Where students do not have photographic proof of 
identity they should speak to an invigilator before the start of the 
examination.  The student will be allowed to sit the examination and the 
invigilator should pursue a check of the student’s identify by contacting a 
School Office/Academic Services Office or Library to obtain or access a 
photo of the student from Strategic Information Technology Services (SITS).  
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The student should be asked to remain behind at the end of the examination 
for their identity to be verified.  

 
viii. The Principal Invigilator should direct students to check that they have 

received the correct examination paper, in particular when several 
examinations are taking place in the same room.  The Principal Invigilator 
should also remind students to: 

o place all mobile phones and other electronic devices, which should 
have been switched off, in the clear plastic bag provided and place this 
underneath their desks.  This should not be touched during the 
examination; 

o read carefully any instructions given on the answer book and at the top 
of the question paper; 

o write their student number on the answer book. 
 

ix. The Principal Invigilator should announce the beginning of the examination, 
taking into account, where appropriate, any reading time (details of which 
must be included in the rubric of the examination paper), and should state 
the prescribed length of the examination. 

 
x. Instructions to invigilators - during the examination 

o Invigilators should give their sole attention to the conduct of the 
examination.  No other activity should be undertaken during the 
examination period. It is the duty of the invigilators to conduct the 
examinations in such a way that there is minimum disruption and 
optimum conditions for concentration for the student. 

o No student may leave the room during the first 30 minutes or the last 
15 minutes of the examination.  Under no circumstances should late 
arrivals be allowed into the examination room after the first 30 minutes 
of the examination have elapsed. 

o Once the examination is in progress and any late arrivals have been 
admitted, the invigilators should: 
(a) check students’ identity against their UniCards (or other 

suitable photo ID); 
(b) collect the attendance slips (where the student’s identity 

cannot be confirmed the invigilator should write ‘identity not 
confirmed’ on the attendance slip); and 

(c) complete the attendance registers provided, including 
confirmation of proof of identity checks (the attendance 
register should be marked in such a way as to alert the School 
where the identity of the person in the examination could not 
be verified). 

 
Any incidents regarding proof of identity should be included on the 
invigilator’s report forms. 
 

xi Invigilators must maintain oversight of the students in the examination room 
and should move around the room from time to time. 

 
xii Invigilators should only allow a student to leave the examination room 

temporarily if accompanied by an invigilator or another suitable member of 
staff.  It is preferable for invigilators, or other members of staff, of both sexes 
to be available to accompany students although this may not always be 
possible.  Invigilators should exercise sufficient supervision to ensure that 
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the student does not have access to information outside the examination 
room. 

 
xiii Invigilators should take appropriate action if a student is taken ill.  If in a 

distressed state the student should not be permitted to leave an examination 
room unless accompanied by a responsible person able to arrange any 
necessary aid, whether medical or otherwise. 

 
xiv Invigilators should take whatever action may become necessary in an 

emergency.  If, for example, a fire alarm causes an interruption to the 
examination, the invigilator should ensure that students evacuate the room 
quietly and, as far as possible, should keep them under examination 
conditions until such time as the examination can be restarted or an 
alternative decision is taken.  The invigilator, using discretion, may allow the 
students additional time, if possible, on return to the room.  The time allowed 
should be equivalent to the time lost.  If the interruption occurs in the closing 
stages of the examination, this may not be feasible and in such cases 
students should be advised to complete the necessary information on the 
front of their answer books and hand in their work. The circumstances, and 
action taken, must be fully detailed in the invigilator's report. 

 
xv An invigilator who suspects or discovers that a student taking an 

examination is using, or is in possession of, unauthorised material, is 
copying from another student's script, or is in communication with another 
student, should take no action which might disrupt the examination of any 
other students in the room. 

 
The following procedures must be followed: 

o if possible, the attention of a second invigilator should be drawn to the 
student's behaviour; 

o the student should be allowed to continue with the examination having 
had their attention drawn to the fact that a report will be made to the 
Head of School about the incident; 

o if the unauthorised material is portable, it should be confiscated 
immediately and submitted with the invigilator's report form; 

o the invigilator initiating the action must enter a full and detailed account 
of the evidence on the invigilator's report form, including the student's 
examination number; 

o the Principal Invigilator must submit a full report to the Head of 
School41 within two working days of the examination. 

 
xvi All incidents, including illness, absence from the examination room (other 

than the occasional visit to the toilet), late arrivals, and breaches of the 
examination room regulations, must be entered on the invigilator's report 
forms. 

 
xvii Instructions to invigilators - conclusion of the examination 

o The Principal Invigilator should warn students of the approach of the 
end of the examination at a time deemed appropriate (15 minutes is 
generally considered to be adequate). 

o The Principal Invigilator should announce the end of the examination 
and instruct all students to stop writing and remain seated until 

                                                
41

 The report should be submitted to the Head of School and not, in this instance, to those referred in Section 1.3. 



Section B: Assessment regulations  
 

University of Brighton: General Examination and Assessment Regulations for taught courses 2018-19                                                                       42  

FOR COLLABORATIVE PROVISION REFER ADDENDUM TO GEAR  

 

instructed to leave.  Students may be allowed to complete any details 
which may be required on the front of the answer book such as their 
student number and the number of questions answered. 

o Students should be reminded to ensure that any supplementary 
sheets, diagrams, etc., are securely attached to scripts by string or 
tags. 

o Students should remain seated until invigilators have collected all 
scripts and unused examination stationery. 

o The invigilator should ensure that no scripts or examination stationery 
are removed by students. Students may normally keep the question 
papers unless the examination regulations specify otherwise. 

o Before students are permitted to leave the examination room, 
invigilators should satisfy themselves that a script has been collected 
from every student, and that all special requirements are accounted 
for. 

o Invigilators should ensure that scripts are sorted numerically into 
groups by subject and placed with the attendance register for that 
subject in the relevant examinations folder. 

o The invigilators' report forms, attendance slips, special requirements 
and unused stationery should be returned to the Office (Academic 
Services or School or building reception) from which they were 
collected.  This material must be kept secure at all times and should 
never be left unattended.  

o Scripts and attendance registers are the responsibility of the School 
concerned.  They should either be taken away by the marker or, where 
this is not possible, should be stored in a secure place by the Principal 
Invigilator until they can be collected by the School. 

 
14.3 Viva voce examination 

 
 Viva voce examinations of students may be permitted in the following situations: 

 
i to obtain additional evidence, where a Course Examination Board is 

recommending a student with accepted mitigating circumstances for an 
award (refer Section B6.4.5); 

 
ii where there are PSRB requirements in relation to the role of the external 

examiner42, and these were agreed at validation of the course (refer Section 
I2.6); 

 
iii where a major variation in assessment has been approved (refer Section 

G3.3.2); 
 
iv to seek additional evidence in the event of an appeal being upheld (refer 

Section H12.6.3). 
 

 
 
 
 
 
 
 

 
 
 
 
 
 
 

                                                
42 The research component of the MRes award is assessed by an external assessor who attends the viva examination. 
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14.4 Examinations taken overseas43
 (taught students) 

 
 i. Introduction 

o This policy determines how the University manages requests from 
students to take examinations overseas.  It aims to ensure that 
students are treated fairly and that there are robust arrangements for 
sitting examinations overseas so that the standards of the University’s 
awards are not compromised; 

o Some examinations by their nature may not be permitted to be taken 
overseas, for example laboratory based examinations/tests, those 
requiring specialist facilities and an Objective Structured Clinical 
Examination (OSCE).  Where permitted, the examination taken at 
another location must run simultaneously with that scheduled to take 
place at Brighton, taking into account the time difference between the 
host country and the UK.  The University must also have received 
confirmation that the host venue can satisfy the requirements of the 
University’s assessment and examination regulations. 

 
ii. Eligibility 

o Subject to approval by the relevant School, students who fall under the 
following categories may be permitted to take examinations abroad: 
(a) students who are resident overseas (i.e. students who have a 

permanent home address outside the UK44
) who are required 

by the Examination Board to take a referral/deferral 
examination during the University’s summer vacation (i.e. 
assessment scheduled outside the published term dates when 
students are expected to be in attendance at the University); 

(b) students who are required for academic reasons to be outside 
the UK at the time of the examinations, for example students 
on an exchange programme or course-related placement. 

 
Schools may also consider other exceptional circumstances such as 
incapacity to travel to Brighton from overseas due to illness or other 
medical reason or the death or severe illness of a close relative. 

 
o Holidays by UK-resident students taken overseas, work commitments 

or other personal commitments during the reassessment period would 
not normally be acceptable reasons for a request. 

 
iii. Procedure 

o A request to take an examination overseas should be submitted to the 
Course Leader or nominee45

, in writing, not later than four weeks 
before the date of the examination or the date set by the School 
(where this is shorter).  The University reserves the right to refuse a 
student’s request if there is insufficient time to make appropriate 
arrangements.  The Course Leader should seek authorisation from the 
Head of School. 

o The student is responsible for contacting a suitable host venue to 
explore the feasibility of sitting the examination at the host venue, 
which will be subject to approval by the University.  Examination 
should normally be taken at British Council Offices with exceptions 

                                                
43

 Exceptionally the Registrar and Secretary (delegated to Director of Academic Services) may consider requests for the policy 
to be applied within the UK. 
44

 Includes Scotland, England and Northern Ireland, excluding Isle of Man and the Channel Islands. 
45

 This could be for example an examination officer. 
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requiring approval by the Registrar and Secretary.  Approval of 
exceptions has been delegated to the Director of Academic Services. 

o The student will be responsible for any direct costs (including any fees) 
of sitting the examination charged by the host venue e.g. use of 
facilities, cost of invigilation.  The University does not charge the 
student a separate administrative fee. 

o Where the host venue agrees to hold the examination, the student 
should provide details of the contact name and address to the School 
Administrative Assistant/ Programme Assistant who is then 
responsible for the administration of the arrangements with the host 
venue. 

The arrangements for sitting the examination must be agreed in writing 
with the host venue in advance and before the request from the student is 
authorised.  These must include: 
 

(a) confirmation that the host venue can satisfy the requirements 
of the University’s assessment and examination regulations; 

(b) the arrangements for the secure despatch of examination 
paper(s), University examination stationery (answer books), 
University’s general examination and assessment regulations, 
invigilation notice, attendance slips, and any other documents 
as required, to the host venue; 

(c) the arrangements for the secure and timely return of 
examination scripts to the University of Brighton School.  This 
is usually by secure courier. 

o Students should be advised that all arrangements with the host venue 
are at their own risk and the University cannot be held responsible for 
assessment processes held overseas.  

 
iv. Regulations 

o All the University’s examination and assessment regulations related to 
assessment on the University of Brighton campus apply equally to an 
examination taken overseas.  In particular the University must be 
assured that examination paper security and invigilation conditions will 
be in accordance with the University’s regulations.   

o A non-attendance mark of 0 will be recorded under the following 
circumstances: 
(a) a student fails to attend for an examination organised to be 

taken overseas; 
(b) the request to take an examination abroad is not authorised by 

the School and the student does not attend the examination at 
the University. 

o In cases where it is not possible to organise alternative arrangements 
for a student to take an examination overseas and the student has a 
genuine and unavoidable reason for being unable to attend the 
examination at the University, the student should submit a mitigating 
circumstances claim to the Examination Board.  

 
v. Reporting and monitoring 

o Schools are required to report annually in October to Academic 
Services on the number of requests to take an examination overseas, 
the circumstances stated and the number of requests approved. 
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15 Assessment arrangements for students in cases of inclement weather 
 

15.1 Introduction 
 

15.1.1 During periods of inclement weather and when University sites are open, 
students should take all reasonable steps, but not put themselves at risk, to 
attend a scheduled examination or present/hand in work/assignments for 
assessment by the published deadline. 
 

15.1.2 In line with the University’s Inclement Weather Policy, where adverse weather 
conditions cause a closure of a University site(s) then a specific announcement 
will be made via a newsflash post on studentcentral/ staffcentral. 
 

15.1.3 These guidelines do not cover technical difficulties in relation to eSubmission of 
work for assessment, such as unavailability of the University system, which is 
covered by the University’s Electronic Management of Assessment (EMA) 
guidelines. 
 

15.2 University closure for inclement weather46
  

 
15.2.1 Where a University site is officially closed, all examinations scheduled to take 

place on that site for that particular day (or part thereof) are cancelled and 
students will not be able to present (hand in) work/assignments for assessment 
(other than by eSubmission).  Students will not be penalised for either of these. 
 

15.2.2 Where examinations are cancelled they will be re-scheduled by the School47
.  

This will be either at the earliest opportunity or during any week of the 
term/semester (including assessment period), but not during University holiday 
weeks.  Information will be posted by the School on studentcentral as soon as 
possible after the cancellation48.  Students are expected to attend re-scheduled 
examinations as they would on the original date. 
 

15.2.3 Any work/assignment for assessment that was due to be presented/handed in by 
the student must be presented/handed in on the next working day that the 
University site is officially open. 
 

15.3 The University site is open but the student is unable to travel due to adverse 
weather  
 

15.3.1 There may be occasions where severe or adverse weather disrupts students’ 
travel arrangements and causes difficulties for students taking examinations or 
handing in work for assessment (other than by eSubmission). 
 

15.3.2 Examinations 
 

 If a student is prevented from attending a scheduled examination due to 
severe/adverse weather conditions, they should inform their School as soon as 
possible.  If a student is prevented from attending, is late (up to 30 minutes after 
the exam has started) or is unable to complete a scheduled examination due to 
severe/adverse weather conditions, the student should submit a claim for 
mitigating circumstances (with supporting evidence) to the examination board.  

                                                
46 Refer Inclement Weather Policy for interpretation of inclement weather. 
47

 School which owns the module. 
48

 Schools are encouraged to also use texting to communicate to students where possible. 

https://staff.brighton.ac.uk/reg/acs/policies/Assessment%20arrangements%20for%20students%20inclement%20weather.pdf
https://staff.brighton.ac.uk/reg/acs/docs/EMAguidelines%20Aug%202015.pdf
https://staff.brighton.ac.uk/reg/acs/docs/EMAguidelines%20Aug%202015.pdf
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This will ensure that, where the claim is upheld, the student is not unfairly 
disadvantaged.  Where students are permitted to take the examination as if for 
the original attempt, this will be during the normal reassessment period. 
 

15.3.3 Handing in work/assignments for assessment by the deadline 
 

 If a student is prevented from handing in work/assignments for assessment by 
the published deadline due to severe/adverse weather conditions, they should 
inform their School as soon as possible.  The student should present (hand in) 
the work/assignment as soon as possible. The work/assignment will be 
considered as late and the student should complete a claim for mitigating 
circumstances (with supporting evidence) to the examination board.  This will 
ensure that, where the claim is upheld, the student is not unfairly disadvantaged. 
 

15.4 Circumstances other than inclement weather  
 

15.4.1 On rare occasions where the University is officially closed due to circumstances  
other than inclement weather the regulations in Section B15.2 will be invoked. 
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Section C:  Progression regulations 
 

 
1 

 
Principles of progression and key features 
 

1.1 The following provide the key features of the progression regulations: 
 
i. to achieve an award a student is required to progress through a series of 

stages of study by achieving a specified number of credits; 
 
ii. the academic performance of students is considered at least once each 

academic year by a Course Examination Board, which will decide whether the 
student may: 

o progress to the next stage of study (either unconditional or conditional); 
o not progress i.e. either continue to study at the same stage/level or be 

excluded from the course due to academic failure; 
 

iii. failed modules may, at the discretion of the examination board, be referred up 
to 50% of the credit studied in a stage of study; 

 
iv. failed modules may, at the discretion of the examination board, be repeated 

either by: 
o continuing to study at the same stage or; 
o trailing up to 20 credits per 120 credits studied into the next stage of 

study (conditional progression). 
 

v. failed modules may, at the discretion of the examination board, be 
compensated up to a maximum of 20 credits per 120 credits studied in the 
stage of study; 

 
vi. progression may involve decisions about referral, repeat (including trailing) and 

compensation and such consideration should take place on completion of a 
stage of study49

. 
 

1.2 Provided that the student meets the requirements as set down in the course 
regulations, including any attendance or other requirements, the student shall be 
allowed to continue their studies without interruption until the final assessment. 
 
The authority of the Vice-Chancellor to suspend or exclude students for disciplinary 
reasons is not affected by this regulation. 
 

1.3 Where course regulations allow a student to study for up to 20 credits at either a 
lower or a higher level than that normally required by the stage of study, this credit 
should be included when considering matters of progression or award. 
 
Additional credit gained at a higher or lower level should be treated in the same way 
as all other credit achieved at that level, regardless of the student's stage of study, 
e.g. all level 4 credit should be treated as level 4 and not included within the 
determination of the Honours classification. 
 

 
 

 
 

                                                
49

 Applies to both full-time and part-time programmes. 



Section C: Progression regulations  

University of Brighton: General Examination and Assessment Regulations for taught courses 2018-19                                                                       48  

FOR COLLABORATIVE PROVISION REFER ADDENDUM TO GEAR  

 

1.4 Where appropriate, the Course Leader or the Chair of the Examination Board acting 
on behalf of the examination board may counsel the student that in the student’s 
own interests the student should: withdraw from the course, intermit (refer Section 
A11), or change to a different mode of study. 
 

2 Stage of study 
 

2.1 A stage of study is defined as any set of course components50
 assessed together at 

any one time, where the results of this assessment directly affect the way in which 
the student progresses through the course. 
 
Stages of study are identified to allow a student’s progress to be formally 
considered by an examination board. 
 

2.2 For undergraduate courses, a stage of study will normally be equivalent to the 
number of credits studied in an academic year e.g. 120 credits for an Honours 
degree.  For postgraduate awards such as the Postgraduate Diploma and 
Postgraduate Certificate, a stage of study will normally be the total number of 
credits comprising the award. 
 
A Masters award may comprise two stages of study; the first being equivalent to the 
taught modules included in the award (i.e. 120 credits), followed by the final element 
taken in the second stage of study.  
 
Stages of study will normally be designed during the course development process 
and confirmed at validation.  Subsequent changes will be subject to the approval 
process for major/minor changes for courses. 
 

2.3 Where assessment of modules takes place at different times in the academic year, 
for example in consecutive terms or semesters, the course regulations will define 
the way in which individual modules are grouped together to form a stage of study. 
 

2.4 The course regulations should state for each stage of study: 
 
i. the conditions for entry to that stage; 
 
ii. any requirements, beyond the passing of individual modules and attainment 

of the associated credit, for an overall ‘pass’ to be awarded for the stage for 
example, any attendance requirement, or additional assessments or work-
based experience which must be completed satisfactorily; 

 
iii. where a particular level of performance in a stage leads to the student 

proceeding on a particular route or pathway through the course e.g. 
Honours or Unclassified Degree routes, or different named awards within a 
programme, the minimum level of performance leading to each such route 
or award, and how decisions regarding the future route or pathway will be 
reached; 

 
iv. whether, in assessing the student, the Course Examination Board shall 

consider only the student's performance at the current stage or shall take 
into account the results of an earlier stage, if any.  When the Course 

                                                
50 In this document, a course component (component) is a unit of assessed work which is ratified by an Examination Board, 
and will be either a module (in modular courses) or a unit or one of the individually credit rated parts into which a course has 
been divided (in unitised courses). 
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Examination Board determines the final award (with classification, if any), 
the course regulations shall state clearly the procedures to be used by the 
examination board in considering any mitigation or compensation at an 
earlier stage. 

 
3 Referral 

 
3.1 Where a student has not achieved a pass in a module, a student can be referred if, 

in the view of an examination board, the student can demonstrate achievement of 
the learning outcomes for the module without having to repeat the module in full. 
 

3.2 The following regulations apply to the referral of modules: 
 
i. a referral is permitted at the discretion of the examination board; 
 
ii. a referral may be permitted in modules at all levels; 
 
iii. there is no minimum mark below which a referral is not permitted.  However, 

where the module is composed of one assessment task only, a referral should 
only be permitted where the student has attempted the assessment task.  
Where the module is composed of more than one assessment task, a referral 
should only be permitted where the student has attempted at least one of the 
assessment tasks; 

 
iv. the amount of credit that a student can normally be referred in is no more than 

a maximum of 50% of the total credit in the stage of study; 
 
v. a referred module is capped at 40% for undergraduate modules (levels 4-6) or 

the lowest pass grade and 50% for postgraduate modules (level 7); 
 
vi. a referral would not be permitted where: 

o a student has failed to satisfy any learning contract associated with the 
module; 

o the failure is in a task where supplementary assessment is not possible, such 
as a clinical placement or a fieldwork module. 

 
3.3 Referral at the award stage 

 
 Regulations regarding referral at the award stage are made on a course by course 

basis, taking into account the overall aims and objectives of the course and the 
regulations of any associated PSRB. 
 
Course-specific regulations will state whether or not referral is permitted at the 
award stage.  It is possible that some courses may permit referrals at the award 
stage in general, but may proscribe referral in certain modules, for example a 
project or dissertation taken at the award stage. 
 

3.4 Referral and Examination Boards 
 

3.4.1 For modular courses, where a student has been permitted referrals in modules by 
Area Examination Board(s), the Course Examination Board will endorse these 
referrals provided that the student has accumulated no more than the maximum 
number of referrals permitted on the course at the current stage of study.  Where 
the student has accumulated more than the maximum number of referrals permitted, 
the Course Examination Board will use its discretion to determine which, if any of 
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the referrals can be taken (up to the maximum).  The remaining referrals which are 
not endorsed will be deemed fails. 
 

For non-modular courses, the Course Examination Board will determine whether or 
not to permit referrals, up to the maximum number permitted on the course at the 
relevant stage of study. 
 

3.4.2 For each referral the examination board51
 should determine: 

 
i. the additional work to be undertaken by the student (refer Section C3.4.3); 
 
ii. the deadline for submission; 
 
iii. any conditions which pertain to the referral e.g. the minimum mark required for 

the referral to be passed. 
 

3.4.3 The options available for the additional work are:  
 

i. reassess the student by providing supplementary assessment(s) (which may be 
a repeat of a previous element of assessment, or a new task designed to test 
the same learning outcomes) as a replacement for all or some of the original 
diet of assessments. 

 
In this case the student’s performance in the module after referral will be decided on 
the basis of the mark(s) or grades(s) in the supplementary assessment(s) 
substituting for the original mark(s) or grades(s), and using the original weighting of 
marks, where appropriate; 

 
ii. reassess the student by providing one new item of assessment, the 

performance in which will alone determine whether the student has satisfied the 
requirements of the module after referral. 

 
3.4.4 Students should not be informed of any supplementary assessments, or undertake 

any additional work, until the result has been confirmed by the Course Examination 
Board, as the Examination Board may allow: 

 
i. a threshold failure to be compensated; or 
 
ii. in exceptional circumstances, moderate the marks on that module and hence 

change the initial decision of the marker. 
 

In addition, students should not be informed of any supplementary assessments 
until the Course Examination Board has ratified the referral as the examination 
board may: 
 

i. award some credit by compensation; or 
 
ii. permit conditional progression; or 
 
iii. deem that, in light of the student's overall profile, the stage should be    repeated or 

the student excluded from the course. 
 

3.4.5 Exceptionally, where additional work has been undertaken before the referral has 
been ratified by the Course Examination Board, the Examination Board will: 

                                                
51

 Area Examination Board in a two-tier structure and Course Examination Board in a single tier scheme. 
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i. consider first the original marks for the modules and decide whether or not to 

endorse any referrals; 
 
ii. only once this has been agreed will the outcome of any referrals already undertaken 

been considered. 
 

3.4.6 The marks for any supplementary assessment(s) will be considered at a subsequent 
meeting of the relevant examination board.  The examination board will determine 
overall performance in the module by considering the student's aggregated 
performance, including the results of any referred work, and the result will be either 
pass or fail. 

 
If the examination board set an alternative assessment, or placed particular 
conditions on the referral, the examination board will agree a pass decision if these 
conditions have been met and a fail decision if they have not.  
 

3.4.7 
 
 
 
 
 
 
4 
 
4.1 
 
4.1.1 
 
 
 
 
 
 
 
4.1.2 
 
 
 
 
4.1.3 
 
 
 
 
 
 
 
4.1.4 
 
 
 
 
 

When a student fails to meet the learning objectives of the module after undertaking 
supplementary assessments then, if the supplementary assessment is a 
reassessment in some or all elements, where the marks or grades obtained can be 
aggregated with the marks for the other tasks taken at the first attempt, then 
whichever is the higher of the two aggregated marks or grades achieved should be 
recorded. 
 
Level 4 module assessment - in-year module retrieval 
 
In-year retrieval is part of the structured learning process for level 4 modules. 
 
All level 4 modules which include an assessment up to and including week 17 of the 
University Teaching Calendar must offer an in-year module retrieval opportunity 
unless a specific exception to the scheme has been approved.  Exceptions will 
normally be considered for pedagogical and practical (e.g. timetabling) reasons, and 
PSRB requirements.  School Academic Scrutiny Committees will approve 
exceptions and report those exceptions to Academic Services for monitoring and 
reporting purposes. 
 
Participating modules will indicate clearly which assessment(s) are subject to in-year 
retrieval.  Participating modules must include delivery and assessment in Semester 
1, and can include year-long modules which provide an interim assessment prior to 
the start of Semester 2. 
 
Academic Services will publish annually the submission date by which all in-year 
module retrieval work must be submitted by students.  Schools may opt to have a 
final submission date earlier than the University date where this is academically 
appropriate.  Where for clear operational reasons schools wish to have a date later 
than the University date this must be agreed with the Quality and Standards 
Manager (Academic Standards and Assessment) and will normally be considered 
only for submissions relating to physical artefacts or in-person examinations. 
 
The assessment mode must enable a retrieval by means of correcting the original 
submission.  This is most likely to work effectively on modules with written 
assessments (e.g. essay) or some other form of structured written assessments 
(e.g. poster, portfolio), though individual schools may wish to consider other forms of 
assessment for this process if they are able to administer them effectively. 
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4.1.5 
 
 
 
 
4.1.6 
 
4.1.7 
 
4.1.8 
 
 
 
 
 
4.1.9 
 
 
 
4.1.10 
 
 
 
4.1.11 
 
 
 
4.1.12 
 
 
4.2 
 
4.2.1 
 
 
 
4.2.2 
 
 
 
 
 
 
4.2.3 
 
4.2.4 
 
 
4.2.5 

The assessment task will be structured in two parts as follows: 
 
Part 1(a) - primary assessment task (e.g. 2000 word essay); 
Part 1(b) - re-working of original task following feedback to correct weaknesses. 
 
All assessments will also have a referral task (e.g. full resubmission). 
 
Students achieving a pass (40%) in Part 1(a) will not take part 1(b) 
 
Students achieving a mark of less than 40% in Part 1(a) will be given the option of 
undertaking Part 1(b) during the first year assessment review period.  The student 
will be provided with structured feedback identifying areas of the original submission 
to be improved.  The mark for the retrieval work will be capped at 40% (i.e. it is the 
work that is capped, not the module). 
 
The retrieval work will focus on the correction and revision of the original 
submission.  It will not require a full resubmission of the work (or production of a 
new piece of work). 
 
Failure of attempt Part 1(a) and Part 1(b) or Part 1(a) alone where Part 1(b) is not 
taken will lead to a standard referral or repeat (subject to Course Examination 
Board decisions) and a full reassessment (attempts 2 and 3). 

 
Students achieving a mark of 40% or above at the initial submission of assessment 
are not eligible for the in-year module retrieval and are not allowed to submit further 
work to increase their original mark. 
 
Students failing to make an initial submission of assessment will not be eligible for 
the in-year module retrieval process. 
 
Operational requirements 
 
Where a student fails a participating assessment, the student will be advised of the 
mark, provided structured feedback, and offered the opportunity to undertake the in-
year retrieval work. 
 
It is wholly the choice of the student to participate in the in-year retrieval.  The 
decision should be based upon advice given by the module tutor who assessed the 
original piece of work via a one-to-one tutorial.  Consideration should be given to the 
level of challenge associated with redeeming the failure on the single piece of work.  
Deliberation should also be given to the overall workload for a student if they have 
more than one failed piece of work. 
 
Students do not need to pre-declare participation. 
 
Schools will publish information concerning tutor access for in-year retrieval 
modules. 
 
Modules participating in in-year module retrieval should not be considered by 
examination boards until the in-year retrieval process is complete.  This normally 
precludes their inclusion in interim examination boards. 
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5 Repeat 
 

5.1 Where a student has not achieved a pass in a module, and where an examination 
board does not consider that a student can demonstrate the learning outcomes for 
the module by undertaking supplementary assessment(s), the student is failed. 
 
A Course Examination Board may permit the student to repeat the module in full 
(refer Section C5.2).  This can either be by trailing the module i.e. the student is 
registered for the outstanding credit alongside their study in the next stage of study 
(refer Conditional progression Section C6) or by slowing progress to successfully 
complete the stage of study before becoming eligible to progress. 
 

5.2 The following regulations apply to repeat of modules: 
 
i. a repeat is permitted at the discretion of the Course Examination Board; 
 
ii. students may be allowed to repeat modules, or study additional modules with 

the purpose of substituting these for previously failed modules, at any level.  
The Course Examination Board may either stipulate the additional module to be 
studied, or stipulate a range of modules from which a substitute must be 
chosen; 

 
iii. regulations regarding repeats are made on a course by course basis, taking 

into account the overall aims and objectives of the course and the regulations of 
any associated PSRB.  It is possible that some courses may permit repeats for 
modules taken at the award stage in general, but may proscribe repeating of 
certain modules, for example the award stage project or postgraduate final 
element; 

 
iv. where a module is repeated, the examination board has the discretion to permit 

a student to carry forward any passed marks for assessment tasks within the 
module and where there is no change in the assessment method.  An 
assessment task is defined as an element of summative assessment, the mark 
for which is submitted and ratified by an examination board. 

 
v. a repeat module is capped at 40% for undergraduate modules (levels 4-6) or 

lowest pass grade, and 50% for postgraduate modules (level 7); 
 
vi. one further referral may be permitted if a repeated module is failed (unless the 

student has reached the maximum number of assessment attempts permitted 
under the regulations). 

 
5.3 Substitute modules  

 
 The following regulations apply to substitute modules:  

 
i. a student may be permitted to attempt a substitute module in place of the failed 

module, except where the failed module is mandatory or compulsory for the 
course; 

 
ii. any substitute module will be proposed by the Course Leader and must be 

approved by the Chair of the Course Examination Board.  The substitute 
module will be marked as though it was being repeated i.e. capped at 40% for 
undergraduate modules (levels 4-6) or lowest pass grade, and 50% for 
postgraduate modules (level 7), and may not itself be repeated; 
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where a student has failed a module on their third assessment attempt, the 
student is not permitted to take a substitute module in order to allow them to 
continue on the course. 

 
6 Conditional progression – repeat of failed module(s) by trailing 

 
6.1 A Course Examination Board will determine whether or not a student is permitted to 

take repeat module(s) in addition to the standard diet for the next stage of study52 or 
whether the repeat module(s) should replace certain module(s) during the next 
stage of study (trailing). 
 
If the course is insufficiently flexible to accommodate the trailing module(s), this will 
mean that the student's programme of study is extended beyond the normal length 
associated with the mode of study. 
 
In making this decision, the Course Examination Board will be mindful of the 
student’s overall profile and the requirement not to overburden students, while 
aiming to facilitate continued study where this is appropriate. 
 

6.2 Conditional progression is permitted only at the discretion of the Course 
Examination Board, and is not a student's right. 
 

6.3 No student is permitted to study for more than 140 credits during one academic year 
i.e. 20 trailed credits alongside the standard 120 credits for full-time students.  For 
courses with stages of study containing different numbers of credits, the number of 
additional credits which may be taken varies pro rata. 
 
Exceptions are permitted only where the PSRB associated with the award specifies 
otherwise, and must be agreed at the time of validation with the approval of the 
Chair of the Academic Board.  Where conditional progression conflicts with the 
requirements of the PSRB this will be stated within the course regulations and the 
examination board will never permit conditional progression. 
 

6.4 Where the Course Examination Board permits a student to progress conditionally, 
the conditions which apply must be made clear to the student; failure to fulfil the 
conditions will be considered by the next meeting of the Course Examination Board 
and may result in the student being required to change their mode of study, or be 
excluded from the course. 
 
If the trailed module is failed and not compensated, the student may not proceed to 
the next stage of study, irrespective of their marks during the academic year, as the 
student would not have fulfilled the condition of the previous progression. 
 

6.5 Conditional progression (progression trailing module(s)), cannot normally be used in 
addition to compensation, i.e. an examination board cannot normally compensate 
failure in 20 credits (for every 120 credits studied in a stage) and allow a student to 
trail additional failed module(s) into the next stage of study. 
Compensation should be considered before permitting a student to proceed 
conditionally (refer Section C7). 
 

6.6 Where conditional progression is considered by the Course Examination Board, the 
academic rationale for the final decision should be stated explicitly within the 
minutes of the Examination Board. 

                                                
52

 Where this is possible given timetabling constraints. 



Section C: Progression regulations  

University of Brighton: General Examination and Assessment Regulations for taught courses 2018-19                                                                       55  

FOR COLLABORATIVE PROVISION REFER ADDENDUM TO GEAR  

 

 
6.7 As decisions regarding conditional progression are matters of academic judgement, 

a student may not appeal against the decision of the Course Examination Board not 
to permit conditional progression.  This does not affect the student’s right to appeal 
in accordance with the regulations (refer Section H). 
 

6.8 Conditional progression and attendance 
 

6.8.1 A Course Examination Board will determine whether the repeated module should be 
studied in full, or taken by assessment only. 
 
There may be cases where it is reasonable for a student to take a repeated (trailed) 
module by assessment only during the next academic year, without attendance.  
This is at the discretion of the Course Examination Board and depends, in part, on 
the evidence that the student has made a serious attempt at the module and has 
performed to a level which indicates that the student has a good chance of passing if 
reassessed without further guidance and support. 
 

6.8.2 For modular courses, because of the nature of a decision regarding assessment 
without attendance, and its dependence on the specific module requirements, an 
Area Examination Board has responsibility for determining whether or not a student 
should be permitted to take a module by assessment only.  The Area Examination 
Board should determine this for each failed module for each student.  
 
The Course Examination Board receives the recommendation of the Area 
Examination Board, and considers this in receiving the full profile of a student’s 
marks.  The Course Examination Board will normally confirm the decision of the 
Area Examination Board unless the student has not achieved sufficient credit to 
permit progression. 
 

6.9 Conditional progression and mitigating circumstances 
 

6.9.1 There may be cases where the student has submitted valid mitigating circumstances 
for a failed module(s) and where the decision might therefore be to defer the 
module.  However, conditional progression may be more appropriate, and may also 
be more suitable than the award of compensation where it is reasonable to suppose 
that a student’s mark would be substantially improved by taking the outstanding 
assessments.  In such circumstances, the Course Examination Board may allow a 
student to trail a module in addition to the normal diet for the next stage.  This 
decision is at the discretion of the Course Examination Board, which will take into 
account the overall burden of assessment to which the student will be subject.  All 
categories of module may be trailed with the exception of those designated as 
‘mandatory for progression’. 
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7 Compensation 
 

7.1 A Course Examination Board may at its discretion award credit by compensation at 
the end of a stage of study in a student’s programme. 
 

7.2 The following principles apply to the award of compensation: 
 

i. compensated credit is not graded and is not awarded against a specific module; 
 
ii. the award of compensation is a matter of academic judgement and not of 

arithmetic.  The examination board will consider whether the student’s overall 
profile merits the award of the full diet of credit available for the stage of study 
and the result of the award of compensation will be that the student has 
achieved the necessary credit to progress to the next stage of study or be 
eligible for an award; 

 
iii. the raw marks for the module(s) taken and failed remain on the student’s 

record, and will be used in determining the final classification (where 
appropriate), although fails will not appear on any final transcript; 

 
iv. compensation should be applied to a student’s profile at the end of a stage of 

study; 
 
v. the extent of compensation should be no more than 20 credits for every 120 

credits studied in a stage of study53. 
 
In cases of courses with stages of study with fewer than 120 credits, 
compensation may be awarded pro rata.  It may also be appropriate, in certain 
circumstances, for the examination board to consider the award of 
compensation once a student has completed a minimum of 60 credits54; 

 

vi. a student may, at the discretion of the Course Examination Board and subject 
to overall limits on compensation, be compensated in a trailed module (a repeat 
of the module taken alongside modules in the next stage of study) which has 
been failed; 

 
vii. compensation may be awarded where a student has failed a module but has 

submitted mitigating circumstances which have been accepted, where there is 
evidence to suggest that the student would have passed the module, and 
where it would be in the student’s interest to continue with their studies without 
being required to take the outstanding module(s). 

 
In such cases a mark will not be awarded for the module and the algorithm to 
determine degree classification, where appropriate, may therefore be based on 
fewer credits than normal; 

 
viii. for students who are progressing from one stage of study on a programme to 

another, compensation may be awarded if the Course Examination Board 
considers:  

o that the student’s overall profile warrants the award of the full diet of 
credit available for the stage of study, and that they should be allowed to 

                                                
53

 Exceptions to this are permitted only where the PSRB associated with the award specifies otherwise and must be agreed at 
the time of validation with the approval of the Chair of the Academic Board.  Documentation provided for students should make 
clear the normal criteria for compensation, including the requirements of a PSRB on their programme of study. 
54

 For part-time students it is usual for the full set of modules (120 credits) to be completed before compensation is considered. 
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continue with their studies without the need for reassessment 
(referral/repeat); 

o it would be in the student’s interest to continue on their studies.  It may be 
more appropriate that students be compensated at the formative stage of 
study rather than at the contributory stage; 

 
ix. in considering whether or not it is appropriate to award compensation at the 

final assessment stage of a programme, the Course Examination Board will 
normally consider whether or not the student has met the learning outcomes for 
the course; 

 
x. compensation may not be awarded:  

o if a mandatory module has been failed; 
o where a student has not made a serious attempt at the failed module(s). 

 
xi. compensation should not normally be awarded: 

o when a student has failed to attempt the full diet of assessment in any 
failed module(s); 

o where a student has failed modules in a specific area of the course for 
which compensation has previously been granted. 
 

7.3 
 

The reasons for the decision to award compensation should be recorded in the 
minutes of the Course Examination Board meeting. 
 

7.4 As decisions regarding the award of compensation are matters of academic 
judgement, a student may not appeal against the decision of a Course Examination 
Board not to award compensation.  This does not affect the student’s right of appeal 
in accordance with the regulations (refer Section H). 
 

8 Unavailability of elements on a course 
 

 A student may not demand to be reassessed in elements which are no longer 
current in the course.  Where it is impracticable for students to be reassessed in the 
same elements and by the same methods as at the first attempt, the Course 
Examination Board may make such special arrangements as it deems appropriate to 
conduct the reassessment. 
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Section D:  Award regulations 

 

1 
 

Undergraduate awards framework 
 

1.1 Regulatory frameworks for courses will specify the minimum number of credits to 
be achieved by a student on a programme of study leading to a University of 
Brighton award to ensure eligibility for that award. 
 

In addition, the normal minimum credit at the level of award will not fall below 
those shown below. 

 
Award FHEQ 

Level 
Normal 
total 
credit 
value 

Normal 
minimum 
credit at 
level of 
award 

Maximum 
period of 
registration
55 

Maximum 
amount of 
credit which 
can be 
awarded RPL 

U
n

d
e

rg
ra

d
u

a
te

 (
ta

u
g

h
t)

 

Certificate of Higher Education Cert HE 
 

4 120 90 4 years 60 at level 4 

Diploma of Higher Education Dip HE 5 240 90 6 years 120 level 4 
60 level 5 

Foundation Degree Arts FdA 
Foundation Degree Science FdSc 
Foundation Degree Engineering FdEng 
 

5 240 90 6 years 120 level 4 

Bachelor of Arts BA 
Bachelor of Science BSc 
Bachelor of Engineering BEng 
 

6 300 60 8 years 120 level 4 
120 level 5 

Bachelor of Arts BA (Hons) 
Bachelor of Science BSc (Hons) 
Bachelor of Engineering BEng (Hons) 
Bachelor of Laws LLB (Hons) 
 

6 360 90 8 years56 120 level 4 
120 level 5 

G
ra

d
u

a
te

 (
ta

u
g

h
t)

 Graduate Certificate Grad Cert 
 

6 60 40 3 years 30 level 6 

Graduate Diploma Grad Dip 
 

6 120 90 4 years 60 level 6 

Professional Graduate Certificate in Education 
ProfGCE 
Professional Graduate Certificate in Education 
ProfGCE (non QTS) 
 

6 
 
6 

120 
 
60 

90 
 
40 

4 years 
 
4 years  

60 level 4,5 or 6 
30 at level 6 

U
n

iv
e

rs
it

y
 a

w
a

rd
s

5
7
 

Foundation Year 
 

0 120 120 4 years 60 level 0 

Certificate in Teaching in the Lifelong Learning 
Sector CTLLS 
 

4 30 20 3 years not currently 
specified 

Certificate Cert 
 

4 60 60 3 years 30 level 4 

Foundation Certificate FCert 
 

4 120 90 4 years 60 level 4 

Certificate in Education CertEd 5 120 60 5 years 60 level 4 

Foundation Diploma FDip 5 120 40 4 years 60 level 4 

Diploma Dip 5 120 120 4 years 60 level 5 

Diploma in Professional Studies DPS 5 120 120 not specified 60 level 5 or 6 

                                                
55 Refer A16. Note: where admission with the RPL reduces the stages to be studied, the maximum period of registration will be 
reduced pro rata.  A key principle determining the maximum period of registration is that the time taken to study 360 credits is 
set at 8 years and successive 120 credits are equivalent to 2 years’ worth of study; a lowest maximum period of registration is 
set at 3 years. 
56

 For single stage undergraduate top-up awards of 120 credits leading to BA/BSc (Hons) the maximum registration period is 4 
years; for two-year BA/BSc (Hons) awards comprising 240 credits over two stages, the maximum registration period is 6 years; 
four year BA/BSc (Hons) (including 4 year sandwich courses), the maximum registration period is 10 years. 
57

 Awards specific to the University of Brighton which do not form part of a national framework. 
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1.2 Tariffs for other undergraduate awards including awards with Qualified Teaching 
Status (QTS), will be in accordance with the provisions of the Statutory and 
General Regulations, and will be stated within the Programme Specification and 
the Course Handbook. 

 
2 Undergraduate awards and their classification  

 
2.1 Foundation Certificate (FCert) 

 
 Classification  The Foundation Certificate is awarded as a pass. 

 
Students will be deemed to have passed where they can 
demonstrate achievement of the learning outcomes, in 
accordance with these regulations. 
 

 Borderline  not applicable 
 

2.2 Foundation Diploma (FDip) 
 

 Classification  The Foundation Diploma is awarded as a pass. 
 
Students will be deemed to have passed where they can 
demonstrate achievement of the learning outcomes, in 
accordance with these regulations. 
 

Borderline  not applicable 
 

2.3 Foundation Degrees (FdA/FdSc/FdEng) 
 

 Classification  Foundation Degrees are awarded as a pass, merit or 
distinction. 
 
The criteria for determining the award of merit and distinction 
for a Foundation degree is as follows: 
 
i. in order to gain an award of distinction, a student must 

have achieved a weighted mean of 70.00 or above in the 
level 5 modules; 
 

ii. in order to gain an award of merit, a student must have 
achieved a weighted mean of 60.00 – 69.99 in the level 5 
modules.  

 
Borderline The arithmetic mark for a degree result is determined to two 

decimal places.  Students whose arithmetic result is within 
2% below a merit or distinction borderline may be considered 
for the higher classification of award.  Refer to Section D3 
on borderline cases. 
 

Intermediate 
award  

The University’s Foundation Degree policy specifies that the 
intermediate award for a Foundation degree is the 
Foundation Certificate (FCert) and not the Certificate of 
Higher Education (Cert HE). 
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Progression Progression of Foundation degree students to an Honours 
degree will be in accordance with the University’s 
progression policy as set out in the Foundation Degree 
Handbook. 
 

2.4 Honours Degrees (BA(Hons), BSc(Hons), BEng(Hons), LLB (Hons)  
 

 Minimum 
requirements 

Course-specific regulations should specify the minimum 
requirements for an award, in terms of mandatory and 
compulsory course elements. 

 

Classification 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

The following classification scale applies to Honours 
degrees: 
 

70.00+ First Class 
60.00 – 69.99 Upper Second Class 
50.00 – 59.99  Lower Second Class 
40.00 – 49.99  Third Class 

 
For standard courses where students achieve marks for 120 
credits at level 5 and 120 credits at level 6, the algorithm for 
an Honours degree will include all marks at both levels, 
weighted according to their credit rating, with the ratio of 
level 5 to level 6 being 25:75. 
 
Where a course has a number of modules which are 
assessed on a pass/fail basis, the algorithm should be 
adjusted accordingly. 
 
Where only level 6 modules are taken, as in some ‘top-up’ 
degrees, then only level 6 marks count towards the 
classification. 

 
Where students progress from a Foundation degree to an 
Honours degree, either by taking a one-year ‘top-up’ 
Honours degree or entering directly level 6 of an Honours 
degree, including where this is subject to a bridging 
provision at level 5, then only level 6 marks count towards 
the degree classification. 

 
Where a student has achieved 360 credits but failed to 
achieve an overall mark of at least 40.00 (and thus cannot 
be awarded a 3rd class Honours degree), will be awarded an 
unclassified Honours degree.  This might occur where 
compensation has been awarded (refer also Section D8 for 
Aegrotat unclassified Honours degree). 

 

Borderline The arithmetic mark for a degree result is determined to two 
decimal places.  Students whose arithmetic result is within 
2% below a classification borderline may be considered for 
the higher class of award.  Refer to Section D3 on 
borderline cases. 
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2.5 Graduate Certificate (Grad Cert), Graduate Diploma (Grad Dip) 
 

 Classification 
 
 

Graduate Certificate and Graduate Diploma awards are 
awarded as a pass, and additionally, where included in the 
regulatory framework, are awarded with merit or distinction. 

 
The criteria for determining the award of merit and 
distinction for Graduate Diploma and Graduate Certificate 
awards are not prescribed by the University. 

 

Borderline Regulatory frameworks should include, if appropriate, the 
criteria for determining the award of merit and distinction for 
these awards and the criteria for consideration of students 
on the borderline. 
 

2.6 For regulatory frameworks for all other undergraduate awards, including 
University awards refer to Course Handbooks. 
 

3 Undergraduate awards and borderline cases 
 

3.1 Introduction  
 

3.1.1 Students whose overall arithmetic result for the degree falls below a 
classification boundary by up to 2% (borderline zone) will be considered as a 
borderline case. 
 

3.1.2 A student’s overall result is expressed to two decimal places and should not be 
rounded up either to place the student in the borderline zone or, where a 
student’s overall result falls within the borderline zone to automatically move the 
student to a higher classification. 
 

3.1.3 The minutes of the Course Examination Board should record the consideration of 
all students considered borderline cases. 
 

3.2 
 
3.2.1 
 
 
 
 
 
 
3.2.2 
 
 
 
 
 
 

Honours degrees 
 
Where a student falls within the 2% borderline zone, the higher classification will 
be awarded by an examination board where the student has achieved: 
 
i. 50% or more credits at level 658 in the higher classification including any 

module(s) specified in the course-specific regulations and agreed at the 
validation of the course59. 

 

Where a student falls within the 2% borderline zone and does not meet this 
primary criterion, an examination board will consider the student’s profile and will 
raise the student’s classification where the student has achieved: 
 
i. at least 50% credits across levels 5 and 6 in the higher classification with at 

least 40 credits of these at level 6 in the higher classification including any 
module(s) specified in the course-specific regulations and agreed at the 
validation of the course60. 

                                                
58 For courses structured with 110 credits at level 5 and 130 credits at level 6, this would be taken as 60 credits or more (i.e. the 
lesser %). 
59 This would include any PSRB requirements and be included in programme specification. 
60 This would include any PSRB requirements and be included in programme specification. 
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3.3 
 
3.3.1 
 
 
 
 
 
 
 
3.3.2 
 
 
 
 
 
3.3.3 
 
 
 
 
 
 
 
3.4 
 
3.4.1 
 
 
 
3.4.2 
 
 
 
 
3.4.3 
 
 
 
 
 
 
3.4.4 
 
 
 
 
 
3.4.5 
 
 
 

Honours degrees (top-ups)  
 

For a top-up Honours degree where 120 credits at level 6 have been studied, the 
higher classification will be awarded by an examination board where a student 
who is in the borderline zone has achieved:  
 
i. 50% or more credits at level 6 in the higher classification including any 

module(s) specified in the course-specific regulations and agreed at the 
validation of the course61. 

 
The examination board has the right in exceptional cases to award the higher 
classification to a student who falls within the 2% borderline zone but does not 
meet the criteria in Sections D3.2.1/ D3.2.2 or D3.3.1 where a strong case for 
this can be made.  The reasons for all such decisions must be recorded in the 
minutes and details sent to Academic Services for monitoring purposes. 
 
In considering students in the 2% borderline zone, the examination board should 
only take into account the mitigating circumstances for a student where these 
have not already been taken into account such as through deferral opportunities 
or extensions.  The examination board will then have due regard to the alignment 
of the mitigating circumstances and the module(s), the time period of the 
mitigating circumstances and the student’s profile of marks in reaching its 
decision on the award of the higher classification as an exceptional case. 
 
Foundation Degree  
 
Students whose overall arithmetic result for the degree falls below a 
classification boundary (distinction/merit, merit/pass, pass/fail) by up to 2% 
(borderline zone) will be considered as a borderline case. 
 
A student’s overall result is expressed to two decimal places and should not be 
rounded up either to place the student in the borderline zone or, where a 
student’s overall result falls within the borderline zone to automatically move the 
student to a higher classification. 
 
Where a student falls within the 2% borderline zone, the higher classification will 
be awarded by an examination board where the student has achieved: 

 
i. 50% or more credits at level 5 in the higher classification including any 

module(s) specified in the course-specific regulations and agreed at the 
validation of the course62. 

 
The examination board has the right in exceptional cases to award the higher 
classification to a student who falls within the 2% borderline zone but does not 
meet the criteria in 3.4.3 where a strong case for this can be made.  The reasons 
for all such decisions must be recorded in the minutes and details sent to 
Academic Services for monitoring purposes. 
 
In considering students in the 2% borderline zone, the examination board should 
only take into account the mitigating circumstances for a student where these 
have not already been taken into account such as through deferral opportunities 
or extensions.  The examination board will then have due regard to the alignment 

                                                
61

 This would include any PSRB requirements and be included in programme specification. 
62

 This would include any PSRB requirements and be included in programme specification. 
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3.5 

of the mitigating circumstances and the module(s), the time period of the 
mitigating circumstances and the student’s profile of marks in reaching its 
decision on the award of the higher classification as an exceptional case. 

 
The above regulations apply to Integrated Masters degrees following 
undergraduate classification rules. 

 
4 Postgraduate awards framework 

 
4.1 Regulatory frameworks for courses will specify the minimum number of credits to 

be achieved by a student on a programme of study leading to a University of 
Brighton award to ensure eligibility for that award.  In addition, the normal 
minimum credit at the level of award will not fall below those shown below. 

 
Award FHEQ 

Level 
Normal 
total 
credit 
value 

Normal 
minimum 
credit at 
level of 
award 

 

Maximum 
period of 
registration63

64 

Maximum amount 
of credit which can 
be awarded RPL 

P
o

s
tg

ra
d

u
a

te
 (

ta
u

g
h

t)
 

Postgraduate Certificate PG Cert 
 

7 60 40 3 years 30 level 7 

Postgraduate Certificate in Education 
PGCE 
Postgraduate Certificate in Education 
PGCE (non QTS) 
 

7 
 
7 

120 
 
60 

40 
 
40 

4 years 
 
4 years  

60 level 5 or 6 
 
30 level 7 

Bachelor of Medicine, Bachelor of 
Surgery BM BS65 
 

7 780 180 7 years66 not applicable 

Postgraduate Diploma PG Dip 
 

7 120 90 4 years 60 level 7 

Master of Architecture March 
 

7 240 240 6 years  not specified 

Integrated Masters degree67
 

Master of Engineering MEng 
Master of Pharmacy with Honours 
MPharm (Hons) 
Master of Design MDes 
Master of Fine Art MFA 
Master of Computing MComp 
Master of Chemistry MChem 
Master of Geography with Honours 
MGeog (Hons) 
Master of Geology with Honours MGeol 
(Hons) 
Master of Mathematics MMath 
Master of Science with Honours MSci 
(Hons) 
 

7 480 120 10 years 120 level 4 
120 level 5 

Master of Arts MA 
Master of Science MSc 
Master of Business Administration MBA 
Master of Public Administration MPA 
Master of Laws LLM 
 

7 180 150 
 

6 years 
 

90 level 7 (taught 
modules only) and 
exceptionally in specific 
circumstances up to 
120 credits at level 7 
(taught modules only)68 

Master of Teaching and Learning MTL 7 180 180 5 years 

                                                
63 Refer Section A16. Note: where admission with the recognition of prior learning reduces the stages to be studied, the 
maximum period of registration will be reduced pro rata. 
64

  Refer Section A15 - PSRB requirements may specify completion of awards accredited in a shorter time than University 
norm. 
65 Joint award with the University of Sussex. 
66

 8 years where an intercalated degree is incorporated into the period of study. 
67 Refer Integrated Masters degree framework. 
68

  Subject to chair of Academic Board approval. 

https://staff.brighton.ac.uk/reg/acs/docs/Integrated%20Masters%20degree%20framework.pdf
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R
e
s

e
a

rc
h

 

Master of Research MRes69 7 180 150 6 years Refer MRes framework  

Professional Doctorate70
 

Doctor of Education EdD 
Doctor of Midwifery D.Mid 
Doctor of Nursing D.Nursing 
Doctor of Occupational Therapy D.Occ.T 
Doctor of Physiotherapy D.PT 
Doctor of Podiatry D.Pod 
Doctor of Social Work D.S.W 
Doctor of Business Administration DBA  
Doctor of Counselling and Psychotherapy 
D.C.P 
Doctor of Biomedical Science (DBMS) 
Doctor of Healthcare (DHC) 
Doctor of Pharmacy (DPharm) 

8 540 360 5 years (ft) 
8 years (pt)  

Refer Regulations and 
Code of Practice for 
Research degrees, 
approved AB17-49. 

Doctor of Engineering EngD 8 540 360 6 years   

U
n

iv
e

rs
it

y
 

a
w

a
rd

s
  

 

Certificate in Management  7 60 60 not specified not specified 

Diploma in Management Studies DMS 7 120 120 not specified not specified 

Diploma in Teaching English to Speakers 
of Other Languages (TESOL) 

7 120 120 4 years not specified  

 
4.2 

 
The examination and assessment regulations for the BM BS Programme are set out 
in the BM BS Programme Examination and Assessment Regulations (PEAR). 
 
In addition the regulatory framework for postgraduate taught courses which are joint 
awards of the University of Brighton and the University of Sussex are set out in the 
BSMS Postgraduate Taught Examination and Assessment Regulations 
(PGTEAR)71. 
 

5 Postgraduate awards and their classification  
 

5.1 Postgraduate Certificate (PGCert), Postgraduate Diploma (PGDip) 
 

 Classification 
 
 

Postgraduate Certificate and Postgraduate Diploma degrees 
are awarded as a pass, merit or distinction.  
 
Merit will be awarded to students for the PGCert and PGDip 
awards who have satisfied the requirements of the award and 
have achieved a credit-weighted mean mark from all modules 
across the award of 60.00-69.99. 
 
Distinction will be awarded to students for the PGCert and 
PGDip awards who have satisfied the requirements of the 
award and have achieved a credit-weighted mean mark from all 
modules across the award of at least 70.00. 

 
Borderline There are no borderline criteria for PGCert and PGDip awards. 

 
5.2 Integrated Masters degrees (MEng, MPharm, MDes, MFA, MComp, MChem) 

 
 Classification 

 
 

A subject-specific classification and algorithm for the award is 
permitted which should be approved72

 at validation of the 
course and be one of the following:  

                                                
69

  Refer MRes generic framework for further guidance. 
70

  Modules/units taken in the taught stage/phase 1 of the Professional Doctorate and any intermediate Masters awards are not  
 subject to the postgraduate (taught) regulations (except where units/modules are shared with other level 7 courses). 
71

  Available from staffcentral. 
72

 An academic subject specific rationale for the classification should be included in the documentation for validation. 

https://staff.brighton.ac.uk/reg/acs/docs/MRes%20generic%20framework.pdf
https://staff.brighton.ac.uk/reg/acs/Pages/Assessment-and-regulations.aspx
https://staff.brighton.ac.uk/reg/acs/Pages/Assessment-and-regulations.aspx
https://staff.brighton.ac.uk/reg/acs/Pages/Assessment-and-regulations.aspx
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i. the award has an undergraduate Honours classification, 
with level 6 and 7 marks included in the algorithm (ratio 
50:50); 

 
ii. the award has a postgraduate classification of pass, merit 

and distinction, with level 7 marks only included in the 
algorithm. 

 
Borderline The arithmetic mark for a degree result is determined to two 

decimal places. 
 

Where an undergraduate Honours award algorithm and 
classification is operated, students whose arithmetic result is 
within 2% below a classification borderline may be considered 
for the higher class of award.  Refer to Section D3 on 
borderline cases. 
 
There are no borderline criteria for Integrated Masters degrees  
using a postgraduate classification. 

 
5.3 Masters degrees (MA, MSc, MBA, MPA, LLM, MRes, MArch73) 

 
 Classification 

 
 

Masters degrees are awarded as pass, merit or distinction. 
 
Merit will be awarded to students for the Masters award who 
have satisfied the requirements of the award and have 
achieved a credit-weighted mean mark from all modules across 
the award of at least 60.00 and a mark of at least 60 in the final 
element.  
 
Distinction will be awarded to students for the Masters award 
who have satisfied the requirements of the award and have 
achieved a credit-weighted mean mark from all modules across 
the award of at least 70.00 and a mark of at least 70 in the final 
element.  
 
The ‘final element’ will normally be valued at 60 credits at level 
7 and includes the following types of modules; dissertation, 
research project or completion element of a Masters award, as 
defined in the programme specification.  Where the final 
element is composed of more than one module, the mark for 
the final element will be determined as a credit-weighted mean 
mark over the modules. 

 
 Borderline There are no borderline criteria for Masters awards. 

 
5.4 For regulatory frameworks for all other postgraduate awards, including University 

awards refer to Course Handbooks. 
 

 
 
 
 

 
 
 
 

                                                
73

 The degree classification for the MArch is calculated on final year modules only. 
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6 Intermediate awards 
 

6.1 Where a student has not satisfied the requirements for progression or award on the 
course for which they are registered, or has withdrawn or indicated that they wish to 
withdraw, the Course Examination Board may recommend an intermediate award. 
 
These awards are only available when they have been approved explicitly by the 
University, and may also have conditions attached apart from the simple 
accumulation of credit. 
 

6.2 The acceptance of an intermediate award entails the student’s withdrawal from the 
course, with re-admission possible only after a new application74

. 
 
Thus the offer of an intermediate award should not be made where it is known that 
the student wishes to continue on the course, either by repeating the year or by 
intermitting and returning to continue with their studies at a later date, and where 
this course of action is acceptable to the Course Examination Board. 
 

6.3 In the case of intermediate awards for which the student was not originally 
registered, the Course Examination Board may record recommendations made at 
the time when the student was required to withdraw from the course. 
 
These awards will not appear on a pass list until it has been established that the 
student has either withdrawn from the course, or has transferred to another course 
in the University and following the transfer still has sufficient specific credit 
remaining to enable an intermediate award to be made. 
 

6.4 An Ordinary degree is an unclassified Bachelor’s degree without honours.  This is 
an intermediate award recommended by a Course Examination Board in 
recognition of student learning where insufficient credit has been achieved to award 
an undergraduate honours degree in the subject.  The student must have achieved 
at least 300 credits. 
 

7 Failure to qualify for a final award 
 

 If a student has failed to qualify for the final award, the Course Examination Board 
may, at its discretion, offer the student the choice between: 

 
i. accepting an intermediate award or; 

 
ii. being reassessed for the original higher award75. 

 
8 Aegrotat awards 

 
 An Aegrotat degree (Aegrotat Ordinary degree or Aegrotat unclassified Honours 

degree) is a degree awarded where the student might have obtained an Ordinary or 
Honours degree had it not been for illness or other valid cause which prevented 
normal assessment in the final stage. 
 
The Diploma of Higher Education may also be conferred as an Aegrotat Diploma of 
Higher Education. 

                                                
74 The only exceptions to this are where the intermediate award is also a professional qualification, such as some awards in 
Architecture and Occupational Therapy. 
75 Unless prevented by course specific regulations disallowing reassessment of final stage modules. 
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Aegrotat award for students on other courses may be conferred in certain 
exceptional circumstances. 
 
Aegrotat awards are not normally made at a level higher than that at which the 
student has already studied and provided evidence of satisfactory performance. 
 
The Director of Academic Services will be able to provide advice on precedent in 
the recommendation of Aegrotat awards. 
 

9 Posthumous awards 
 

 Examination boards have the authority to recommend, and the Academic Board to 
confer, posthumously, any of the University’s formal awards.  The normal conditions 
for the achievement of the award should be satisfied.  The award may be accepted 
on the student’s behalf by an appropriate individual e.g. a close relative or partner. 
 

10 Rescission of awards 
 

10.1 There may be exceptional circumstances where an examination board of the 
University agrees to rescind an award which has previously been conferred on a 
student. 
 

10.2 In some situations the decision to rescind an award or not is dependent on the time 
period that has elapsed from when an award was conferred to when the student is 
(re)registered on an award.  Where the timescale is short e.g. several months, the 
award will normally be rescinded.  Where a student accepted an intermediate (exit) 
award (and hence withdrew from the course) and now wishes to return to complete 
the course for which they had originally been registered, and the timescale is longer 
(normally several years), the exit award will not be rescinded and RPL regulations 
will be applied, as appropriate. 
 

10.3 In all cases of rescission, a rescission list76 should be sent to Academic Services 
and be accompanied by an explanatory memo addressed to the Registrar and 
Secretary indicating the reasons for the decision.  In some cases, where there has 
been a formal conferment of the original award by the Vice-Chancellor, Academic 
Services will then pass the memo and the list to the Registrar and Secretary with an 
amended list for the Vice-Chancellor to sign. 
 

 
 
 
 
 
 
 
 
 
 
 

                                                
76 Generated from SITS via Infoview.  The date on the rescission list should be the date of the original incorrect award and not 
the date the rescission was actioned.  If the student has been issued with a Certificate, the University will request the return of 
the Certificate, defaced, to Academic Services. 
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Section E: Examination Boards 
 
 
1 

 
General 
 

1.1 An examination board must be appointed for every course leading to an award or 
awards, whether of the University or another body. 
 

1.2 The constitution and terms of reference of each examination board are provided 
in these regulations. 
 
Approval of the constitution and membership of examination boards is 
undertaken by the School Academic Scrutiny Committee prior to final ratification 
by the University Quality and Standards Committee or nominee. 
 
When approving the constitution of Course Examination Boards, School 
Academic Scrutiny Committees should be mindful of the guidance on the 
minimum and maximum number of members who are also members of the 
University77.  School Academic Scrutiny Committees should also ensure that 
where a member of staff, other than a Head of School is approved to Chair an 
examination board, they have had no significant teaching contact with the 
students under consideration at the examination board. 
 

1.3 Once approved by the University Quality and Standards Committee or nominee, 
the constitution and membership of an examination board is fixed.  Any 
subsequent revisions to the constitution and membership of an examination 
board must be recommended by the Chair of the School Academic Scrutiny 
Committee for approval by the Chair of the University Quality and Standards 
Committee (or nominee). 
 

1.4 A Course Examination Board, or its formally constituted subsidiary examinations 
committee(s), is responsible for decisions regarding the eligibility of students 
registered on the course to progress within the course and to remain on the 
course, and for the conferment of awards.  Decisions of Course Examination 
Boards in respect of the conferment of awards constitute recommendations to 
the Vice-Chancellor, as Chair of the Academic Board. 
 
No body other than the Course Examination Board has authority to recommend 
to the Chair of Academic Board the conferment of an award, or to amend the 
decision of a properly constituted examination board acting within its terms of 
reference and in accordance with the regulations for the programme of study. 
 

1.5 The examination board is responsible for the judgements of any subsidiary 
examinations committee and for the reassessment or deferred assessment of 
students.  The examination board may, at its discretion, agree arrangements for 
delegating the responsibility for reassessment and deferred assessment to a 
sub-group of itself, which should include the Chair and at least one external 
examiner78. 
 

1.6 The deliberations of all examination boards are strictly confidential to the 
examination board, and only pass lists detailing the decisions of the examination 

                                                
77 See membership template at https://staff.brighton.ac.uk/reg/acs/Pages/Assessment-and-regulations.aspx 
78

  The Examination Board’s deliberation must involve at least one external examiner in the process, but not necessarily 
through attendance at the board. 

https://staff.brighton.ac.uk/reg/acs/Pages/Assessment-and-regulations.aspx
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board with respect to student results will be made generally available. 
 

1.7 The University has agreed that a Statement of Procedural Compliance will be 
signed by the Chair and the external examiner(s) after each examination board.  
This procedural statement, ARGEAR 4 for Area Examination Boards and 
ARGEAR 5 for Course Examination Boards, should be kept with the examination 
board minutes and retained by the School on behalf of the University.  Any 
anomalies should be reported to Academic Services as soon as possible after an 
examination board. 
 

1.8 Procedural guidance for examination boards, including minutes and minimum 
requirements for documentation is set out in Section E10. 
 
Pass lists shall be produced for all Course Examination Boards according to the 
approved format, details of the full requirements are contained in the Guide for 
processing outcomes after an examination board. 
 

1.9 Members of examination boards are required to inform the Chair of the 
examination board of any personal interest, involvement or relationship with a 
student being assessed, prior to the examination board. 
 
In addition, the Chair should ask members present at the examination board for 
expressions of personal interest which may impair the impartiality of any 
judgements made by the examination board, in addition to those already notified 
to the Chair. 
 
The Chair of the examination board should ensure that any declaration of 
personal interest is noted in the minutes in such a way as to maintain 
confidentiality and should determine whether the member of staff should be 
excluded from any part of the meeting, including when the student in question is 
considered.  The minutes of the examination board should also note the 
withdrawal of the member of staff from the examination board, as appropriate. 
 

2 Membership of examination boards 
 

2.1 Chair 
 

2.1.1 The Chair of the examination board takes overall responsibility for the efficient 
operation of the examination board and the discharge of its detailed 
responsibilities.  The Chair is responsible for: 

 
i. briefing external examiners; 
 
ii. taking action to ensure attendance at examination board meetings79

; 
 
iii. determining whether or not those present at an examination board are 

sufficiently representative of the membership to assure the security of the 
examination board’s decisions.  Where the Chair of the examination board is 
not satisfied that the appropriate staff are present, the Chair should contact 
the Chair of Academic Board or, in Academic Board Chair’s absence, an 
appropriate nominee.  The Chair of Academic Board or nominee should 
determine whether the meeting should be postponed and, if not, any 

                                                
79

 Refer also guidelines in the External Examiner’s Handbook for where the external examiner’s involvement to date cannot be 
confirmed at the examination board (refer Section I1.8). 

https://staff.brighton.ac.uk/reg/eca/Pages/Exam-Boards-Processing-and-Outputs.aspx
https://staff.brighton.ac.uk/reg/eca/Pages/Exam-Boards-Processing-and-Outputs.aspx
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additional conditions required to assure the legitimacy of the examination 
board’s decisions; 

 
iv. presenting an annual written report on those examination boards chaired, for 

consideration by the appropriate School Academic Scrutiny Committee and 
the University Quality and Standards Committee as part of the continuous 
critical appraisal of courses.  This report will include comment on the 
effectiveness of the specific regulations of the course(s) or modules, and 
any recommendations from the examination board(s) and/or external 
examiner(s) for amendment to the regulations, for initial consideration80

. 
 
v. procedures for dealing with a declaration of personal interest by members of 

the examination board (refer Section E1.9); 
 
vi. appointing a designated person (normally the Deputy Chair of the 

examination board) to take Chair’s action, including the signing of pass lists, 
in the event of their absence following an examination board. 

 
2.1.2 In exceptional circumstances, and after appropriate consultation, the Chair may 

convene meetings of the examination board, or its sub-committees, additional to 
the schedule of meetings approved on behalf of the Academic Board (refer 
Section E8). 
 

2.1.3 All examination boards will be chaired by an appropriate senior member of the 
University, which includes Heads of School and Deans. 
 
Course Examination Boards may not be chaired by the Course Leader(s) for any 
courses within the remit of the examination board. 
 
Area Examination Boards may not be chaired by the Subject Leader, the Course 
Leader for any course utilising the modules in the area, nor any other member of 
staff with designated responsibility for the guidance of students registered on the 
modules. 
 

2.1.4 For provision delivered by Partner Further Education Colleges, the University will 
allocate a member of University staff to chair each examination board, excluding 
those courses where the School also delivers as part of the consortium and 
where the School appoints the Chair of examination board. 
 

2.1.5 A Deputy Chair is appointed for all examination boards.  In those exceptional 
circumstances where the approved Chair is unable to attend, the Deputy takes 
over full responsibility for the operation of the examination board, including 
signing any relevant pass lists and, where appropriate, presenting a report on the 
operation of the examination board. 
 
Exceptional circumstances include injury or illness, but will not normally include 
annual leave or absence on other University business, as attendance at 
examination boards is a primary duty of all members. 
 

2.1.6 Every instance of a Deputy Chair chairing an examination board must be 
recorded formally and is subject to ratification after the fact by the Chair of 
Academic Board. 

                                                
80

 Amendments to course specific regulations may only be approved by School Academic Scrutiny Committees which take into 
account the recommendations of the relevant School Academic Scrutiny Committee. 
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2.1.7 No other member of the examination board may take over the role of Chair.  If, 

unavoidably, neither the Chair nor Deputy Chair is able to attend a meeting, a 
replacement may be designated by the Academic Board (or its Chair) taking, as 
appropriate, the advice of the Head of School concerned and, if available, that of 
the incumbent. 
 

2.2 Independent observer 
 

2.2.1 The University has agreed that it should attempt to ensure some other 
independent presence at examination boards as an observer, such as the 
Registrar and Secretary or nominee.  As such the Registrar and Secretary (or 
nominee) is entitled to attend all examination boards. 
 

2.3 Student membership 
 

2.3.1 No student should be a member of any examination board or attend an 
examiners’ meeting except when a person who is otherwise qualified to be an 
examiner for a course (for example, as a member of staff or as an approved 
external examiner) is registered as a student on another course either in the 
University or elsewhere, where this does not represent a conflict of interest. 
 

2.3.2 A student registered for an award may attend a meeting of any part or sub-set of 
the relevant examination board only for the purpose of their own viva voce or oral 
examination, where required (refer Section B14.3). 
 

2.4 Quorum 
 

2.4.1 No numerical quorum is established for meetings of an examination board as it is 
part of the responsibilities of external examiners and all members of the 
examination board to attend all meetings of which they are members. 
 

2.4.2 
 
 
 
 
 
2.4.3 

Quorum will not be established without the presence of either the Chair or 
Deputy Chair (or alternative approved by the Chair of Academic Board).  For 
examination boards held at Partner Institutions, quorum is additionally not 
established without the presence of a member of the examination board who is 
also a member of staff of the University. 
 
All absences, late arrivals or early departures of members of the examination 
board must be clearly minuted.  
 

3 Interviews of students 
 

3.1 No Area Examination Board is permitted to interview any student before arriving 
at a decision unless for the purpose of providing an alternative or additional 
assessment where valid reasons for poor performance have been established.  
In such cases, students must be notified in writing in good time of any 
requirement to be available for interview, the date of the interview and the criteria 
for the assessment. 
 

3.2 No Course Examination Board is permitted to interview any student before 
arriving at a decision unless this provision is made at the time of validation of the 
course.  Justification for this right to be extended to the Course Examination 
Board, for example the statutory requirements of a PSRB, should be made at the 
time of validation when the criteria for the interview would be established. 
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A general exception applies when the interview would be for the purpose of 
providing an alternative or additional assessment where valid reasons for poor 
performance have been established.  In such cases, students must be notified in 
writing in good time of any requirement to be available for interview, the date of 
the interview and the criteria for the assessment. 
 

4 Course Examination Boards in a single tier scheme 
 

4.1 Introduction 
 

4.1.1 In a single tier system, the Course Examination Board will: 
 

i. consider the performance of all students on each module/unit within its remit 
and agree final results for modules/units; and then 
 

ii. determine the overall result for each student with regard to progression and 
award, including any retrieval arrangements. 

 
4.2 The constitution of a Course Examination Board in a single tier system 

 
4.2.1 The constitution of a Course Examination Board in a single tier system must 

normally include: 
 

i. the Head of School81
 in which the course(s) is based (Chair); 

 
ii. the Deputy Chair; 
 
iii. the Course Leader(s);  
 
iv. a representative group of the internal markers of the assessments under 

consideration by the examination board82; 
 
v. the external examiner(s). 

 
4.2.2 For examination boards at Partner Institutions managed by a School, the 

constitution of a Course Examination Board in a single tier system must normally 
include: 
 
i. the University Head of School responsible for the course; 
 
ii. the University Link person; 
 
iii. the Head of School (or equivalent) at the Partner Institution; 
 
iv. the Course Leader; 
 
v. the internal examiners - a representative group from the members of the 

staff responsible for the teaching and assessment of the course; 
 
vi. the approved external examiner(s) or external moderator(s). 

 
  

                                                
81 or nominee. 
82 this could be course/ programme/pathway or route leader(s). 
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4.2.3 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
4.2.4 

For examination boards at Partner Further Education Colleges managed by the 
University Quality and Standards Committee Further Education Colleges Sub-
committee, the constitution of a Course Examination Board in a single tier 
system must normally include: 
i. a member of staff from the University appointed by the Chair of the 

University Quality and Standards Committee Further Education College 
Sub-committee (Chair); 

 
ii. a deputy chair, also member of staff from the University appointed by the 

Chair of the University Quality and Standards Committee Further Education 
College Sub-committee; 

 
iii. the Higher Education Manager (or equivalent) at the Partner Institution; 
 
iv. the Course Leader; 
 
v. the internal examiners – a representative group from the members of the 

staff responsible for the teaching and assessment of the course; 
 
vi. the approved external examiner(s) or external moderator(s); 
 
vii. for consortium programmes only, the University Consortium Programme 

Leader. 
 
In the event that no external examiners are present the Board should proceed on 
the basis of internally moderated marks and should take the additional step: 
 
i. Note where marks have been considered by a fully constituted Area 

Examination Board with external examiner engagement. 
 

The outcomes must be reported by the Chair of the Examination Board to the 
Chair of the University Quality and Standards Committee who will consider what 
further action should be taken to safeguard the Examination Board decisions. 
 

4.3 Summary terms of reference of a Course Examination Board in a single tier 
system 

 
 The Course Examination Board is required to: 

 
i. ensure appropriate consideration of individual students and that the 

academic standard of awards is maintained; 
 
ii. ensure that all appropriate University and course regulations are met; 
 
iii. confirm marks for assessments and modules within its remit for all students 

who are registered for those modules, taking into account all relevant 
information received but without reference to students' overall performance 
or performance on any other modules concurrently or previously studied; 

 
iv. agree arrangements for students permitted to be reassessed for any 

element of assessment in any module within its remit, and the mechanisms 
for considering and approving the results of such assessments; 

 
v. make decisions on the basis of applications or proposals for the deferral of 

any element of assessment for a particular student; 
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vi. make recommendations for the conferment of the approved awards for 
those students who have satisfied the assessment requirements of these 
awards; 

 
vii. make recommendations for the conferment of any intermediate award in the 

case of eligible students;  
 
viii. make decisions about whether a student’s overall performance may 

compensate for failure at intermediate stages or final assessment, in 
accordance with these regulations; 

 
ix. make decisions on students' eligibility for progression to the next stage of 

the course, in accordance with these regulations; 
 
x. make decisions regarding students' eligibility to continue their registration on 

the course; 
 
xi. implement decisions of Academic Misconduct Panels which have 

investigated where a student is found to have cheated or in any way 
attempted to gain an unfair advantage; 

 
xii. agree action to be taken in relation to any breaches of regulations reported 

to it; 
 
xiii. agree what actions the Chair, or any approved sub-group, may take on 

behalf of the examination board; 
 

xiv. review the operation of assessment procedures for each module and 
recommend to the Chair of Academic Board changes where appropriate.  

 
5 Tiered examination board structure for modular provision 

 
 For modular provision, there is a tiered examination board structure comprising 

Area Examination Boards and Course Examination Boards. 
 
Area Examination Boards will consider the performance of all students on each 
module within their remit and agree final results for modules, and will forward 
these results to the relevant Course Examination Board. 
 
Course Examination Boards will receive the marks and any associated 
recommendations from the Area Examination Boards, and will determine the 
overall result for each student with regard to progression and award, including 
any retrieval arrangements. 
 

6 Area Examination Boards 
 

6.1 Introduction 
 

6.1.1 The Area Examination Board will meet as required, usually twice a year, after the 
assessments for each semester. 
 

6.1.2 It is recommended that a sub-set of the Area Examination Board, for example 
the Area Leader and some of the internal examiners (not usually including the 
Chair), meet in advance of the meeting of the Area Examination Board to review 
the results, and to discuss and formulate recommendations regarding 
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reassessment, as well as noting any possible instances of generic mitigation.  In 
this way the business of the Examination Board should progress more efficiently. 
 

6.2 The constitution of an Area Examination Board 
 

6.2.1 The constitution of an Area Examination Board must normally include: 
 

i. the Head of School83
 with responsibility for the area (Chair); 

 
ii. the Deputy Chair; 
 
iii. the Area Leader(s), where relevant; 
 
iv. a representative group of the internal markers of the assessments under 

consideration by the examination board84
 ; 

 
v. the external examiner(s) with responsibility for the modules in the area. 

 
6.2.2 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

6.2.3 
 

For examination boards at Partner Further Education Colleges managed by the 
University Quality and Standards Committee Further Education Colleges Sub-
committee, the constitution of an Area Examination Board must normally include: 
 
i. a member of staff from the University appointed by the Chair of the 

University Quality and Standards Committee Further Education College 
Sub-committee (Chair); 

 
ii. a deputy chair, also a member of staff from the University appointed by the 

Chair of the University Quality and Standards Committee Further Education 
College Sub-committee; 

 
iii. the Higher Education Manager (or equivalent) at the Partner Institution; 
 
iv. the Course Leader; 
 
v. the internal examiners - a representative group from the members of the 

staff responsible for the teaching and assessment of the course; 
 
vi. the approved external examiner(s) or external moderator(s); 
 
vii. consortium programmes only, the University Consortium Programme 

Leader. 
 

In the event that no external examiners are present the Board should proceed on 
the basis of internally moderated marks.  The outcomes must be reported by the 
Chair of the Examination Board to the Chair of the University Quality and 
Standards Committee who will consider what further action should be taken to 
safeguard the Examination Board decisions. 
 
Steps that may be taken internally by the Examination Board may include: 
 
i. additional internal moderation, preferably by a senior academic not involved 

in teaching on the affected modules and who has external examining 
experience; 

                                                
83 or nominee. 
84 this could include module/area/subject/course leader(s). 
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ii. statistical review against outcomes from previous years (up to three years’ 
data in total); 

 
iii. statistical review against other modules taken in the same (current) 

academic year to help benchmark overall cohort performance. 
 

6.3 Role of an Area Examination Board 
 

6.3.1 An Area Examination Board has responsibility for modules within a cognate 
subject area or areas.  The main duty of the Area Examination Board is to 
determine the results for each student registered for each module, in accordance 
with the regulations. 
 

6.3.2 Decisions about performance on each module are taken on the basis of the 
evidence of the assessments only, without reference to performance in other 
modules or any mitigating circumstances submitted by the student. 
 

6.3.3 The examination board will make decisions on the basis of the evidence before it 
from the assessments only. 
 
When making decisions about students’ performance on modules the Area 
Examination Board will normally only discuss those students who have failed to 
satisfy the requirements of the assessments, or are potential failures, or for 
whom the examination board is required to take into account generic mitigating 
circumstances (refer Section B10.2). 
 

6.3.4 In determining the results for individual modules the examination board will 
decide whether a student’s total aggregated mark or grade in a module may 
compensate for a failure to meet the threshold in one of the assessment tasks, in 
accordance with the regulations (refer Sections B8.2.4 and B8.3.4). 
 

6.3.5 Area Examination Board and mitigating circumstances 
 

 An individual student whose performance in a particular module has been 
affected by mitigating circumstances will be flagged on the Area Examination 
Board documentation for that module.  However, the details of the circumstances 
will not be made available to the Area Examination Board.  The Area 
Examination Board should make a decision only on the basis of the evidence 
before it and should decide that the student has: 

 
i. passed, failed or may be referred in the module in question; and 
 
ii. should also determine the decision to be implemented if the mitigation is 

accepted by the Course Examination Board (refer Section B6.4.2). 
 

6.3.6 The Area Examination Board is the only body responsible for determining the 
results of modules within its remit.  However, if a meeting of the examination 
board at which the external examiner(s) are present has clearly specified the 
conditions to be satisfied by each student on further assessment (either referral 
or deferral), and determined the possible final outcomes depending on the 
student’s performance in the assessment, decisions on performance in the 
further assessments and final module result may be delegated to a sub-
committee of the Area Examination Board. 
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6.3.7 The decision of the Course Examination Board concerning students’ eligibility to 
progress may have an effect on whether the decisions of Area Examination 
Boards can or should be implemented.  For example, where a student has 
accumulated so may failures and/or referrals that the Course Examination Board 
requires that they be excluded from the course, decisions about reassessment 
would clearly be superseded by this decision.  Conversely a Course Examination 
Board may decide to award credit by compensation, which would again 
supersede any decision about referral (refer Section E7.2.5). 
 

6.4 Summary terms of reference of an Area Examination Board 
 

 The Area Examination Board is required to: 
 

i. ensure appropriate consideration of individual students; 
 
ii. ensure that academic standards within the subject area are maintained by 

monitoring students’ performance in assessments; 
 
iii. ensure that all appropriate University regulations are met; 
 
iv. recommend to the Course Examination Board action to be taken in relation 

to any breaches of regulations reported to it; 
 
v. confirm marks for assessments and modules within its remit for all students 

who are registered for those modules, taking into account all relevant 
information received but without reference to students’ overall performance 
or performance on any other modules concurrently or previously studied; 

 
vi. make recommendations for pass, referral, deferral or failure of assessment, 

taking into account submission of mitigating circumstances85
 and late work; 

 
vii. agree arrangements for students permitted to be re-assessed for any 

element of assessment in any module within its remit, and the mechanisms 
for considering and approving the results of such assessments; 

 
viii. agree what actions the Chair, or any approved sub-group, may take on 

behalf of the examination board; 
 
ix. review any issues reported about the operation of assessment procedures 

and recommend to the Chair of Academic Board changes where 
appropriate. 

 
7 Course Examination Boards in a tiered system 

 
7.1 The constitution of a Course Examination Board in a tiered system 

 
7.1.1 The constitution of a Course Examination Board in a tiered system must normally 

include: 
 

i. the Head of School86in which the course(s) is based (Chair); 
 

                                                
85

 where a student submits mitigating circumstances and this is flagged at an Area Examination Board and the Area 
Examination Board makes two recommendations – i) where the mitigating circumstances are accepted and ii) where they are 
rejected.  Refer Section E6.3.5. 
86

 or nominee. 
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ii. the Deputy Chair; 
 

iii. the Course Leader(s); 
 
iv. a representative group of the internal markers of the assessments under 

consideration by the examination board87
 ; 

 
v. the course external examiner(s) or chief external examiner88. 

 
7.1.2 For examination boards at Partner Institutions managed by a School, the 

constitution of a Course Examination Board in a tiered system must normally 
include: 

 
i. the University Head of School responsible for the course(s); 
 
ii. the University Link tutor; 
 
iii. the Head(s) of School (or equivalent) at the Partner Institution; 
 
iv. the Course Leader(s); 
 
v. at least two members of staff responsible for the teaching and assessment 

of some modules in the course(s), normally the compulsory or mandatory 
modules; 

 
vi. the course external examiner(s) or chief external examiner. 

 
7.1.3 
 
 
 

For examination boards at Partner Further Education Colleges managed by the 
University Quality and Standards Committee Further Education College Sub-
committee, the constitution of a Course Examination Board in a tiered system 
must normally include: 

 

i. a member of staff from the University appointed by the Chair of the 
University Quality and Standards Committee Further Education College 
Sub-committee (Chair); 

 
ii. a deputy chair, also member of staff from the University appointed by the 

Chair of the University Quality and Standards Committee Further Education 
College Sub-committee; 

 
iii. the Higher Education Manager (or equivalent) at the Partner Institution; 
 
iv. the Course Leader; 
 
v. the internal examiners - a representative group from the members of the 

staff responsible for the teaching and assessment of the course; 
 
vi. the approved external examiner(s) or external moderator(s); 
 
vii. for consortium programmes only, the University Consortium Programme 

Leader. 

                                                
87

 this could be course/ programme/pathway or route leader(s). 
88 where the Course Examination Board serves a programme, i.e. several courses, a course external examiner is not 
necessarily appointed for each course.  Instead a chief external examiner will be appointed for the programme. 
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7.2 Role of a Course Examination Board in a tiered system 

7.2.1 The Course Examination Board considers the overall profile of each student 
registered on a course and makes decisions about the eligibility of the students 
to progress and for final and intermediate awards. 

The overall profile of each student consists of: 

i. the student's performance in all modules studied during the current session;

ii. where relevant, modules studied in previous sessions, as notified to it by the
appropriate Area Examination Boards;

iii. any valid mitigating circumstances submitted by the student;

iv. any recommendation relating to factors from previous sessions.

7.2.2 Exceptionally, a Course Examination Board may act as an Area Examination 
Board for certain modules which have an integrative role across the whole of the 
programme of study for students registered on the course e.g. synoptic modules, 
level 6 projects or dissertations, clinical or school experience (which are only 
studied by students registered for a particular award and have outcomes specific 
to that award i.e. they are not available as stand alone modules, or to students 
registered for awards which are the responsibility of other Course Examination 
Boards). 

If performance on these modules is considered by the Course Examination 
Board, the examination board should function as an Area Examination Board for 
that part of its business. 

7.2.3 When making recommendations about the conferment of awards or students’ 
eligibility for progression, the Course Examination Board will normally only 
discuss in detail those students within the borderline zones, are potential failures 
or have recorded mitigating circumstances. 

7.2.4 The Course Examination Board will receive decisions made by the Area 
Examination Boards to refer students on particular modules, and will 
automatically endorse the referrals provided that a student has accumulated 
referrals in no more than the maximum number of referrals permitted.  The only 
exceptions will be where the course-specific regulations do not permit referral in 
the modules concerned or where decisions are made in accordance with 
Section E7.2.5. 

7.2.5 The Course Examination Board may change the decision of an Area 
Examination Board only where: 

i. a student has accumulated more than the maximum number of referrals,
some or all of which will not be endorsed and will be deemed failures.
Where a student has accumulated referrals in excess of the maximum then
decisions about remaining on the course and undertaking any referrals will
be made on the basis of the number of modules passed.  If a student is
registered on a course involving two or more fields, the Course Examination
Board may use its discretion to allow the student to continue on the course
and to study modules in one field at a higher level than those in another (i.e.
those which are to be repeated);
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ii. a student's overall profile is such that the student is excluded and may not 
be reassessed as proposed by the Area Examination Board; 

 
iii. a student has submitted mitigating circumstances which are accepted by the 

Course Examination Board, such that the assessments on which the Area 
Examination Board made its decision are deemed null and void; 

 
iv. the Course Examination Board decides to award some credit by 

compensation, resulting in progression to the next stage or award, which 
supersedes the decision of the Area Examination Board to refer.  The 
referral thus lapses and a student who has received compensated credit 
may not elect to undertake any outstanding referrals; 

 
v. a student has been found to have cheated or in any way have attempted to 

gain an unfair advantage in more than one module considered by different 
Area Examination Boards. 

 
7.2.6 Under no circumstances may a Course Examination Board change the marks 

forwarded to it from the relevant Area Examination Boards. 
 

7.3 Summary terms of reference of Course Examination Boards in a tiered system 
 

 The Course Examination Board is required to: 
 

i. ensure appropriate consideration of individual students and that the 
academic standard of awards is maintained; 

 
ii. ensure that all appropriate University and course regulations are met; 
 
iii. consider all information received which is pertinent to reaching a decision on 

the performance of any student, including: 

o the marks or grades awarded by the relevant Area Examination 
Boards; 

o any credit which has been accredited to students on enrolment;  
o reports of meetings of any sub-sets of the Course Examination Board 

at which students’ grades and/or their progress on the course are 
discussed;  

o the date of any agreed extensions to deadlines;  
o any mitigating circumstances submitted by the student; 

 
iv. make recommendations for the conferment of approved awards for those 

students who have satisfied the assessment requirements of these awards; 
 
v. make recommendations for the conferment of any intermediate award in the 

case of eligible students; 

vi. make decisions about whether a student’s overall performance may 
compensate for failure at intermediate stages or final assessment, in 
accordance with these regulations;  

 
vii. make decisions on students’ eligibility for progression to the next stage of 

the course, in accordance with these regulations;  
 
viii. make decisions regarding students’ eligibility to continue their registration on 

the course; 
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ix. to implement decisions of Academic Misconduct Panels which have 
investigated where a student is found to have cheated or in any way 
attempted to gain an unfair advantage; 
 

x. agree action to be taken in relation to any breaches of regulations reported 
to it; 

 
xi. agree what actions the Chair, or any approved sub-group, may take on 

behalf of the examination board; 
 
xii. review the operation of Course Examination Board procedures and 

recommend to the Chair of Academic Board changes where appropriate. 
 

8 Reconvening an Examination Board 
 

8.1 If after the meeting of an examination board it is ascertained by the Chair of the 
examination board that there were undisputed factors which may have affected 
the performance of a student or students but which were not reported to the 
examination board and hence not taken into account, the Chair has the right to 
reconvene the examination board. 

 
Such circumstances may include: 

 
i. personal mitigating circumstances for one or more students; or 
 
ii. the identification of some error or other procedural irregularity within the 

assessment process. 
 

The examination board will then review its decisions, taking account of the new 
information and revise decisions as appropriate. 

 
8.2 If circumstances make it impossible to reconvene a full meeting of the 

examination board in a timely manner, an appropriate sub-group should be 
convened from within the approved membership of the Board.  This sub-group 
must include the Chair or deputy Chair of the main examination board, a course 
or subject leader, two further members of academic staff, and at least one 
external examiner (who should be available for immediate consultation but who 
does not necessarily need to be physically present).  The membership and 
details of the sub-group must be forwarded to the Quality and Standards 
Manager (Academic Stands and Assessment) prior to the board taking place. 
 
If these membership criteria cannot be met or are deemed inappropriate, the 
membership of the sub-group must be approved by the Chair of the University 
Quality and Standards Committee (or nominee).  The sub-group must include the 
Chair and at least one external examiner. 
 

8.3 When it is necessary to reconvene a meeting of the examination board, or to 
convene a sub-group, the Chair of the examination board should notify Academic 
Services, explaining why this action is necessary and noting both the 
circumstances which have come to the attention of the Chair, and the reason for 
reconvening in the light of these circumstances. 
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9 Request for a review of a decision of an Examination Board (academic 
appeal) 

9.1 The grounds on which a student may request a review of the decision of an 
examination board and the procedure for requesting a review are given in 
Section H. 

9.2 There is no right of appeal against decisions of an examination board which are 
matters of academic judgement.  Disagreement with the academic judgement of 
an examination board in assessing any information relating to a student’s 
performance does not in itself constitute grounds for a request by a student for 
reconsideration. 

9.3 A student may not lodge an appeal on the grounds of dissatisfaction with the 
design, curriculum or delivery (teaching, school support, etc.) of a course, which 
should be resolved through the Student Complaints Resolution Procedure.  
Procedures for appeals against disciplinary action that may be taken following a 
proven case of irregular behaviour in the University are contained within the 
University of Brighton Student Contract. 

10 Examination Boards – procedural guidance 

10.1 Staff duties 

The Course Leader is the administrative manager and leader of the course 
(subject to the coordinating role of the Head of School, the 
Course/Programme/Division Leader in the case of cross-School courses), 
responsible for ensuring and maintaining appropriate academic standards.  A 
Course Leader may delegate some responsibilities with regard to assessment 
and examination to (an) other member(s) of the teaching staff. 

The School Administration Manager is responsible for ensuring that all 
Examination Boards in the School are appropriately scheduled and serviced, and 
will nominate the Secretary for each Examination Board, who may be any 
appropriate member of staff of the University. 

The Secretary to the Examination Board is responsible for ensuring correct 
arrangements for Examination Board meetings including: 

i. preparing and circulating agenda papers;

ii. having available at the meeting information pertinent to individual students,
particularly any information previously submitted by students in support of
mitigating circumstances and any submitted medical certificates;

iii. assembling all documentation for the meeting;

iv. minuting the meeting in such a way that all decisions are unambiguously
and fully recorded, particularly in cases where a judgement has been
difficult for any reason;

v. preparing of pass lists marked with the date of publication.

https://staff.brighton.ac.uk/reg/legal/other/Student%20Complaints%20Resolution%20Procedure.pdf
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The duties of an internal examiner are to: 

i. attend all meetings of the Examination Board of which they are a member
and give attendance at such meetings priority over all other commitments.
If for some exceptional reason an internal examiner is unable to attend a
meeting, the examiner shall normally propose a substitute for appointment
by the Chair of the Examination Board89

;

ii. prepare assessed coursework and examination papers as required for the
assessed work for which they are responsible, and (where required by the
course assessment regulations) to submit such coursework and
examination papers for consideration and amendment by the external
examiner;

iii. submit assessment material, including scripts, coursework or project reports
to the external examiner as required;

iv. make arrangements (and where appropriate consult, and obtain the
approval of, the external examiner(s)) for other forms of assessment which
may be required for certain students, including viva voce examinations,
where permitted;

v. ensure that the result(s) of assessed work for which they are responsible, as
moderated (where applicable) by the external examiner, is available to the
Examination Board by an agreed date;

vi. come to an agreement with other relevant internal examiners over the mark
or grade to propose to the Examination Board in cases where there are
notable prior discrepancies between the mark or grade awarded by the
different internal examiners and prior to the mark or grade being disclosed
to the student;

vii. be available for consultation during the first 30 minutes of the
examination(s) for which they are responsible, or arrange for a substitute to
do so;

viii. prepare reports, when necessary, on individual students for consideration
by the Examination Board;

ix. present to Examination Boards, when necessary, proposals for the methods
for the reassessment of students.

10.2 

10.2.1 

Examination Board agenda 

An agenda should be provided at each Examination Board.  Items to be included 
are as follows: 

i. Chairs’ introduction;

ii. Apologies for absence;

iii. Confidentiality of the proceedings;

89 All amendments to approved membership lists must be submitted to Academic Services for approval by the Chair of the 
University Quality and Standards Committee. 
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iv. Conflict of interest; 
 
v. to receive the Board’s Constitution and Membership: Terms of reference (to 

be attached); 
 
vi. to receive the minutes from the previous Examination Board meeting(s); 
 
vii. to consider matters arising from previous Examination Board meeting, 

including a report of Chair’s action from the previous Examination Board 
meeting, where appropriate; 

 
viii. to confirm external moderation of marks - for Area Examination 

Boards/Course Examination Boards (single tier system); 
 
ix. to consider a standardised statistical report of module performance - for 

Area Examination Boards/Course Examination Boards (single tier system); 
 
x. to consider the results of assessments for each module - for Area 

Examination Boards/Course Examination Boards (single tier system); 
 
xi. to consider students’ profiles in order to make decisions on eligibility for 

progression to the next stage and make recommendations for the 
conferment of awards - for Course Examination Boards; 

 
xii. to note the date(s) for the submission of referred work or examinations (as 

appropriate); 
 
xiii. delegation of authority to the Chair90 or approved sub-group to deal with 

referred/ deferred students (as appropriate); 
 
xiv. to receive oral report(s) from the external examiner(s) (as appropriate); 
 
xv. recommendations for prizes (as appropriate); 
 
xvi. Chair’s summary; 
 
xvii. Any other business; 
 
xviii. Statement of procedural compliance; 
 
xix. Date of the next meeting of the Examination Board. 

 
10.2.2 The following items may also be included in the proceedings of an examination 

Board: 
 

i. Minutes from any meeting of the internal examiners in advance of the 
examination board; 

 
ii. Statistical reports; 
 
iii. Examination procedures; 
 
iv. Report(s)/comments of the internal examiner(s)/Programme/Course 

Leader(s); 

                                                
90 Chair’s action may be appropriate in cases e.g. where a student’ s mark(s) is pending due to an approved extension. 
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v. Issues arising from the assessments; 
 

vi. Consideration of any cases of generic mitigation; 
 
vii. To note the procedure for approving the minutes of the meeting. 

 
10.3 Examination Board documentation 

 
10.3.1 Sections E10.3.2, E10.3.3 and E10.3.4 provide information about the 

documents which should be available at Examination Boards. 
 
The primary information to be used at Examination Boards should be generated 
from CAMS91.  This would not preclude other supporting information being used. 
 
Examination Boards should not receive marks from students who have not been 
enrolled in the current year.  However, Academic Services still requires 
examination boards to review the status of students who are intermitting or 
otherwise dormant in the current year. 
 

10.3.2 Course Examination Board in a single-tier system 
 
The following documentation should be available, at the Course Examination 
Board, for each student enrolled on the course: 

 
i. student number; 
 
ii. family name and forenames; 
 
iii. course; 
 
iv. current mode of study; 
 
v. current stage or level; 
 
vi. year of progression to current level; 
 
vii. number of modules passed at each level to date; 
 
viii. conditions attached to previous progression, if any; 
 
ix. whether a previous Course Examination Board has determined that the 

previous conditions have been fulfilled; 
 
x. where appropriate, a recommendation regarding current eligibility for 

progression or award from an internal course team meeting or progress 
board or equivalent; 

 
xi. for all modules studied by the student at the current level, and in the case of 

those students presenting themselves for a degree all modules at the 
previous levels: 

o the overall mark; 
o the year taken; 

                                                
91 Academic Board minute 3457. 
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o whether the module has been repeated (i.e. the number of 
assessment attempts); 
 

xii. whether mitigating circumstances have been submitted for the current or 
previous sessions. 

 
This documentation will be available directly to those administering the Course 
Examination Boards from the student information system in a standard format. 

 
10.3.3 Area Examination Boards in a tiered scheme 

 
The following documentation should be available, at the Area Examination 
Board, for each module: 

 
i. the code and title; 
 
ii. the type of each assessment for the module; 
 
iii. the weighting of each assessment for the module if appropriate; 
 
iv. the mean and standard deviation for each module and for the aggregated 

total of the marks for all students presented, if appropriate. 
 

and for each student who has studied the module during the semester/term, the 
documentation will provide: 
 
i. student number; 
 
ii. family name and forenames; 
 
iii. course, if appropriate; 
 
iv. whether mitigating circumstances apply to the student's performance on that 

module (flagged only); 
 
v. a mark or grade for each assessment component of the module; 
 
vi. the final aggregated mark (calculated automatically) or grade for the module 

where appropriate; 
 
vii. the number of assessment attempts at each module. 

 
This documentation will be available directly to those administering the Area 
Examination Boards from the student information system in a standard format. 

 
10.3.4 Course Examination Board in a tiered scheme 

 
The following documentation should be available, at the Course Examination 
Board, for each student enrolled on the course: 

 
i. student number; 
 
ii. family name and forenames; 
 
iii. course; 
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iv. current mode of study; 
 
v. current stage or level; 
 
vi. year of progression to current level; 
 
vii. the mark for all modules studied by the student in the current stage of their 

course, on which is based the overall mark, grade or decision for the stage; 
 
viii. in the case of those students presenting themselves for a degree all 

modules, marks or grades for previous stages which contribute to the final 
mark or profile on which the award (and any classification) is based; 

 
ix. whether mitigating circumstances have been submitted for the current or 

previous sessions; 
 
x. the number of assessment attempts at each module. 

 
This documentation will be available directly to those administering the Course 
Examination Boards from the student information system in a standard format. 

 
10.4 Examination Board minutes 

 
10.4.1 Examination Board minutes represent the formal record of meetings held to 

determine the results of students at assessment, and to recommend the 
conferment of awards to the Chair of Academic Board.  As such they are 
significant documents which are of great importance to the University, and must 
be thorough and accurate. 
 

10.4.2 Minutes should include: 
 

i. a list of all those members present; 
 
ii. a list of all those present who are not members of the Examination Board but 

are attending in some other capacity (including any representation from 
Academic Services, and any secretarial or support staff).  An attendance 
sheet should be signed by all those present at the Examination Board; 

 
iii. any apologies for absence;  
 
iv. any amendments to the minutes of the previous meeting; 
 
v. a report on any matters arising from the previous meeting, including Chair’s 

action; 
 
vi. confirmation of external moderation of marks (including any alternative 

arrangements); 
 
vii. where appropriate, any cases of generic mitigation considered, together with 

a record of the outcome of discussion; 
 
viii. any cases where changes are made to individual subject marks, giving the 

reasons for such changes; 
 
ix. all cases of discretion exercised by the Examination Board, including: 
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o the award of a degree classification higher than that suggested by the
initial mark;

o any decisions to award credit by compensation;
o any decisions to permit conditional progression.

x. the date(s) for the submission of any referral/deferral work or examinations,
where appropriate;

xi. a clear record of any advice or recommendation to a future Examination
Board;

xii. the closing remarks of the external examiner(s), internal examiner(s) and
Chair.

10.4.3 It is important that the deliberations of the Examination Board be retained in one 
coherent document, so that they provide a formal record of the meeting and 
permit a subsequent reader to gain a sense of the decisions taken.  This allows 
for a better check for consistency, and permits individual cases to be considered 
and viewed within the context of the whole, for example in the case of a request 
for a review of the decision.  It is not anticipated that the minutes will include a 
high level of detail, and it may be appropriate that a number of decisions be 
recorded in one discursive minute. 

10.4.4 The minutes of an Examination Board will therefore comprise two parts: 

Part 1 - the textual discursive minutes written in a Word document recording 
discussion and decisions taken; and 

Part 2 - the CAMS record, which will be retained electronically, to include the 
result for each student and any features of the results recorded in the CAMS 
minute field.  Following an Area Examination Board, the minutes should clearly 
state the recommendation of the Board.  In the case of referrals the minutes 
should clarify the nature of the referral task(s), in particular whether the student 
is expected to resubmit the original assessment task or an alternative task will be 
provided.  Minutes for Area/Course Examination Boards may also state, in 
general terms, the reason for a claim of mitigating circumstances by a student 
e.g. for non-submission or late submission of work or poor performance.

10.4.5 The minutes of Examination Boards should be confirmed and approved by the 
Chair within at most three weeks of the meeting, as they may be crucial evidence 
in the event of a student request for a review of an Examination Board decision. 

10.4.6 Copies of all Examination Board minutes are retained by the Schools on behalf 
of the University. 

10.4.7 Minutes will be collected locally by the School Administrator and a list of those 
minutes which are retained and those which are still outstanding shall be sent to 
the School Administration Manager.  The detail of this procedure, including 
timescales and any variations for practical purposes, will be negotiated between 
the School Administrators and the School Administration Manager. 
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Section F: Academic Misconduct 
 
 
1 
 

 
Introduction 
 

1.1 The University seeks to promote better understanding by students of academic 
integrity and practice.  It expects all students to inform themselves of the 
academic conventions for correctly citing and acknowledging the work of others.  
In particular students are expected to familiarise themselves with the University’s 
plagiarism pack “Plagiarism and How to Avoid It” and with these regulations. 
 

1.2 Whilst an emphasis is put on enabling students to learn correct academic 
practice and to achieve high academic standards, the University will normally 
consider whether first occurrences of poor academic practice can be used as a 
learning opportunity, taking into account the stage of study concerned.  
Nevertheless attempts to gain unfair advantage or to cheat are taken very 
seriously and all allegations of academic misconduct will be investigated 
according to these regulations.  There can be a range of penalties from the 
educational, including advice on good academic practice up to, at the most 
severe, being required to withdraw without a degree or exit award for cases of 
serious cheating. 
 

1.3 ‘Poor Academic Practice’ normally arises through lack of following academic 
conventions by a student not yet familiar with the assessment practices of the 
University.  Hence their work may include unattributed or incorrectly referenced 
material that is very similar to the original source. 
 

1.4 ‘Academic Misconduct’ is normally an attempt to gain unfair advantage by e.g. 
fabricating data, passing off work as the student’s own or repeated poor 
academic practice. 
 

1.5 These procedures cover students on all modules and taught courses (including 
MRes). 
 

1.6 The University Guidance on proofreading sets out for students what is and is not 
considered acceptable proofreading practice for all summative work in order to 
ensure that at all times the student’s responsibility as author of their own work is 
clear. 
 

1.7 An Examination Board will not normally overturn a decision by a Head of School 
(or nominee) or an Academic Misconduct Panel. 
 

1.8 The University reserves the right to institute disciplinary proceedings arising from 
a case of academic misconduct with the Student Disciplinary Procedure and/or 
to refer a student to the ‘Fitness to Practise Panel’. 
 

2 Definition of academic misconduct 
 

2.1 Academic misconduct includes, but is not limited to: 
 

i. Plagiarism.  Where a student submits work originated in sum or in part by 
someone else, with or without their consent but without acknowledgement; 

 
ii. Collusion.  A type of plagiarism defined as collaborating with another 

https://staff.brighton.ac.uk/reg/acs/docs/Plagiarism%20and%20How%20to%20Avoid%20It%20-%20Student%20Notes%202016.pdf
https://staff.brighton.ac.uk/reg/acs/docs/Guidance_on_proofreading_finalJune2015.pdf
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student(s) in the completion of assessed work and submitting this as being 
entirely the student’s own work; 

iii. Falsification or fabrication of results, data or references;

iv. Duplication.  Where a student submits work for assessment that is the same
as, or broadly similar to, work submitted earlier for academic credit, without
acknowledgement of the previous submission;

v. Cheating in an invigilated examination.  Where a student copies from
unauthorised material or from another student's script within an examination
room, communicates with another person during an examination, consults
information or individuals while absent from the examination room, or
attempts to gain a higher grade by fraudulent means;

vi. Impersonation.  Where one person assumes the identity of another with the
intention of gaining unfair advantage for that person;

vii. Ghosting.  Where a student submits as their own, work that has been done
as a whole or in part by another person on their behalf, or deliberately
makes available or seeks to make available material to another student with
the intention that the material is to be used by the other student to commit
academic misconduct;

viii. Unethical behaviour.  Conduct which deviates from accepted ethical
behaviour, including failure to gain ethical approval, coercion or bribery of
project participants, breach of confidentiality or improper handling of
privileged or private information on individuals gathered during data
collection.

3 Procedure for dealing with academic misconduct 

3.1 The initial procedures for dealing with poor academic practice or academic 
misconduct in work submitted for assessment and for dealing with academic 
misconduct in an invigilated examination are set out in Sections F4 and F5. 

4 Initial procedures for dealing with academic misconduct in work submitted 
for assessment 

4.1 Where a member of staff suspects poor academic practice or academic 
misconduct in work submitted for assessment, they will report the suspicion to 
the Course Leader (or equivalent) and will forward the available evidence for 
consideration by the Head of School responsible for the delivery of the module or 
nominee. 

4.2 Where an external examiner suspects academic misconduct, the external 
examiner should notify the Course Leader (or equivalent), who will investigate 
the suspicion. 

4.3 The Head of School, or nominee, will consider the work against the criteria at 
Section F6.1.1 and will determine whether the student should be required to 
attend an Academic Practice Review or whether the matter is to be referred to an 
Academic Misconduct Panel.  

4.4 The Head of School or nominee will write to the student in accordance with 
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Section F6.1.1, as soon as possible upon receipt of the member of staff’s report, 
informing them that a case of alleged academic misconduct has been reported 
and making them aware of the support available to them through Student 
Services or the University of Brighton Students’ Union. 
 

4.5 An allegation of academic misconduct may be made after the work has been 
marked and returned to the student. 
 

5 Initial procedures for dealing with academic misconduct in an invigilated 
examination  
 

5.1 Where an invigilator in an examination suspects that academic misconduct may 
have taken place, the following procedure must be used. 
 

5.2 If possible, the attention of another invigilator should be drawn to the student’s 
behaviour. 

 
5.3 The student will be allowed to continue with the examination having been 

informed that a full report will be submitted following the examination.  Where the 
student is in possession or uses unauthorised material92

, such material will be 
confiscated by the invigilator and submitted with the invigilator’s report.  At the 
end of the examination, the student will have their attention drawn by the 
invigilator to the procedures for investigating academic misconduct which will be 
followed (as detailed in Section F6.3). 
 

5.4 The invigilator initiating the action must enter a full and detailed account of the 
evidence on the Invigilator Report Form, including the student’s examination 
number and submit this to the Head of School or nominee, within two working 
days of the examination, who will assess whether there is a potential case of 
academic misconduct to be answered and decide whether to refer the matter to 
the Academic Misconduct Panel (refer Section F6.3). 
 

6 Procedures for investigating academic misconduct 
 

6.1 Categorisation of poor academic practice/academic misconduct 
 

6.1.1 The Head of School or nominee will consider the initial evidence and determine 
whether the case should be dealt with by an Academic Practice Review meeting 
or by an Academic Misconduct Panel.  Although a first occurrence will normally 
be dealt with by an Academic Practice Review, a number of factors will be taken 
into account including: 

 

i. Whether there is a reasonable expectation that the student should have 
learned appropriate academic practice (e.g. reference skills) and received 
sufficient guidance (e.g. tutorial or ‘plagiarism pack’); 

 

ii. Any previous recorded instance of poor academic practice or academic 
misconduct by the student; 

 

iii. The magnitude and proportion of the assignment affected; and 
 

iv. Whether the student is subject to a professional code of practice or 
requirement. 

                                                
92

 Students should only be allowed to have in their possession such material as is specified in the general regulations or in the 
rubric of the examination. 
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 The student will be notified in writing of the outcome of the Head of School or 
nominee’s assessment of the alleged poor academic practice or academic 
misconduct, details of its nature and whether it will be dealt with by way of an 
Academic Practice Review meeting with the Head of School or nominee or by 
requiring the student to attend an Academic Misconduct Panel. 
 

6.1.2 If the Head of School or nominee considers that there is no reasonable evidence 
of poor academic practice or academic misconduct, then the Head of School or 
nominee will notify the member of staff reporting the case and the Course Leader 
and the process is terminated at this stage.  No record will be placed on the 
student’s file. 
 

6.2 Academic Practice Review 
 

6.2.1 
 
 
 
 
6.2.2 

An academic practice review is a pedagogic process which is designed to 
improve student understanding of academic study skills (e.g. referencing, 
academic writing).  It does not carry any penalties and the review should be 
conducted in a developmental teaching framework. 
 
The student will be invited to attend an academic practice review with the Head 
of School or nominee, normally within five working days following notification of 
the decision to the student.  The student will be notified in writing of their right to 
seek advice and representation from the Students’ Union or to be accompanied 
to the meeting by another student or member of staff and will be given a copy of 
any work or evidence to be considered at the meeting. 
 

6.2.3 The academic work in question will be discussed and the student will be given 
the opportunity to discuss other academic work they have submitted for 
assessment.  The Head of School, or nominee, will ensure that appropriate 
guidance is given on how to avoid the problem in future and the work in question 
will be returned to the marker and marked in accordance with the extent and 
merits of the valid parts of the work.  The marker will provide extensive feedback 
on how the deficiencies in the work could be addressed.  Advice will be given on 
the potential consequences of any further instances of poor academic practice. 
 
A report of the meeting will be placed on the student’s file and the Course Leader 
will be advised of the outcome only. 
 

6.2.4 If at the end of the review the Head of School or nominee considers that the case 
should be categorised as Academic Misconduct, the student will be informed that 
the case will be referred to an Academic Misconduct Panel. 
 
If the Head of School or nominee considers that there is now no reasonable 
evidence of poor academic practice or academic misconduct, the process is 
terminated at this stage and no record will be placed on the student’s file. 
 
If the student fails to attend an Academic Practice Review without reasonable 
explanation, they may be referred to the Academic Misconduct Panel. 
 

6.3 Academic Misconduct Panel 
 

6.3.1 The student will be invited to attend an interview with an Academic Misconduct 
Panel, which will meet to investigate the case as soon as reasonably practicable 
following the allegation of academic misconduct.  The student will be notified in 
writing of their right to be accompanied to the meeting by another student, a 
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member of staff or a member of the Students’ Union advice service.  They will be 
provided with details of the alleged academic misconduct, given a copy of any 
work or evidence to be considered by the panel and advised of their right to 
submit a statement in mitigation. 
 

6.3.2 The Panel will be constituted as follows: 
 
i. Head of School or their nominee (as Chair)93; 
 
ii. Two members of staff not involved in the teaching of the student (this may 

include the Course Leader). 
o the member of staff who reported the suspicion of academic 

misconduct is not a member of the Panel but may be invited to the 
panel hearing to present the facts of the case and to answer any 
questions from the panel; 

o all decisions of the panel will be made by majority vote.  The panel 
has the right to defer its decision if further investigations are required, 
but a decision must be made, in writing to the student, as soon as 
reasonable practicable. 

 
6.3.3 The panel will be serviced by an Administrator from the School or nominee, who 

will notify the members of the Panel and the student(s) concerned of the date, 
time and place of the meeting of the Panel, at least five working days before the 
meeting is due to take place.  This person will be responsible for taking a full 
note of the evidence and the decision of the panel.  
 

6.3.4 If the academic misconduct in question involves more than one student, the 
same Panel may consider each case depending on categorisation in accordance 
with Section F6.1.1. 
 

6.3.5 The Panel may proceed in the absence of the student where it is satisfied that 
due notice was given, and there is no satisfactory explanation for the student’s 
absence. 
 

6.3.6 The Chair of the Panel will hold only information on the student's level, stage of 
study, current profile of results, and the report from the member of staff who 
undertook the initial investigation.  The Chair will not be in possession of details 
of any previous cases of academic misconduct on the student’s record, and no 
reference to any such cases will be made at this point. 
 

6.3.7 The student will be presented with the allegation and the evidence.  The Panel 
will interview the student (and witnesses where appropriate) and consider the 
student’s written statement.  The student will be given the opportunity to reply to 
all evidence and to address the Panel before it considers its decision. 
 

6.3.8 If the Panel finds there is no reasonable evidence of academic misconduct, the 
process is terminated at this stage and the student absolved of the allegation.  
The work will be returned to the marker and the mark/grade given by the marker 
for the piece of work will stand and no record will be kept on the student’s file.  
 

6.3.9 Where the Panel finds reasonable evidence of academic misconduct, or if the 
student admits that academic misconduct has taken place, the case is upheld.  
At this stage the Chair will call for the student’s record for any previous cases of 

                                                
93  Note that the Academic Misconduct Panel Chair should not be the Chair of the student’s Course Examination Board. 
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academic misconduct before the panel makes its recommendations of the 
penalty.  A written report of the Panel’s deliberations will be sent to the Chair of 
the Course Examination Board and a copy sent to the Secretary of the Academic 
Board.  The report will include: 

i. a statement of the evidence considered by the Panel and the Panel’s
conclusions;

ii. details of any other cases of proven or admitted academic misconduct in the
student’s record;

iii. the outcome.

A record of the Panel’s report will be retained on the student’s file and logged in 
the Examination Board file. 

6.3.10 The Chair of the Panel will report the outcome in writing to the student(s), as 
soon as reasonably practicable after the meeting giving full reasons. 

7 Penalties and professional practice 

7.1 The Panel will be appraised of any PSRB requirements, and has the authority to 
forward the outcome of the case to ‘Fitness to Practise’ panels, or to recommend 
notification where this is a requirement of the PSRB.  The student will be 
informed of any such action. 

8 Student’s right of appeal 

8.1 A student who wishes to appeal against the outcome of an Academic Misconduct 
Panel should write to the Registrar and Secretary within ten working days of 
notification of the decision.  An Appeal shall only be made on one or more of the 
following grounds: 

i. That there is material evidence now available which was not previously
available to the Academic Misconduct Panel and of such a nature to cause
doubt as to whether the result might have been different had the material
been available to the Panel;

ii. That the facts as set out in the findings of the Panel do not warrant the
finding that there was academic misconduct;

iii. That the penalty imposed was unreasonable having regard to all the
circumstances of the case.

8.2 A simple rehearsal of the arguments from the original Panel hearing will not be 
deemed adequate grounds for appeal.  In cases where new evidence is to be 
submitted, or where a new witness is to give evidence, the nature of this 
evidence must also be stated together with an explanation of why it was not 
available to the original Panel. 

8.3 The Registrar and Secretary will then decide whether the appeal meets any of 
the grounds listed in Section F8.1.  If the decision is taken that there are no 
grounds for appeal, the student will be informed in writing as soon as possible 
after receipt of the appeal by University. 
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8.4 If it is determined that the matter should more appropriately have been 
considered by an Academic Practice Review the student and the School will be 
advised that an Academic Practice Review should now be held and any 
academic misconduct penalties removed. 
 

8.5 If it is identified that there are valid grounds for appeal, an Academic Misconduct 
Appeals Panel, whose members were not members of the original Academic 
Misconduct Panel, will be constituted. 
 
Normally the Appeals Panel will consist of: 
 
i. Head of School or their nominee as Chair; 
 
ii. a member of staff familiar with assessment on the student’s course or 

module; and 
 
iii. a member of staff from outside the student’s School. 

 
The meeting of the Appeals Panel will take the form of a rehearing and will follow 
a similar process to the original panel.  The decision of the Appeals Panel will be 
notified as soon as possible following the procedures described.  There is no 
further right of appeal and the decision of the Appeals Panel shall be final. 
 

 
9 Office of the Independent Adjudicator for Higher Education 

 
A student may complain about the Appeal Panel’s decision (or any decision short 
of the Appeals Panel that effectively brings the internal process to an end) to the 
Office of the Independent Adjudicator. Details of how to complain can be found 
at:  
http://oiahe.org.uk/making-a-complaint-to-the-oia/how-to-make-a-complaint.aspx 
 

 
 

http://oiahe.org.uk/making-a-complaint-to-the-oia/how-to-make-a-complaint.aspx
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Section G: Learning Support Plans 

1 Introduction and Scope 

1.1 The University has a legal responsibility and an ethical commitment to ensure that 
students have fair access to education and equality of opportunity in teaching, learning 
and assessment.  This is underpinned by the legal framework of the Equality Act (2010). 

1.2 Recommendations for Learning Support Plans are made where a student has a ‘protected 
characteristic’ (as defined within the Equality Act) that impacts their ability to learn and 
perform under specific teaching conditions or in particular types of assessment tasks (e.g. 
disability, pregnancy/maternity).  Students concerned about the scheduling of 
assessments during religious festivals or other periods of observance should refer to the 
guidance on Religious observance and examination arrangements.  

1.3 All students are assessed against the stated learning outcomes for a course.  These 
objectives rarely include reference to any specific assessment methods, although this may 
occur on certain professional courses (and may be implicit, rather than explicit). 

1.4 In admitting a student onto any course, the University makes a positive statement that it 
believes there is a reasonable chance that the student will meet the learning objectives.  
Any student who is admitted to a course should be assessed using methods which permit 
him/her to demonstrate these learning objectives.  In some cases, teaching and 
assessment methods must be adapted to meet an individual’s needs, in accordance with 
the institution’s legal responsibility to make reasonable adjustments. 

1.5 Any such adaptation will be managed in such a way as to avoid the introduction of any 
source of unfairness in the teaching and assessment process. 

1.6 Recommendations for adjustments to teaching and learning will be provided for schools 
by the Disability and Dyslexia Team in Student Services through a Learning Support Plan.  
The team is also available to advise staff across the institution if it is felt that the 
recommendations made are not in keeping with the stated learning objectives for a course 
or module or fall outside the PSRB standard guidelines, or where further guidance is 
required. 

1.7 Mitigating circumstances (refer Section B6) should not be used as an alternative to 
Learning Support Plans.  However, there may be occasions where exceptional and 
unforeseeable factors present themselves which mean that a Learning Support Plan is 
unable to provide adequate reasonable adjustments for a situation.  Examples of this 
could include: 

i. when providing adjustment for disabilities which for the most part are quiescent but
have flare ups;

ii. if a student experiences a new and unforeseen life-event (e.g. bereavement, a short-
term illness) that impacts separately on their assessment performance;

iii. if a student has actively engaged with the support process but it has not been
possible to put examination/assessment adjustments in place in time.  This could
include where a student has had a dyslexia screening but is awaiting confirmation
from an Educational Psychologist so that a Learning Support Plan can be issued.

http://about.brighton.ac.uk/equality/guidance-legislation.php
http://about.brighton.ac.uk/equality/guidance-legislation.php
https://staff.brighton.ac.uk/reg/acs/docs/Religious%20observance%20and%20examination%20arrangements%202015.pdf
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1.8 Where mitigating circumstances are submitted, students must also provide additional 
evidence as part of this submission.  This evidence should differ from that which has 
already been supplied to the Disability and Dyslexia Team at the time that the Learning 
Support Plan was issued. 

2 Rationale for Learning Support Plans 

2.1 Learning Support Plans will be created by the Disability and Dyslexia Team in response to 
a student submitting evidence of a protected characteristic which affects their teaching, 
learning and assessment. 

2.2 Adjustments for disability 

2.2.1 No attempt is made to list all possible disabilities which may be covered by this policy, 
although in general terms any student who falls under a category of disability on the 
UCAS admissions form may be entitled to some variation to teaching and assessment 
methods (though the same disabilities apply to all University taught courses at both 
undergraduate and postgraduate levels). 

2.2.2 Under the Equality Act, a disability is defined as a physical or mental impairment which 
has a substantial and long-term adverse effect on a student’s ability to perform normal 
day-to-day activities.  These disabilities include, but are not limited to: 

i. dyslexia and other specific learning difficulties;

ii. hearing impairment;

iii. visual impairment;

iv. mobility problems;

v. chronic illness;

vi. Autism and Asperger’s syndrome;

vii. mental health difficulties; and

viii. other unseen disabilities (such as, for example, epilepsy).

2.2.3 In addition to adjustments to teaching and assessment environments, additional non-
medical helper support and assistive technologies may be provided for the student via the 
Disability and Dyslexia Team. 

2.3 Adjustments for Pregnancy and Maternity or Adoption 

2.3.1 Additionally, adjustments to teaching and assessment may sometimes be required in 
order to support students whose studies overlap with a period of pregnancy and/or 
maternity (which is defined by the Equality Act as the period throughout pregnancy and for 
up to 26 weeks after the birth of a child), or with the adoption of a child. 

2.3.2 Evidence of pregnancy will normally be supplied in the form of a MATB1 form or other 
letter from a medical practitioner.  Adjustments will be made on the basis of the pregnancy 
itself, plus any medical conditions arising there from (e.g. morning sickness) and for the 
maternity period following childbirth.  This time limit will be stated in the Learning Support 
Plan at time of issue. 
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2.3.3 Evidence of adoption will normally be supplied in the form of a Matching Certificate, but a 
letter from social services or another relevant agency would be accepted in the interim if 
this certificate was not available with sufficient notice.  Adjustments may be requested if 
an assessment period coincides with the start of the adoption period and will be supplied 
in the form of a temporary Learning Support Plan. 

2.3.4 Although it is recognised that Pregnancy, Maternity and Adoption do not fall within the 
remit of disability, Learning Support Plans should be issued by the Disability and Dyslexia 
Team in these instances in order to ensure that recommendations are appropriate and 
consistent. 

2.3.5 More information about support available for students who are pregnant or who have 
young children, can be found on the University website at: 

https://www.brighton.ac.uk/current-students/my-student-life/health-and-
wellbeing/pregnancy-and-parenthood/index.aspx 

2.4 Temporary adjustments 

2.4.1 Some temporary conditions, falling outside the equality legislation, might require a 
Learning Support Plan.  These will be issued specifically where it is deemed more 
appropriate for a student to continue with the assessment than to submit mitigating 
circumstances and/or defer the assessment. 

2.4.2 Temporary adjustments may be recommended in situations including, but not limited to: 

i. where a student has sustained a physical injury, such as damage to the writing arm or
wrist;

ii. where a student is experiencing a temporary flare up to an otherwise controlled
medical conditions; and/or

iii. in response to emotional or stress reactions to events such as bereavement.

2.4.3 A time limit will be put on the Learning Support Plan at time of issue. 

3 Procedure for the determination of adjustments and issue by Student Services 

3.1 The student should contact the Disability and Dyslexia Team to discuss the disability or 
short term medical condition and subsequent learning, teaching and assessment needs. 

3.2 Formal written evidence from an appropriate professional such as a medical practitioner, 
educational psychologist or occupational health professional must be provided in all cases 
where a Learning Support Plan is issued. 

3.3 This evidence will be viewed and recorded by the Disability and Dyslexia Team in Student 
Services.  Where appropriate, the team will be responsible for determining the maximum 
duration for which this evidence will be deemed valid.  Evidence may also be subject to 
review at a later stage if it is apparent that a student’s situation has changed. 

3.4 Following discussion with the relevant Disability and Dyslexia Team Support Officer, the 
Disability staff member enters the student’s details and full recommendations on the 
Disability Database (WADS) and an email is sent automatically to the Head of School and 
Head of School’s nominee who distribute and administer the Learning Support Plan as 

https://www.brighton.ac.uk/current-students/my-student-life/health-and-wellbeing/pregnancy-and-parenthood/index.aspx
https://www.brighton.ac.uk/current-students/my-student-life/health-and-wellbeing/pregnancy-and-parenthood/index.aspx
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appropriate within the School (refer Section G4).  A copy of the recommendation will also 
be sent to the student. 
 

3.5 The Learning Support Plan will include details of recommended reasonable adjustments, 
together with time limits where appropriate.  Except where Health and Safety issues arise, 
the plan will not normally detail the nature of the disability, medical condition and/or 
underlying protected characteristic from which these recommendations have originated, in 
accordance with the principles of the Data Protection Act (2018). 
 

3.6 Where no time limit is stated in the Learning Support Plan, it must be assumed that the 
conditions and recommendations are applicable for the duration of a student’s programme 
of study, or until further guidance is issued. 
 

3.7 In all cases, the Learning Support Plan must be issued by a party that is independent from 
the course team and academic school so that the fairness and consistency of adjustments 
across the University can be maintained.  This will normally be the Disability and Dyslexia 
Team. 

  
4 Procedure for the receipt and dissemination of Learning Support Plans within 

academic schools 
 

4.1 Learning Support Plans will be sent to the Head of School, plus the Head of School’s 
nominee by email from the Disability and Dyslexia Team. 
 

4.2 As most disabilities will be expected to last throughout a student’s studies, notification of 
this to the student’s School is required only on the first occasion.  Schools have a 
responsibility to note the details of the Learning Support Plan and to ensure that it is 
followed for all future assessment periods, unless further notification is provided. 
 

4.3 Nominated staff are able to generate a report at the beginning of each term or semester of 
the students in their School who have had recommendations made in relation to a 
disability.  Reports are available from both SITS and Infoview. 
 

4.4 The School has several responsibilities that must be met on receipt of a Learning Support 
Plan: 

 

i. to review the recommendations and approve them.  If the School feels unable to 
approve the recommendations as described, they must ask the member of staff who 
has issued the Learning Support Plan in the Disability and Dyslexia Team for 
guidance so that an updated version can be issued (refer Sections G4.6 and G4.7); 

 

ii. if a major variation in assessment is recommended the approval of the appropriate 
Chair of the Examination Board (or nominee) is required (refer Section G8.7).  A 
record of this must be kept on the student’s file within the School; 

 

iii. to acknowledge acceptance of the Learning Support Plan to the Disability and 
Dyslexia Team; 

 

iv. to acknowledge receipt of the Learning Support Plan with the student and to advise 
on any particular local support arrangements (for example, the procedure for applying 
for assessment extensions); 

 

v. to liaise with the Student and the Disability and Dyslexia Team to coordinate any 
requirements for human support during examinations (e.g. readers, scribes).  These 
staff will also act as exam invigilators, to remove the need for further additional 
staffing (refer Section G4.5); 
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vi. to share details of the Plan with all appropriate staff within the school, including with
Visiting Lecturers if appropriate;

vii. to share the plan with other Schools, if required (for example, where joint programme
modules are being followed within other academic areas).  This may include staff
remaining mindful of what courses frequently involve joint school modules and then
emailing a copy of the Plan to the partner School’s Learning Support Plan inbox.

4.5 Where human support (e.g. reader or scribe support) is required by a student in exams, 
the School has responsibility to contact the student prior to each assessment period to ask 
the student to confirm their requirements.  The School should then contact the Disability 
and Dyslexia Team to share examination timetable details so that appropriate staffing can 
be arranged and confirmed back to the student and School.  Where Schools are able to 
demonstrate that they have contacted the student three times prior to the examination with 
no reply from the student, the School is deemed to have made a reasonable attempt to 
provide the recommended adjustment(s) for the student.  

4.6 If the School is unable to implement the recommendations then they must discuss this with 
the Disability and Dyslexia Team to consider alternatives.  If it is still not possible to 
implement an adjustment then the School are responsible for informing the student which 
adjustments can be implemented and to also keep a record of those adjustments which 
cannot be implemented and the reasons why. 

4.7 Reasons why an adjustment cannot be made would normally fall within one of three 
categories:  

i. Where a particular assessment method can be deemed as a “proportionate means of
achieving a legitimate aim”.  This wording, taken from the Equality Act (2010), means
that adjustments are not required where the form of assessment and/or teaching is
inherently linked to a specific learning objective of the course and module in such a
way as this objective cannot be achieved through an alternative method;

For example: 
For medical students there is an academic requirement for students to 
gather information about patients through physical examination (e.g. by 
palpating the patient).  It could be impossible for them to demonstrate 
the same level of medical knowledge through theoretical study alone 
and so an alternative assessment may not be possible. 

ii. Where PSRB regulations limit the application of an adjustment, and it is not possible
to negotiate any variation;

For example: 
On Qualified Teacher Status (QTS) courses, allowances cannot be 
made for students regarding spelling and grammar, as these are 
considered to be core educational requirements by the Department for 
Education.  

iii. Where it is not possible for an adjustment to be made because of lack of resource or
logistics.  This should be assessed according to the University’s resources as a whole
rather than on those of an individual department.
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For example: 
Where recommendations are made for students sitting examinations in 
individual rooms, this can be difficult for academic schools to 
accommodate.  It would be appropriate in these cases to consult with 
other academic schools regarding the availability of any alternative 
premises before refusing the adjustment on the basis of a lack of 
rooms. 

4.8 A guide for academic staff acting upon recommendations from the Disability and Dyslexia 
Team can be accessed along with further information relating to supporting disability in the 
academic environment from: 

https://staff.brighton.ac.uk/ss/Documents/LSP%20guide%20for%20academic%20staff.pdf 

5 The responsibilities of the student within this procedure 

5.1 The Learning Support Plan process is triggered by the individual student making contact 
with the Disability and Dyslexia Team to discuss what support they require for their 
disability or (other protected characteristic), and when they supply appropriate evidence. 

5.2 Students are encouraged to make contact with the Disability and Dyslexia Team as soon 
as possible to provide information about their support needs, since adjustments to 
assessments may take up to eight weeks to be arranged (refer Sections G8.3 and G8.4) 

5.3 

5.4 

Students hold responsibility within the process for checking and responding to requests 
from Schools in advance of examination periods.  These will be sent to the student’s 
University email address.  Schools will contact students up to three times to ask them to 
confirm what human exam support is required, and if no response is received then it will 
not be put in place.  Additionally, the School will be deemed to have made a reasonable 
attempt to provide the recommended adjustment(s) for the student.  In such cases, 
mitigating circumstances based on the absence of human support would not normally be 
upheld. 

If students believe that their support adjustments are no longer appropriate to meet their 
needs, they should approach the Disability and Dyslexia Team so that their Learning 
Support Plans can be adjusted appropriately and so that this information can be shared 
with their academic team.  Examples of situations where this might be appropriate could 
include: 

i. As a result of a significant change in the way or severity in which their disability is
impacting their studies;

For example: 
The definition of disability includes medical conditions that may result in 
the deterioration of amelioration of a student’s situation over time. In 
these cases, a regular review of the Learning Support Plan by the 
Disability and Dyslexia Team can ensure that support provided meets 
the student’s current needs. 

ii. As a result of a change in their course contents, teaching method or assessment
methods which cause the existing Learning Support Plan to be insufficient in
providing suitable ‘reasonable adjustment’.

https://staff.brighton.ac.uk/ss/Documents/LSP%20guide%20for%20academic%20staff.pdf
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5.5 

5.6 

6 

6.1 

For example 
Some students study courses with optional assessed placements or 
modules, and a student may be unaware of the full requirements of 
these options when they approach the Disability and Dyslexia Team at 
the start of their course.  If this component presents new or different 
teaching and assessment situations, it may be appropriate to contact 
the Disability and Dyslexia Team so that the Learning Support Plan can 
be updated. 

Where students feel that support is not being put in place or if they are aware of particular 
barriers to the implementation of support (for example, if they are studying optional 
modules in a different academic area or if they are undertaking placement activities) they 
should take a more active approach to discussing their Learning Support Plan with their 
school to ensure that information is shared. 

Information, Advice and Guidance is available for students from the Disability and Dyslexia 
Team, or they can also access advice independent from the University from the Student 
Union Support Service. 

Flowchart of the Learning Support procedure 

The following flowchart provides an overview of the Learning Support procedure within 
Student Services and Academic Schools: 

http://www.brightonsu.com/support/
http://www.brightonsu.com/support/


Section G: Learning support plans 

University of Brighton: General Examination and Assessment Regulations for taught courses 2018-19   103  

FOR COLLABORATIVE PROVISION REFER ADDENDUM TO GEAR  

 

 

 
 

 

 
 

 

 
 

 
 

 
 

 

Student presents evidence of a disability, other protected 
characteristic or foreseeable, temporary, condition to the 

Disability and Dyslexia Team (DDT) 

Is there evidence from a recognised Medical 
Professional, Educational Psychologist or equivalent?  

Does the evidence include sufficient detail?
detail?

DDT assist the student in obtaining suitable 
evidence, where appropriate 

DDT review the evidence and discuss this with the 
student in order to determine what reasonable 

adjustments may be required 

A record of this meeting, together with the evidence 
is stored by the DDT 

A Learning Support Plan is emailed by the DDT to 
the student’s ‘home’ academic school, and a copy is 

also sent to the student 

The Learning Support Plan is received by the Head 
of School and their nominee (i.e. through the 

designated shared mailbox) 

Does the Learning Support Plan indicate that a 
Major Variation of Assessment is required? 

Is the Major Variation approved by the Chair of the 
Examination Board, or nominee? (refer Section 

G8.7) 

Can the Minor recommendations be approved as 
they stand? 

Receipt and Acceptance of the current Learning 
Support Plan is issued by the School to the DDT Approval of the Learning Support Plan is recorded 

by the DDT 

The student is informed by the School that the 
Learning Support Plan is approved and advised on 

any local support arrangements

The Learning Support Plan is shared with the 
appropriate lecturing staff (including visiting staff, 

where appropriate) 

The Learning Support Plan is shared with other 
academic schools where a student is undertaking a 

joint programme or optional external modules 

School discusses adjustments that cannot be 
approved with the issuer of the Learning Support 

Plan in the DDT so that other options can be 
considered 

Yes 

Yes 

Yes 

No 

No No 

Further support and funding is also arranged by 
DDT with the student 

No 

Yes 
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7 Adjustments to Teaching and Learning Practices 
 

7.1 Learning Support Plans may include adjustments to Teaching and Learning 
Practices.  Common adjustments may include, but are not limited to: 

 
i. a request that the student be permitted to audio-record lectures and 

seminars; 
 
ii. a request for hand-outs and other lecture materials to be provided in 

advance of timetabled sessions; 
 
iii. access to supportive equipment (e.g. a stool in laboratories); 
 
iv. specific Access adjustments (e.g. lectures and seminars to be held in 

accessible buildings); 
 
v. a requirement for the School to issue a Personal Emergency Evacuation 

Plan (PEEP). 
 

7.2 The need for individual adjustments can often be mitigated by the adoption of 
more general inclusive practice within the teaching and learning environment and 
through the integration of technology.  Guidance on good practice can be found 
in the Disability and Dyslexia Team area of staffcentral and from the Centre for 
Learning and Teaching. 
 

8 Adjustments to Assessment 
 

8.1 An assessment method or task may include electronic submission as part of the 
assessment and as such falls within the scope of this policy.  Recommendations 
for adjustments to assessment are included within the ‘Assignments’ and 
‘Examinations’ sections of the Learning Support Plan document.  Please note 
that examination adjustments do not apply to in-class tests where these do not 
contribute towards overall module marks. 
 

8.2 Two categories of variations of assessment methods are established, minor and 
major. 
 

8.3 All requests for a variation in assessment methods should be submitted by the 
Disability and Dyslexia Team to the academic department in a Learning Support 
Plan at least eight weeks before the date of the assessment. 
 

8.4 While a reasonable attempt will be made to process applications received after 
this deadline, there is no guarantee that this can be achieved within the 
necessary time period; priority will, during this time, be given to applications 
where the condition is temporary in duration and could not have been notified 
previously such as recent physical injury. Where making an adjustment would 
have no impact on existing arrangements (e.g. where a student requires extra 
time and the School has already made provision for other student(s)), the 
recommendation should be accommodated.  Where changes are more 
substantial, the student should be advised by the Disability and Dyslexia Team 
that this may not be possible for the current examination and the student be 
advised to submit mitigating circumstances. 
 

8.5 In some cases it may not be possible to implement the adjustments detailed in a 
Learning Support Plan (refer Sections G4.6 and G4.7). 
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8.6 Minor variations of assessment 
 

8.6.1 Minor variations are those where the student is assessed in the same way as all 
other students taking that assessment, and where the completed work is, as 
such, indistinguishable from that of other students.  In most cases, minor 
variations will involve little or no additional cost.  Any costs associated with minor 
variations will be met by the School responsible for the module or unit. 
 

8.6.2 Minor variations will be granted automatically by the School provided that they 
receive the Learning Support Plan from the Disability and Dyslexia Team before 
the deadline (refer Section G8.3), and unless specifically excluded for the 
particular component (refer Section G4.6). 

 
8.6.3 Minor variations often affect the way in which an assessment is delivered and 

include the following: 
 

i. use of larger fonts on examination papers; 
 
ii. extension to coursework deadline of between 3 and 14 days; 
 
iii. use of a computer including appropriate adjustments to display and input 

modes; 
 
iv. use of alternative coloured paper; 
 
v. additional time, rest breaks, location in proximity to toilet facilities; 
 
vi. separate room (alone or with others), with or without medical supervision; 
 
vii. use of a scribe, reader or prompter, or technology to support this; 
 
viii. provision of a supportive chair for timed assessments. 

 
8.6.4 Additionally, some variations may affect the way in which a work is marked.  

Specifically, this includes the recommendation that a student is not penalised for 
poor spelling and/or grammar arising from a Specific Learning Difficulty when 
completing timed, hand-written assessments.  There may be some exceptions to 
this recommendation (refer Section G4.7 [ii]). 
 

8.6.5 The completed work should be included with all other work before marking, and 
should be identifiable only by student number. 
 

8.7 Major variations of Assessment 
 

8.7.1 Major variations are those where the nature of the assessment is changed.  The 
introduction of such changes may also result in the creation of potential 
unfairness, which will be closely monitored. 
 

8.7.2 Major variations may cover a wide range of circumstances, such as: 
 
i. alternative format for assessment (for example, poster presentation in lieu of 

written work); 
 
ii. essays in place of examinations; 
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iii. viva voce examination in place of a written examination. 
 

8.7.3 The nature of major variations will mean that the work will often be easily 
distinguished from that of other students, as it will often be in a different format.  
Approval of major variations is the responsibility of the Chair of the Examination 
Board or appropriate nominee. 
 

8.7.4 The Chair of the Examination Board (or nominee) may, however, wish to discuss 
the case with other members of the University such as Module Leaders and/or 
the Disability and Dyslexia Team and/or the External Examiner, as well as the 
student before reaching a decision on the most appropriate assessment method. 
 

8.7.5 In considering the variation, the Chair of the Examination Board (or nominee) 
should be mindful of certain issues, which include the following: 

 
i. the appropriateness of the proposed variation - 

whether the variation as proposed would allow the student to demonstrate 
the learning objectives of that item of assessment; 

 
ii. the potential introduction of unfairness into the assessment process - 

whether the revised method might result in the student being either 
advantaged or disadvantaged when compared against other students; 

 
iii. how the work should be calibrated - 

if the revised method leads to a different form of work (such as a viva voce 
examination instead of a written examination), how to ensure that no 
advantage or disadvantage accrues, with specific attention paid to how other 
students might have performed had they been assessed in this manner; 

 
iv. whether or not the external examiner(s) has been consulted - 

if it is deemed appropriate to consult the external examiner(s) about the 
proposed variations, their comments should be included, where possible in 
writing; 

 
v. any issues surrounding professional accreditation - 

if the course leads to professional accreditation and the assessments have 
been approved by a PSRB, whether the external examiner(s) or the PSRB 
should be involved in the approval of any variations. 

 
8.8 Adjustments for students undertaking placements and field work 

 
8.8.1 In some cases schools may hold responsibility for the coordination of placements 

and/or field work as part of a programme.  In these cases, depending on whether 
a placement is considered to be an integral or optional part of a programme, the 
School may have responsibility for sharing Learning Support Plan information 
with the placement provider. 
 

8.8.2 Further information and guidance regarding students with disabilities on 
placements can be found in the University’s Student Placement Policy (Appendix 
D). 
 

 
 
 
 

 
 
 
 

https://staff.brighton.ac.uk/reg/acs/policies/Student%20Placement%20Policy.docx
https://staff.brighton.ac.uk/reg/acs/policies/Student%20Placement%20Policy.docx
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8.9 Resourcing adjustments 
 

8.9.1 Schools are responsible for the resource implications of variations to assessment 
methods as the external funding body (such as Student Finance England, NHS 
or Research Council) will not pay for any additional assessment costs from the 
Disabled Students Allowance. 
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Section H: Academic Appeals 
 
 
1 
 

 
What is an Appeal? 

 
1.1 An appeal is a request for a review of a decision of an Examination Board.  A 

student may only request a review of the decision of an Examination Board on 
the following grounds: 

 
i. that a procedural irregularity94 in the assessment process led to a decision 

detrimental to the student; 
 
ii. that the student had mitigating circumstances95 which the Examination Board 

could not be made aware of because the student had been unable for valid 
reasons to divulge them before the Examination Board reached its decision;  

 
iii. that there was an arithmetical error in the student’s marks. 

 
1.2 There is no right of appeal against decisions of an Examination Board which are 

matters of academic judgement.  Academic judgement is the decision made by 
academic staff on the quality of the work itself or the criteria being applied to 
mark the work (rather than the administrative process). 
 

1.3 An academic appeal may not be brought on grounds of dissatisfaction with the 
course or inadequate learning support which should be resolved through the 
Student Complaints Resolution Procedure.  If a student brings an Appeal which 
appears to contain a Student Complaint, the University will decide whether the 
two processes will be considered separately or whether one process is to be 
suspended pending completion of the other. 
 

1.4 The academic appeals procedure is available to any student registered on a 
taught University of Brighton award including Partner Colleges and Brighton and 
Sussex Medical School awards. 

 
1.5 Where a student has declared a disability to the University, the University will 

endeavour to ensure that information is available to them at all stages of the 
procedure in appropriate formats, and that any reasonable adjustments are 
made to the associated procedure to accommodate the student’s needs. 
 

1.6 Appeals will be handled with an appropriate level of confidentiality, with 
information only released to those who need it for the purposes of investigating 
or responding to an appeal.  No party will be told more than is strictly necessary 
in order to obtain the information required from them.  
 

1.7 Where a student wishes to appeal, independent advice and representation can 
be obtained from the Students’ Union. 
 

1.8 The University will correspond only with the student and not with a friend, family 
member, solicitor or other third party.  Legal representation is not permitted. 

                                                
94

 ‘Procedural Irregularity’ refers to circumstances where the University’s procedures or regulations have not been followed or 
where other errors have been made by the University in considering the assessment.  This might include cases where not all 
the available evidence that had been submitted (e.g. mitigating circumstances) has been weighed in the consideration of or 
where factual data has been misinterpreted. 
95 Mitigating circumstances are defined at GEAR Section B6.3.4. The student must provide documentary evidence of their 
mitigating circumstances in accordance with GEAR Section B6.3.6. 
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1.9 A student whose appeal is under consideration, shall remain registered with the 
University until a decision is reached regarding their appeal. 
 

1.10 References to any officeholder or member of specific staff in the University shall 
include any person authorised to act on their behalf (their ‘nominee’). 
 

2 Results Meeting 
 

2.1 Following notification of results, students may wish to meet with a member of 
staff (normally either their Course Leader or Personal Tutor).  This meeting 
provides an opportunity to seek clarification of results and discuss any concerns 
before the student decides whether or not to submit a Formal Stage 1 Appeal.  
Where an arithmetic error is suspected, the staff member concerned may report 
this to the Chair of the Examination Board for appropriate action (Note that 
attendance at a results meeting is optional and does not form part of the Appeals 
process and the student should not miss the deadline for appeal at Section 
H3.1). 
 

3 Time Limits 
 

3.1 A student must commence a Stage 1 Formal Appeal within 21 calendar days 
from the publication of results on studentcentral or the date of notification, 
whichever is the earlier (e.g. if the notification email/letter date or the date on 
which posted on studentcentral is 2 February then a valid appeal should be 
submitted not later than 5pm on 23 February). 
 

3.2 A student who is unhappy with the outcome of the Stage 1 Formal Appeal, 
subject to demonstrating the required grounds, may be able to seek a Stage 2 
Review but must do so within 14 calendar days of the date of the Stage 1 
Appeal outcome letter. 
 

4 How to lodge formal Appeal (Stage 1) 
 

4.1 The Appeal process is commenced by completing the form entitled ‘Stage 1 
Formal Appeal’ which should be sent together with supporting evidence to the 
School Office.  The form is available on studentcentral, on the University’s 
website, from School Offices and the Students’ Union.  An appeal must be 
submitted by the student.  Appeals not on the prescribed form will be rejected.  
Stage 1 appeals must be lodged with the School Office by email or in hard copy. 
 

4.2 If the student is still awaiting evidence in support of their appeal (e.g. letter from 
GP) and cannot provide this within the deadline at Section H3, they should 
submit the appropriate appeal form together with a note explaining what further 
evidence is awaited, giving an indication of when this evidence is likely to be 
received. 
 

4.3 Supporting evidence should be from an independent source (see Section 
B6.3.6) and not from a family member or fellow student. 
 

4.4 Collective appeals are not permitted. 
 

5 Verification and checking of Appeal Form 
 

5.1 The School Office will acknowledge receipt of the Appeal Form and carry out a 
verification process to check that the given marks are free from arithmetical error 
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or irregularity and that any applicable mitigating circumstances were reported to 
the Examination Board and taken into account. 

5.2 The School Office will consider whether the appeal falls within the appropriate 
grounds, is submitted within the required deadline, in the correct format and is 
suitably evidenced.  This may result in the student being referred to a different 
procedure (e.g. Student Complaints Resolution Procedure), the appeal 
proceeding to formal consideration or the appeal being rejected.  If only part of 
the student’s appeal falls within the permitted grounds, the student will be 
advised of the process to follow. 

5.3 The Stage 1 Appeal will then be allocated to an Appeals Adjudicator who has 
had no previous involvement in the Examination Board decision. 

6 Consideration of Appeal 

6.1 The Appeals Adjudicator will consider the Stage 1 Appeal Form and 
accompanying evidence together with documentation provided by the student’s 
school. The Appeals Adjudicator will normally complete their consideration of the 
appeal within 14 calendar days, but may notify the student in the event that it is 
likely to take longer.  

7 Outcome 

7.1 The Appeals Adjudicator will consider the Academic Appeal and will make one of 
the following decisions: 

i. that the appeal is upheld and the matter referred back to the Examination
Board for consideration afresh;

ii. that there is insufficient evidence and the Stage 1 Appeal is not upheld.

7.2 The student will be advised of the decision by email and if the Appeal has been 
unsuccessful will be given details of the right to take the Appeal to a Stage 2 
Review including the required grounds (see paragraph 9 below) and the time 
limit (see paragraph 8.1).  The letter will include a succinct explanation of the 
reasoning behind the decision. 

In the event of (i) the Appeal Adjudicator may make recommendations as to any 
matters which should be specifically considered by the Examination Board.  

7.3 The Examination Board will take into account any recommendation or new 
information and will consider its decision afresh. If circumstances make it 
impossible to reconvene a full meeting of the Examination Board, an appropriate 
sub-group will be convened (refer to Section E8 for reconvening a board). 

7.4 In cases where mitigating circumstances unknown to the Examination Board 
have resulted in a student‘s appeal being upheld, these circumstances may be 
referred back to the appropriate School Mitigating Circumstances Sub-
Committee for consideration before the matter returns to an Examination Board. 

8 Review (Stage 2) 

8.1 If the student wishes to seek a review of the Formal Stage 1 decision they may 
request that the Appeal is reviewed by the Secretary to the Academic Board or 
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nominee.  The appropriate ‘Stage 2 Review Request’ form should be lodged with 
the School Office within 14 calendar days from the date of the Stage 1 outcome 
email. The form is available on studentcentral, on the University’s website, from 
School Offices and the Students’ Union. 
 

8.2 Review requests submitted outside this specified timescale will be ruled invalid 
unless the student is able to provide good reason why they were unable to 
submit the form within the 14 calendar day time limit. 
 

9 Grounds for Stage 2 Review 
 

9.1 A Stage 2 Review may only be requested on the following grounds: 
 
i. that relevant procedures were not followed during the Formal Appeal Stage 

1; 
 
ii. that the outcome of the Formal Appeal Stage 1 was manifestly unreasonable 

on the basis of the evidence available at that time; 
 
iii. that new material evidence has been provided which for good reason the 

student was unable to supply when the Formal Appeal Stage 1 was 
considered. 

 
10 Outcome of Stage 2 

 
10.1 If the Appeal review is upheld, the Secretary to the Academic Board will provide 

the student with a written outcome by email which will be one of the following: 
 

i. that the Stage 2 Review is upheld and the Examination Board is required to 
consider the case afresh; 

 
ii. that the Stage 2 Review is not upheld; 
 
iii. exceptionally the Secretary to the Academic Board may refer the matter for 

consideration by the Academic Appeals Committee or may refer it back for 
further consideration by an Appeals Adjudicator. 

 
The outcome will include a succinct explanation of the reasoning behind the 
decision. 

 
11 External Stage - Office of the Independent Adjudicator 

 
11.1 If the Appeal Review is not upheld this will be communicated by means of a 

‘completion of procedures’ letter normally within 14 calendar days.  This letter will 
confirm that the academic appeal procedures are complete and that there is no 
further avenue of appeal available within the University.  It will include a clear 
explanation of the reason for the decision and will advise the student of their right 
to submit a complaint to the Office of the Independent Adjudicator for Higher 
Education, the time limit for so doing, and that further advice and support may be 
obtained from the University of Brighton Students’ Union. 
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12 Stage 3 – Referral to the Academic Appeals Committee 
 

12.1 Introduction 
 

12.1.1 The function of the Academic Appeals Committee is to establish whether there 
is, prima facie, a justified case for appeal and if so to consider whether to require 
the Examination Board whose decision has been challenged to reconsider the 
decision. 
 

12.1.2 The Academic Appeals Committee will meet on the first convenient date, which 
shall not normally be more than 12 weeks (inclusive of University closures) after 
the request has been lodged. 
 

12.1.3 The Secretary to the Academic Board will be Secretary to the Academic Appeals 
Committee and in summary:  

 
i. is responsible for ensuring that the procedures are appropriately adhered to; 
 
ii. shall receive the formal notice of appeal; 
 
iii. shall be satisfied that an appeal is within the grounds given at Section 

H1.1); 
 
iv. shall convene a meeting of the Academic Appeals Committee; 
 
v. shall ensure that decisions are notified to all parties concerned and that 

appropriate action is taken. 
 

12.2 Timing 
 

12.2.1 Ten working days' notice of the date, time and venue of a meeting of the 
Academic Appeals Committee will be given to the members, the appellant and 
any other persons being required to attend.  The notice to the appellant shall be 
sent by recorded delivery service to the address given on the written notice of 
appeal.  
 

12.2.2 An appellant is required to inform the Secretary to the Academic Board in writing 
if the appellant intends to be absent from the address given on the letter of 
appeal (particularly if they will be absent from the United Kingdom) at any time 
during the 12 week period. 
 

12.3 Constitution, membership and terms of reference of the Academic Appeals 
Committee 
 

12.3.1 The terms of reference are as follows: 
 
A Committee of the Academic Board to act on behalf of the Board in: 

 
i. deciding whether there is a case for appeal by the student against an 

examination board decision as set out in the University’s GEAR for Taught 
Courses; 

 
ii. informing the student where the case for appeal is not upheld; 
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iii. requiring an Examination Board whose decision has been challenged by the 
appeal to reconsider the decision where the case for appeal is upheld. 

 
12.3.2 The Academic Appeals Committee will be composed of persons who have had 

no direct involvement with the student(s), or the course or the Examination Board 
concerned. 

 
12.3.3 The membership of the Academic Appeals Committee shall be: 

 
i. Chair, a member of the Chair’s Group; 
 
ii. a Head of School or Head of Department, from a School/Department other 

than that in which either the Chair of the Examination Board or Chair of the 
body making a recommendation to the Vice-Chancellor is based, or the 
academic staff member is based, or the appellant is based; 

 
iii. a member of the academic staff from a School other than that in which either 

the Chair of the Examination Board or Chair of the body making a 
recommendation to the Vice-Chancellor is based, or the Head of School or 
Head of Department is based, or the appellant is based;  

 
iv. a student of the University, from a School other than that in which the 

appellant is based, nominated by the Students’ Union. 
 

12.3.4 If it is necessary to convene the Academic Appeals Committee at short notice 
and in the event that none of the appointed members in a particular category (i.e. 
(ii), (iii) or [iv]) is available, the Chair of the Academic Board, or in the Chair’s 
absence the Deputy Chair, shall have the right to replace any of the appointed 
members by a member of the same category, where appropriate. 
 

12.3.5 The members eligible to serve on the Committee shall be reviewed annually by 
the Academic Board. 
 
Up to eight individuals will be appointed in categories (ii) and (iv) and 12 
individuals in category (iii). 
 

12.3.6 Any potential member who has been involved in examining, counselling or 
advising an appellant will be ineligible to serve on the Committee hearing the 
case of that appellant. 
 

12.3.7 A quorum of the Academic Appeals Committee will be three members. 
 

12.4 Procedure adopted for a meeting of the Academic Appeals Committee 
 

12.4.1 Papers for a meeting of the Academic Appeals Committee will be available to 
members of the Committee, the Secretary to the Academic Board, the Chair of 
the Examination Board and the appellant, and be circulated no later than five 
working days before the meeting. 

 
The papers will include:  

 
i. notes on procedure; 
 
ii. Section H of the University’s GEAR for Taught Courses; 
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iii. the appellant’s letter of appeal (together with any supporting 
documentation); 

 
iv. appropriate information supplied to the Secretary to the Academic Board by 

the Chair of the Examination Board concerning the appellant’s academic 
performance; 

 
v. any other written statement or evidence from the appellant.  

 
Statements tabled at the meeting by the appellant shall not be permitted except 
by approval of the Committee and may result in the meeting being adjourned 
(refer Section H12.5). 

 
12.4.2 The appellant must be present at the meeting of the Academic Appeals 

Committee and cannot be represented in absentia by a third party.  The 
appellant may be accompanied by a person of their choosing.  The appellant is 
responsible for securing the attendance of any person accompanying them and 
will inform the Secretary to the Academic Board of the name of the person. 
 
The University’s provision of a hearing within the appeals procedure does not act 
as a Court of Law.  It is therefore considered inappropriate for the parties to have 
legal representation.  The University would therefore not normally expect the 
appellant to be accompanied to the meeting of the Academic Appeals Committee 
by a legal representative.  Should the appellant choose to be accompanied by a 
legal representative, the University then reserves the right to its own legal 
representative at the meeting. 
 

12.4.3 If the appellant does not appear and the Academic Appeals Committee is 
satisfied that notice of the appeal hearing was duly sent to the appellant in 
accordance with Section H12.2, the appeal lapses. 
 

12.4.4 Normally the Examination Board shall be represented by the Chair, who may be 
accompanied by a person of their choosing. 
 

12.4.5 The Secretary to the Academic Board, or nominee, shall normally be present 
throughout the meeting in order to advise the Committee. 

 
12.4.6 The following procedure shall normally be adopted for a meeting: 

 
i. preliminary private discussion by the Committee of the case; 
 
ii. evidence from the appellant, and any person accompanying them, in the 

presence of the Chair of the Examination Board and any person 
accompanying the Chair; 

 
iii. questions by the Committee to the appellant and any person accompanying 

them; 
 
iv. questions by the Chair of the Examination Board and any person 

accompanying the Chair, to the appellant and any person accompanying 
them; 

 
v. further questions by the Committee; 
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vi. evidence from the Chair of the Examination Board, and any person 
accompanying the Chair, in the presence of the appellant and any person 
accompanying them; 

 
vii. questions by the Committee to the Chair of the Examination Board and any 

person accompanying the Chair; 
 
viii. questions by the appellant and any person accompanying them, to the Chair 

of the Examination Board and any person accompanying the Chair; 
 
ix. further questions by the Committee; 
 
x. private meeting of the Committee on the evidence presented; 
 
xi. announcement by the Chair of the Committee’s decision in the presence of 

all parties. 
 

The Secretary to the Academic Board will inform the appellant in writing of the 
outcome within five working days of the meeting. 

 
12.4.7 The Committee may decide, following its preliminary private discussion, to vary 

the order of proceedings.  If it is not possible for the Committee to come to a final 
decision, but it is agreed that an adjournment (refer Section H12.5) is not 
necessary, the Committee may reserve its decision but a decision must be made 
within five working days of the meeting. 

 
12.4.8 The Committee, the appellant and the staff representing the Examination Board 

may summon to appear any other person(s) whom they may consider to be 
material witnesses.  The appellant and the staff representing the Examination 
Board shall be responsible for informing: 

 
i. the witnesses that they propose to call, of the details of the meeting and for 

securing their attendance; and 
 
ii. the Secretary to the Academic Board, of the names of the witnesses. 

 
The Committee shall decide whether the witnesses will be called one at a time or 
whether they should be required to attend together. 

 
12.4.9 The Committee shall have the discretion to decide whether sufficient information 

has been presented or if additional information and/or witnesses are required. 
 

12.4.10 The Committee is not empowered to consider an appeal on grounds other than 
those lodged by the appellant.  Any alteration to the grounds of appeal shall 
necessitate a fresh submission and a new hearing. 
 

12.4.11 All decisions of the Committee shall be made by a majority vote of the members.  
In the event of the votes being tied, the decision shall be in favour of the 
appellant. 
 

12.4.12 The proceedings of the Committee shall be confidential.  In accordance with the 
University’s guidelines on the conduct of meetings, no tape recording of the 
proceedings shall be allowed except by prior permission of the Chair of the 
Committee and the Secretary to the Academic Board. 
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The minutes of the Committee’s meeting and any resulting report shall be 
confidential to the members of the Committee and the Secretary to the Academic 
Board only, except where an appeal has been upheld.  In these circumstances 
the minutes and/or a report will be deemed to be of assistance in the 
Examination Board’s reconsideration of a case (refer Section H12.6) and will be 
made available to the Chair of the Examination Board. 

12.5 Adjournment 

12.5.1 The Committee may at any time adjourn the meeting to a subsequent meeting of 
the Committee.  Where the day, time and venue for such a meeting are not 
appointed at the time of the adjournment, the Secretary to the Academic Board 
shall, not less than ten working days before the day appointed, give notice to the 
members of the Committee, the appellant and any other persons being required 
to attend, of the day, time and venue of the resumed meeting. 

12.5.2 When the meeting is resumed no fresh evidence shall, except by approval of the 
Committee, be produced unless either: 

i. the substance thereof has been communicated by the appellant to the
Secretary to the Academic Board not less than ten working days before the
resumed meeting; or

ii. it is in the nature of a reply to any such evidence.

12.6 Procedure to be followed in the event of an appeal being upheld 

12.6.1 If the Academic Appeals Committee upholds the appeal, it shall require an 
Examination Board to reconsider its decision(s) if: 

i. a student establishes to the satisfaction of the Committee that their
performance in the examination was adversely affected by illness or other
factors which they were unable, or for valid reasons unwilling, to divulge
before the Examination Board reached its decision;

ii. the Committee is satisfied on evidence produced by a student or any other
person that there has been an internal administrative error, or that the
examinations were not conducted in accordance with the regulations for the
course, or that some other material irregularity relevant to the assessments
has occurred.

12.6.2 If the Committee decides that there are grounds for a review, the grounds on 
which an Examination Board is to be asked to reconsider its decision should be 
identified.  For this purpose it shall supply the Examination Board with its 
comments, recommendations and any other evidence or information which has 
been produced. 

If a decision is referred to an Examination Board, as detailed above, the 
Examination Board shall reconsider, within three calendar months of the date of 
the appeal hearing, the appellant's case, giving due consideration to the 
comments and recommendations of the Committee.  It will either confirm its 
decision or make such adjustments as in the circumstances seem just.  The 
Chair of the Examination Board will report the decision to the Secretary to the 
Academic Board and inform the appellant of the outcome. 
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12.6.3 The Examination Board may, if appropriate, seek additional evidence of the 
student’s performance, either through assessment at the next available 
opportunity, or through a viva voce examination, or through any other form of 
assessment appropriate to the student’s circumstances and the requirements of 
the programme of study. 
 

12.6.4 In cases of procedural or other irregularity (refer H12.6.1), Academic Board, 
acting on the advice of its Secretary, is empowered to annul the decision of an 
Examination Board if in its opinion due and proper account has not been taken of 
the relevant factors. 
 
Academic Board may annul such a decision without making a prior request for 
reconsideration, in particular in cases where it is impossible to reconvene an 
Examination Board.  If an error or irregularity is found to have affected more than 
one student, the Academic Board may annul the whole examination process or 
any part of it. 
 

12.6.5 When a decision has been annulled it is the responsibility of the Academic Board 
to take whatever action is required, including, if necessary, the appointment of 
new external examiners, in order to make revised recommendations in respect of 
the students concerned. 
 

12.6.6 The decision of the Examination Board or, where appropriate, Academic Board, 
is final.  There is no further right of appeal within the University. 
 

12.7 Procedure to be followed in the event of an appeal being dismissed 
 

12.7.1 If the appeal is not upheld the outcome and the justification for it will be 
communicated to the appellant by the Secretary to the Academic Board.  There 
is no further right of appeal within the University. 
 

13 Monitoring and review of Academic Appeals and quality enhancement 
 

13.1 The Chairs of Examination Boards will maintain a record of all stage 1 academic 
appeals; the Secretary to the Academic Board will maintain a record of all stage 
2 academic appeals.  The Academic Board will receive an annual report96 from 
the Secretary to the Academic Board on the outcome of all appeals for the 
academic year, with the expectation that appeals will be monitored, as far as 
possible, in accordance with the University’s Equality and Diversity Policy. 
 

13.2 In the light of this report the Academic Board will, if necessary, consider 
appropriate recommendations for quality enhancement where consistent 
themes/issues from the report are identified. 
 

13.3 The University provides appropriate support for staff dealing with academic 
appeals through its staff development framework. staffcentral provides staff with 
access to this academic appeals procedure and to other related policies and 
procedures.   
 

 
 
 
 

                                                
96

 An annual report contains an anonymised analysis of academic appeals. 



Section I: External examiners    

University of Brighton: General Examination and Assessment Regulations for taught courses 2018-19                                                                      118      

FOR COLLABORATIVE PROVISION REFER ADDENDUM TO GEAR  

 

Section I: External Examiners  
 
 
1 

 
General 
 

1.1 The Academic Board requires that at least one external examiner must be 
associated with all assessments contributing to an award, but need not be 
associated with any additional assessments which form part of the course, but 
play no role in the determination of the award. 
 

1.2 These regulations take into account the expectation and indicators of the UK 
Quality Code for Higher Education (March 2018). 
 

1.3 The authority for appointing external examiners rests with the Academic Board 
which delegates this responsibility to the University Quality and Standards 
Committee.  The University Quality and Standards Committee oversees the work 
of the Sub-Committee for External Examiner Nominations in relation to the 
appointment of external examiners for taught courses. 
 
Guidance on the criteria and procedure for the appointment of external 
examiners can be found in Section I3.  This includes a list of those categories of 
person (and related circumstances) who are unlikely to be approved as external 
examiners. 
 

1.4 The University is responsible for ensuring that it satisfies the specific 
requirements of any PSRB associated with an award.  This includes 
requirements for the appointment and role of external examiners and receipt of 
copies of external examiner reports in relation to courses with which PSRBs are 
associated.  The University takes full account of such requirements in approving 
external examiners for these courses. 
 

1.5 Although external examiners, as members of an Examination Board, must be 
fully associated with all appropriate decisions of that Examination Board, they 
have no legal responsibility for any subsequent action taken by the University in 
connection with a student’s performance (such as the suspension or exclusion of 
a student from the University).  Likewise, the external examiner may not be held 
responsible for any violation or variation of the approved assessment 
arrangements. 
 
External examiners are asked to sign a Statement of Procedural Compliance 
(along with the Chair of the examination board) at the end of all Examination 
Boards.  Where the external examiner is unwilling to sign the statement, they 
should follow the procedure in the External Examiners’ Handbook which requires 
the external examiner to make a separate written report to the Vice-Chancellor 
as Chair of the Academic Board detailing their concerns.  The matter will then be 
investigated by the University. 
 

1.6 The name, position and institution of the external examiner(s) appointed to the 
University should be included in module or course information provided to 
students.  Where the external examiner has been appointed to fulfil a role on 
behalf of a PSRB this will also be included in course information. 
 
It is however inappropriate for students to make direct contact with external 
examiners.  Where students have issues regarding academic performance in 

https://staff.brighton.ac.uk/reg/acs/Pages/External-Examiners.aspx
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assessments, they may use other appropriate University procedures such as the 
appeals procedure or complaints procedure or should contact the Student Union 
(SU) Advisory Service and/or their Course Leader.  This should be made clear to 
students in course information. 
 

1.7 External examiners have the right to the payment of fees (after the submission of 
an annual report) and travel and subsistence expenses as laid down by the 
University from time to time, subject to meeting any stated requirements.  Details 
are given in the External Examiners’ Handbook. 
 

1.8 External examiner involvement in the assessment process (moderation of 
assessment, participation in examination boards) is a central tenet of the 
University’s quality assurance system.  University guidelines for the engagement 
of and with external examiners are set out in the External Examiners’ Handbook. 
 

2 The role of the external examiner 
 

2.1 External examiners are appointed to ‘provide the University with impartial and 
independent advice, as well as informative comment on the University’s 
academic standards and on the achievement of students in relation to these 
standards’97

. 
 

2.2 It is not the role of external examiners to adjudicate between internal examiners 
who have arrived at different marks or grades for the same piece of assessed 
work. Such differences should be resolved by the School.  External examiners 
have an auditing role to check marking standards and make judgements 
separately from internal examiners. 
 

2.3 The University deems that in confirming the academic standards of a final award 
an external examiner confirms that they endorse the level and standards of its 
component parts as appropriate to the structure of the award. 
 

2.4 The specific roles and responsibilities of external examiners for courses and the 
duties of Chief External Examiners, as well as guidance as to the information to 
which they should have access, are included in the External Examiners’ 
Handbook. 
 

2.5 There is no formal University requirement for external examiners to meet with 
students.  However providing external examiners with an opportunity to meet 
with students may be deemed appropriate by the course team depending on the 
nature of the discipline and/or assessment method.  External examiners may 
also find it useful to have a more general meeting with groups of students in 
order to help form a view about the course(s)/subject area(s), the assessment 
process, the overall quality and standards of the course and to obtain feedback 
on the student experience. 
 
Where the course team provides an opportunity for the external examiner to 
meet and to talk to students, clear guidance should be provided to students 
about the purpose of the meeting.  Students should be advised that the meeting 
is to help the external examiner gather evidence of the students’ learning and 
assessment experience as part of the University’s quality assurance processes 
but that it has no impact on an individual student’s marks and no student is 
required to attend. 

                                                
97

 UK Quality Code for Higher Education (March 2018) 
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2.6 External examiners should not be involved in the assessment of any student 
except where this role is required of the examiner by a PSRB and this is justified 
and agreed at the time of validation. 
 
In particular, external examiners do not normally have the right to request to 
conduct a viva voce or oral examination of any student on a course unless 
agreed at the time of validation of the course, e.g. there is a PSRB requirement.  
An external examiner may be invited to be involved in interviewing a student for 
the purpose of providing an alternative or additional assessment where valid 
reasons for poor performance have been established. 
 

2.7 New external examiners should be briefed on their task as soon as possible after 
appointment, preferably by visiting the institution to meet staff and students. 

 
2.7.1 Academic Services is responsible for the annual induction workshop for new 

external examiners.  The date of the induction workshop is published on the 
external examiners’ homepage and all external examiners new to the University 
are invited to this event.  The workshop covers generic information on:  

 
i. the role and responsibilities of the external examiner at the University; 
 
ii. the University’s GEAR for Taught Courses (GEAR); 
 
iii. examination boards and decisions; 
 
iv. administrative arrangements including; submission of reports, claims for fees 

and expenses and contact information. 
 

Materials for the event are published on the external examiners’ homepage. 
 

2.7.2 Schools (typically Course teams) are responsible for providing external 
examiners with access to course-specific information, including: 

 
i. the programme specification for the course for which the external examiner 

has responsibility; 
 
ii. course and module handbooks (as appropriate); 
 
iii. any course-specific regulations, including any PSRB requirements and 

relevant professional issues, such as Fitness to Practise; 
 
iv. the external examiner’s role in relation to the overall external examining 

team (where appropriate); 
 
v. mentoring arrangements (where appropriate); 
 
vi. assessment information/schedule and marking/grading criteria; 
 
vii. arrangements for commenting on final draft examination papers; 
 
viii. marking and internal moderation procedures; 
 
ix. the dates of examination board meetings at which attendance is required. 
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3 Appointment of external examiners 
 

3.1 Appointment criteria 
 

3.1.1 The University applies the following UK-wide set of criteria for appointing 
individuals, drawn from academia, industry, business and the professions, as 
external examiners.  This ensures that only those with appropriate academic 
standing, examining experience and expertise are appointed to act as external 
examiners. 

 
The University appoints external examiners who can show appropriate evidence 
of the following:  

 
i. knowledge and understanding of UK sector agreed reference points for the 

maintenance of academic standards and assurance and enhancement of 
quality; 

 
ii. competence and experience in the fields covered by the programme of 

study, or parts thereof; 
 
iii. relevant academic and/or professional qualifications to at least the level of 

the qualification being externally examined, and/or extensive practitioner 
experience where appropriate;  

 
iv. competence and experience relating to designing and operating a variety of 

assessment tasks appropriate to the subject and operating assessment 
procedures;  

 
v. sufficient standing, credibility and breadth of experience within the discipline 

to be able to command the respect of academic peers and, where 
appropriate, professional peers; 

 
vi. familiarity with the standard to be expected of students to achieve the award 

that is to be assessed; 
 
vii. fluency in English, and where programmes are delivered and assessed in 

languages other than English, fluency in the relevant language(s) (unless 
other secure arrangements are in place to ensure that external examiners 
are provided with the information to make their judgement(s);  

 
viii. meeting applicable criteria set by professional, statutory or regulatory 

bodies; 
 
ix. awareness of current developments in the design and delivery of relevant 

curricula; 
 
x. competence and experience relating to the enhancement of the student 

learning experience. 
 

3.1.2 It is important that the University should be assured that all criteria have been 
met when nominations are made.  Where there are exceptional circumstances 
appropriate arguments must be put forward.  If a School Academic Scrutiny 
Committee is unsure of a nominee's acceptability, Academic Services should be 
consulted in the first instance. 
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3.1.3 The University, through careful consideration and approval by the Sub-
Committee for External Examiner Nominations, may make appropriate use of 
exceptions and special cases to the full criteria in Section I3.1.1 when 
considering: 

 
i. nominees who have considerable professional experience relevant to a 

professional or vocational programme (from business, industry or the 
professions); 

 
ii. nominees who have no previous experience as an external examiner for an 

institution; 
 
iii. nominations for external examiners in disciplines which are very small and 

specialist and where the pool of potential external examiners is therefore 
restricted. 

 
Nominees who have professional experience may be unable to fulfil all the 
criteria in Section I3.1.1 and appointment would only be approved where 
appropriate support in relation to academic expectations is provided.  Normally 
the nominee would be appointed as part of an experienced external examining 
team (i.e. not the sole external examiner for the award and only where the 
proposed external examiner’s expertise is complemented by that of others who 
do satisfy the criteria).  Schools should provide details on the nomination form. 
 
Where the nominee has no previous experience as an external examiner for any 
institution, appointment would only be approved where the appointment was 
made to a team of external examiners and/or with mentoring arrangements (refer 
to guidance on nomination form).  Schools should provide details on the 
nomination form.  First-time external examiners are expected to attend the 
University’s external examiners’ workshop within their first year of appointment.  
Where the external examiner is unable to attend, the Course Leader should 
make alternative arrangements to meet the external examiner and brief him/her. 

 
3.1.4 The University encourages external examiner nominations to be drawn from a 

wide variety of institutional/professional contexts and traditions in order that the 
course benefits from wide-ranging external scrutiny.  There should be an 
appropriate balance and expertise in any team of external examiners whose 
remit requires them to attend any common examination board, including 
examining experience, academic and professional practitioners and a range of 
academic perspectives.  
 
An analysis of external examiner institutional/professional backgrounds is 
considered annually by the Sub-Committee for External Examiner Nominations. 

 
3.1.5 The University may agree to the appointment of a Chief External Examiner from 

within a team of approved external examiners.  The approval of the appointment 
of a Chief External Examiner who is to act in this capacity will be subject to the 
normal criteria and the person will be expected to have subject and/or course 
responsibilities within the team.  

 
3.2 Conflicts of interest 

 
3.2.1 To avoid conflicts of interest and to ensure that external examiners are 

sufficiently independent to fulfil their role, the University should not appoint as 
external examiners anyone in the following categories or circumstances: 
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i. a member of the Board of Governors of the University of Brighton or 
member of a governing body of one of its collaborative partners, or a current 
employee of the appointing institution or one of its collaborative partners; 

 
ii. anyone with a close professional, contractual or personal relationship with a 

member of staff or student involved with the programme of study; 
 
iii. anyone required to assess colleagues who are recruited as students to the 

programme of study; 
 
iv. anyone who is, or knows they will be, in a position to influence significantly 

the future of students on the programme of study; 
 
v. anyone significantly involved in recent or current substantive collaborative 

research activities with a member of staff closely involved in the delivery, 
management or assessment of the programme(s) or modules in question; 

 
vi. former staff or students of the institution unless a period of five years has 

elapsed and all students taught by or with the external examiner have 
completed their programme(s); 

 
vii. a reciprocal arrangement involving cognate programmes at another 

institution; 
 
viii. the succession of an external examiner by a colleague from the examiner’s 

home department and institution; 
 
ix. the appointment of more than one external examiner from the same 

department of the same institution98
. 

 
3.2.2 The University uses the criteria in Section I3.2.1 to ensure that potential conflicts 

of interest are identified and resolved prior to nomination and appointment or as 
soon as they arise. 
 

3.2.3 Former members of validation panels are rarely appropriate as first external 
examiners for a course, as they are not well placed to comment on course 
structure and outcomes (having already been part of the process which approved 
the course).  Members of the validation panel should be nominated only in 
exceptional cases, with a clear statement in the rationale for why it is appropriate 
in this case. 
 

3.2.4 Members of staff of the University of Sussex and the University of Brighton’s 
Partner Institutions have agreed that it would be inappropriate for their members 
of staff to be used as external examiners for each other’s courses. 
 
Members of staff associated with courses in other institutions and for which the 
University has primary responsibility for quality assurance may not be appointed 
as external examiners to the University. 
 

3.2.5 In order to protect their independence, external examiners should not act as 
consultants to a course team on course design or be members of any panel(s) 

                                                
98

 Where necessary seek advice from Academic Services.  The Sub-Committee for External Examiner Nominations retains final 
judgement for the appointment of external examiners where potential conflicts of interest are identified. 
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established to review the course(s) they examine during the period of their 
appointment, although they may be consulted on proposed changes to the 
existing module(s) or course(s) for which they have responsibility. 
 

3.2.6 Once appointed, where a potential conflict of interest arises the external 
examiner should declare this to the Chair of the Examination Board as soon as 
possible.  Where this cannot be resolved the external examiner should resign 
their appointment. 
 

3.3 Terms of office 
 

3.3.1 The duration of an external examiner’s appointment will normally be for four 
years, with an exceptional extension of one year to ensure continuity.  Any 
reallocation of duties i.e. to include further or new modules within the existing 
term of office must be considered and approved by the Sub-Committee for 
External Examiner Nominations. 
 

3.3.2 An external examiner may be reappointed in exceptional circumstances but only 
after a period of five years or more has elapsed since their last appointment. 
 

3.3.3 An external examiner should normally hold no more than two external examiner 
appointments for taught programmes at any point in time. 
 

3.3.4 External examiners who retire during their period of appointment may normally 
be permitted to continue at the University provided there is sufficient evidence of 
continuing involvement in their academic area. 
 

3.4 Appointment procedure (including extension and reallocation of appointments) 
 

3.4.1 The early appointment of external examiners is vital, both for newly approved 
courses and for replacement external examiners.  Where practicable, external 
examiner appointments should be approved twelve months before the first 
assessments for which the external examiner is to be associated. 
 
Where an external examiner’s tenure ends unexpectedly and an unavoidable gap 
between external examiner tenures has occurred, the School should provide an 
explanation on the nomination form of the replacement external examiner along 
with a statement explaining the arrangements which had been in place to cover 
any interim period. 
 

3.4.2 All nominations (including extensions and reallocation of duties) should be 
submitted on the appropriate University form. 
 

3.4.3 Where more than one external examiner is appointed to a course or programme, 
Schools should consider phasing external examiner appointments to enable and 
encourage mentoring of new external examiners.  Where one external examiner 
is appointed to a course, Schools should consider any handover arrangements. 

 
3.4.4 The appointment of external examiners is managed by Academic Services in 

liaison with Schools.  External examiner nominations are considered at the 
School Academic Scrutiny Committee before presentation to the Sub-Committee 
for External Examiner Nominations.  On rare occasions, it may be necessary for 
Chair's action to be taken on behalf of one or more of these committees, but that 
should be the exception not the rule. 
The Sub-Committee for External Examiner Nominations receives an annual 
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report on the number of nominations, reallocations and extensions approved and 
on the number, by School, rejected. 

 
3.4.5 
 

Where a significant change to the duties of an external examiner is proposed (for 
example additional or new modules, a Chief External Examiner responsibility), or 
where an exceptional extension for a further year is requested, the approval of 
the Sub-Committee for External Examiner Nominations is required.  A 
Reallocation and extension to tenure request form should be completed by the 
School and considered by the School Academic Scrutiny Committee. 
 

3.4.6 Once a course has been approved at validation, Academic Services in liaison 
with Schools should ensure that a nomination for an external examiner is sought 
from the course team.  The course team should be made aware of the 
appointment criteria and ensure that any proposed external examiner meets 
these. 
 

3.4.7 The formal point of contact between the University and an external examiner for 
the notification of appointment and for submission of external examiner’s reports 
is Quality and Standards, Academic Services. 
 

3.4.8 Normally, where assessments take place in the summer term, appointments will 
run from the October before the first assessments to the September after the last 
normal assessments.  External examiners should remain available until after the 
last assessment with which they are to be involved in order to deal with any 
subsequent reviews of decisions. 
 

3.4.9 Course teams are asked to bear in mind that the only information available to the 
Sub-Committee for External Examiner Nominations is that which is contained on 
the external examiner nomination form, and that the appropriateness of a 
nominee cannot be taken ‘on trust’. 
 

4 External examiners’ reports 
 

4.1 External examiners’ reports are an essential part of the University's internal 
monitoring and evaluation procedures.  All external examiners must submit 
reports annually, normally within one month of the final/main examination board 
of the academic year, to the Vice-Chancellor of the University as Chair of 
Academic Board.  The University uses a standard report proforma, available 
electronically, together with guidance on its completion.  Details of how to submit 
reports are provided in the appointment letter and External Examiners’ 
Handbook. 
 

4.2 The essential role of the external examiner is to assist the University to maintain 
the academic standards of its awards and to ensure that the University’s 
examination and assessment regulations are fair and fairly applied.  
 
The University expects its external examiners to provide informative comment 
and recommendations upon whether or not: 

 
i. the University is maintaining the threshold academic standards set for its 

awards in accordance with the frameworks for higher education 
qualifications and applicable subject benchmark statements; 

 
ii. the assessment process measures student achievement rigorously and fairly 

against the intended outcomes of the programme(s) and is conducted in line 
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with the institution’s policies and regulations; 
 
iii. the academic standards and the achievements of students are comparable 

with those in other UK higher education institutions of which the external 
examiners have experience. 

 
4.3 The University also expects its external examiners to provide informative 

comment and recommendations on:  
 

i. good practice and innovation relating to learning, teaching and assessment 
observed; 

 
ii. opportunities to enhance the quality of the learning opportunities provided to 

students. 
 

The University draws on this feedback in the development of its provision.  
 

4.4 The report proforma asks external examiners to provide clear, informative and 
constructive comments, including supporting evidence, on those areas defined 
for the role in Sections I4.2 and I4.3 (core content).  In addition, external 
examiners are asked to: 

 
i. confirm that sufficient evidence was received to enable the role to be fulfilled 

(including adequate time to consider samples of work and contribute to 
examination boards).  Where evidence was insufficient, external examiners are 
asked to give details; 

 
ii. state whether issues raised in their previous report(s) have been, or are being, 

addressed to their satisfaction; 
 
iii. address any issues as specifically required by any relevant professional body; 
 
iv. give an overview of their term of office (when concluded). 

 
4.5 External examiners are informed that as reports are made available to students, 

individual staff and students must not be identified in their report. 
 

4.6 Schools should make external examiner reports available, together with any 
action plan or response from the course where there is a PSRB requirement. 
 

4.7 The University makes its external examiners’ annual reports available in full (with 
the sole exception of any confidential report made directly, and separately, to the 
Vice-Chancellor) to course representatives at Course Boards99 

 which meet as 
part of the annual Academic Health process.  Reports are also available to 
students on request from the School Office. 

 
Reports should only be redacted where an external examiner: 

 
i. has contravened the requirement not to identify individuals; 

 
ii. has included something intended to cause harm to the institution or to bring it into 

disrepute. 
 

                                                
99 Or staff/student consultative committee as appropriate. 
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4.8 External examiners are informed at the beginning of their term of office, through 
their appointment letter and induction workshop, that they have a right to raise 
any matter of serious concern with the Vice-Chancellor, if necessary by means of 
a separate confidential written report.  
 
The University’s Procedure for dealing with matters of serious concern raised by 
external examiners (available from staffcentral).  This ensures that the University 
provides a considered and timely response to any matter of serious concern 
raised in an external examiner report or a confidential report to the Vice-
Chancellor, including any actions that the University will be taking as a result. 
 
If the University’s internal mechanisms for addressing such concerns have been 
exhausted without a satisfactory resolution, external examiners may wish to use 
the Quality Assurance Agency for Higher Education’s concerns scheme (which 
relates to systemic failings in an institution’s management of standards and 
quality rather than isolated cases of practice or personal grievance) or to contact 
the relevant PSRB.  Further information about how the concerns scheme applies 
to external examining is provided in the External Examiners’ Handbook. 
 

4.9 Details of the procedures for the scrutiny of and response to external examiners’ 
reports are provided in the External Examiners’ Handbook. 
 

4.10 The Academic Board has agreed a procedure to secure the submission of 
external examiner reports.  Details of this can be found in the External 
Examiners’ Handbook. 
 

5 Early termination of external examiner appointments 
 

5.1 External examiners have an important role in contributing to the University’s 
management of standards and quality.  Any failure to fulfil the role is viewed 
seriously and action taken, including early termination of the appointment, where 
appropriate. 
 

5.2 The Academic Board may terminate the appointment of an external examiner at 
any time before the completion of the period of appointment for the following 
circumstances: 

 
i. failure to comply with the University academic regulations relevant to their 

appointment as set out in the University’s GEAR for Taught Courses and 
where the appropriate Head of School or Pro-Vice-Chancellor (Education 
and Student Experience) are unable to resolve the matter with the external 
examiner; 

 
ii. failure to attend examination board(s) (where attendance is required) without 

good cause and without the prior agreement of the Chair of Examination 
Board; 

 
iii. failure to submit an annual report within the specified time, or the provision 

of an incomplete report; 
 
iv. where there has been a change in the personal circumstances of the 

external examiner and where a potential conflict of interest arises which 
cannot be satisfactorily resolved;  

 
v. where there has been a significant change in the circumstances related to 

https://staff.brighton.ac.uk/reg/acs/docs/External%20examiner%20reports%20-%20procedure%20for%20dealine%20with%20matters%20of%20serious%20%20concern.pdf
https://staff.brighton.ac.uk/reg/acs/docs/External%20examiner%20reports%20-%20procedure%20for%20dealine%20with%20matters%20of%20serious%20%20concern.pdf
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the course/programme of study to which the external examiner has been 
appointed e.g. discontinuation of the course/modules. 

 
5.3 Where circumstances arise which meet the criteria for early termination of an 

external examiner’s appointment, the following procedure should be used: 
 

i. the Course Leader provides details of the external examiner and the 
circumstance(s) under which they wish to terminate the appointment to the 
Head of School; 

 
ii. the Head of School should consider the matter and where appropriate refer 

the matter in writing to the Pro-Vice-Chancellor (Education and Student 
Experience) giving reasons for the request; 

 
iii. the Pro-Vice-Chancellor (Education and Student Experience) will write to the 

external examiner on behalf of the Academic Board.  The letter will outline 
the circumstances and ask for a response from the external examiner.  If a 
satisfactory solution cannot be found, the appointment will be terminated; 

 
iv. the early termination of an external examiner’s appointment will be noted at 

the Sub-Committee for External Examiner Nominations. 
 

6 Resignation and interruption of appointments 
 

6.1 Where an external examiner is unable to continue to the end of their period of 
appointment, or where the external examiner is likely to be unavailable for an 
extended period of time during their appointment, the external examiner should 
resign and, where possible, give the University reasonable notice so that a 
replacement can be found and appointed in good time. 
 
The procedure for resignation of an external examiner is provided in the External 
Examiners’ Handbook.  Resignations of external examiners are reported to the 
Sub-Committee for External Examiner Nominations. 
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Section J: Assessment Policy 
 
 
1 

 
Policy Aims 

 
1.1 The University of Brighton Assessment Policy aims to promote good practice, 

consistency and rigour in summative assessment design and practice in terms 
of: 

 
i. clarity and student understanding of assessment criteria and assignments; 
 
ii. promoting learning (including the quality of feedback to students); 
 
iii. evaluating attainment of the intended learning outcomes; 
 
iv. appropriateness to the student profile, level and mode of study; 
 
v. consistency and rigour of marking; 
 
vi. internal moderation and scrutiny by external examiners. 

 
1.2 The Quality Assurance Agency for Higher Education Code of Practice on 

Assessment informs these aims. 
 

2 Purposes of Assessment 
 

2.1 The purpose of assessment is to: 
 

i. evaluate the extent to which students have achieved the desired learning 
outcomes of their programme, or part of their programme, in order to record 
that achievement for the award of credit and to recognise student 
achievement– summative assessment; 

 
ii. provide opportunities for students to receive feedback on their learning in 

order that they can improve – formative assessment; 
 
iii. provide an indicator of a learner’s aptitude for a programme of study and to 

identify possible learning problems - diagnostic assessment; 
 
iv. provide opportunities for staff to receive feedback on their teaching in order 

that they can improve - quality assurance and enhancement. 
 

2.2 Formative and summative assessment will often take place simultaneously.  
Formative assessment may be summated and included in summative 
assessment whilst tutor commentary on a summative assessment can have a 
formative influence.  In designing assessment tasks course designers should be 
cognisant of these differing but complementary aspects and should ensure that 
students are fully informed about these distinctions and how they might apply 
within the context of their particular course. 

 
3 Guiding principles of summative assessment 

 
3.1 Assessment must reflect programme content and be valid, reliable and fair to be 

effective. 
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The following principles apply: 
 

3.2 Assessment design 
 

i. the method of assessment will be appropriate to the curriculum and the 
achievement of the learning outcomes; 

 
ii. assessment will be designed to encourage learning; to provide a range of 

learning opportunities to students; and to meet the diverse needs of 
students; 

 
iii. multiple assessment methods will be used to counter possible bias 

associated with individual methods and should be consistent with learning 
and teaching practice; 

 
iv. assessment tasks will be designed with due regard for security to limit or 

prevent fraudulent activity; 
 
v. assessment criteria will be aligned to learning outcomes; 
 
vi. each module will be assessed independently within the semester(s) in which 

it is delivered; 
 
vii. assessment of students with disability shall be in accordance with University 

policy  
 
viii. assessment tasks will be clearly stated in the module specification. 

 
3.3 Marking, grading and internal moderation 

 
3.3.1 i. assessment practice and grading will be criteria based; 

 
ii. assessment marking and grading schemes will be consistent and rigorous 

(refer Section J3.3.2); and 
 
iii. all summative assessment will be subject to the application of appropriate 

internal moderation procedures (refer Section J3.3.3). 
 

3.3.2 The University’s marking/grading descriptors (available from staffcentral) are 
generic descriptors applicable to a broad range of academic disciplines.  
 

3.3.3 University guidelines for the moderation of summative assessments (available 
from staffcentral) set out minimum requirements for the moderation of students’ 
summative assessment.  
 

3.4 Supporting student learning 
 

 In order for students to be fully engaged with assessment and its value to them in 
the learning process they need to understand fully the assessment criteria 
involved. Clarity and student understanding of assessment criteria and tasks will 
be facilitated by providing students with the following information at the start of 
each module/commencement of the course, as appropriate:  

 
 
 

https://staff.brighton.ac.uk/reg/acs/Pages/Assessment-and-regulations.aspx
https://staff.brighton.ac.uk/reg/acs/docs/Moderation%20guidelines%20-%20final%2007-2014.pdf
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i. the rationale for the specific nature and timing of the assessment tasks; 
 
ii. the assessment criteria for each element of assessment; 
 
iii. assessment marking and grading schemes; 
 
iv. the specific elements of assessment on which students will be given 

feedback, the method and timescale to be employed; 
 
v. identification of specific PSRB requirements, where appropriate. 

 
Additionally: 
 
vi. feedback to students will seek to support learning and facilitate improvement 

(see Sections B2.3 and B2.4 for requirements on providing timely feedback); 
 
vii. the volume of assessment should not exceed that required to evaluate the 

learning outcomes. 
 

4 Internal and external examiners 
 

4.1 It is the responsibility of Heads of School to ensure that all internal examiners are 
provided with appropriate information, instruction or staff development as 
required, either through School specific provision or through more generic 
training and staff development provided by the University. 
 

4.2 All external examiners must be provided with course specific guidance on 
assessment, including marking schemes and assessment criteria, in addition to 
University guidance issued as part of the External Examiner pack. 
 

5 Implementation and evaluation: roles and responsibilities 
 

5.1 The School Academic Scrutiny Committee is responsible for ensuring all taught 
course summative assessments reflect these principles; that assessment is 
applied in a fair and consistent manner across the School and that annual 
monitoring and review will occur within the overall context of the implementation 
of the University strategy. 
 

5.2 Heads of School are responsible for ensuring all staff involved in the assessment 
of students are competent to undertake their roles and responsibilities and 
ensuring assessment procedures are routinely quality assured, including 
measures of reliability. 
 

5.3 The University will review this Policy periodically, as determined by Academic 
Board. 
 

6 Guidance 
 

6.1 Further resources on assessment and feedback can be found on the Centre for 
Learning and Teaching’s website: 
 
https://staff.brighton.ac.uk/clt/Pages/CurrDev/Assessment-and-Feedback.aspx  
 

 
 

https://staff.brighton.ac.uk/clt/Pages/CurrDev/Assessment-and-Feedback.aspx
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Further information 
 
 
Information on the University's quality assurance and enhancement processes and policies for 
taught provision is available from: http://staff.brighton.ac.uk/reg/qs/Pages/home.aspx 
 
Regulatory queries should be directed to the Academic Standards and Assessment team  
 

 
 
 
 
 
 
 
 
 
 

http://staff.brighton.ac.uk/reg/qs/Pages/home.aspx
https://staff.brighton.ac.uk/reg/acs/Lists/ASA%20Staff/AllItems.aspx
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Changes to GEAR: 1 October 2018 to 22 September 2019 edition 
 
Section Editorial 

Throughout Punctuation, grammatical, re-numbering (including internal cross-references 
amended) and formatting amendments 

Throughout Addition of ‘Section’ 

Throughout Replaced ‘Professional Statutory Regulatory Body’ or ‘professional body’ or 
‘body’ with ‘PSRB’ (except with first use of the term) 

Throughout Replaced ‘General Examination and Assessment Regulations with ‘GEAR’ 
(except with first use of the term) 

Throughout SCEEN expanded to Sub-Committee for External Examiner Nominations 

A2.2 Replaced ‘objectives’ with ‘learning outcomes’ to align with Section B1 and RPL 
expanded to Recognition of Prior Learning 

A2.5 Clarified access to information of procedural guidance relating to examination 
boards 

A4 Updated hyperlink for the Student Contract 

A7.1 MPhil expanded to Master of Philosophy and PhD expanded to Doctor of 
Philosophy 

A9.3 Replaced ‘will’ with ‘should’ and removed the example to clarify module credit 
rating 

A10.7 Amended A15 to A16 

A11.3 Amended A15.2 to A16.2 

A11.9 Amended C7 to C8 

A14 - Footnote 
8 and A14.2.1 

Inserted and updated hyperlink for the Fitness to Practise Procedure 

A16.1 - 
Footnotes 10 
and 11 

CPD expanded to Continuing Professional Development and BM BS expanded 
to Bachelor of Medicine Bachelor of Surgery 

A9.11 MRes expanded to Master of Research 

B6.1.4 Amended B6.3.5 to B6.3.6 

B6.4.4 and 
E7.2.3 

Replaced ‘borderzone’ with ‘borderline zone’ and ‘who are on borderlines’ to 
‘within the borderline zones’ to align with Section D3 

B8.2.4 and 
B8.3.4 

Amended C4 to C5 

B14.2.4 SITS expanded to Strategic Information Technology Services 

B14.3 Amended I2.5 to I2.6 and H5.6.3 to H12.6.3 

B14.4 OSCE expanded to Objective Structured Clinical Examination 

C4.1.10, 
C6.9.1 and 
E1.7 

CEB expanded to Course Examination Board 

C5.1 Amended C5.8 to C5.2 and C5 to C6 

D1.1 - 
Footnotes 55 
and 56 

Clarification of maximum periods of registration 

D1.1 - 
Footnote 55 

Replaced Recognition of Prior Learning with RPL 

D2.3 Included the acronym for Certificate of Higher Education, Cert HE 

E1.7 AEB expanded to Area Examination Board 

E4.2.3, E6.2.2, 
E7.1.3 and 
Addendum to 
GEAR: 
collaborative 
provision 

FEC expanded to Further Education College 

E9.3 Updated hyperlink for the University’s Student Complaints Resolution Procedure 
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E10.3.1 ‘The sections below’ replaced with ‘Sections E10.3.2, E10.3.3 and E10.3.4’ 

F3.1 ‘at paragraphs 4 and 5 below’ replaced with ‘in Sections F4 and F5’ 

F4.1 ‘He/she’ changed to ‘they’ to remove gender-specific pronouns 

F4.3, F4.4 and 
H2.1 

‘below’ replaced with ‘Section’ 

F6.3.4 and 
Addendum to 
GEAR: 
collaborative 
provision 3 

‘above’ replaced with ‘Section’ 

F8.3 ‘above’ replaced with ‘Section 8.1’ 

F8.4 APR expanded to Academic Practice Review 

G1.1 Deleted ‘(which builds upon previous equality legislation in the Disability 
Discrimination Act (1995) and SENDA (2001) and by the University’s Strategic 
and Operational Plans, including the OFFA Agreement’ to align with current 
legislation 

G1.7, G4.4 and 
G8.1 

LSP expanded to Learning Support Plan 

G3.5 Inserted ‘2018’ to align with current legislation 

G6.1 Amended G6.6 to G8.7, and revision to update the requirement to send the 
student a copy of the Learning Support Plan (refer to ‘Major’ G3.4) 

G8.6.2 Amended G8.2 to G8.3 

G8.6.3 Replaced ‘WC’ with ‘toilet facilities’ 

H4.1 Replaced ‘your’ with ‘the’ 

H4.2 ‘paragraph 3 above’ replaced with ‘Section H3’ 

H8.1 Revision to update the current process with regard to Academic Appeals 
Review (Stage 2) 

H12.1.3 ‘above refer’ replaced with ‘at Section’ 

H12.4.1 ‘this section’ replaced with ‘Section H’ 

H12.3.1 (iv) 
and H12.3.5 

Revisions to reflect revised processes (refer to ‘Major’ A14.2.2 and ‘Major’ 
H12.3.3) 

H12.4.1, 
H12.4.7 

Amended H5.5 to H12.5 

H12.4.2 Deleted ‘them’, ‘any’ and ‘accompanying him/her’ to improve sentence structure 
and remove gender-specific pronouns 

H12.4.3 ‘him/her’ changed to ‘the appellant’ to remove gender-specific pronouns, and 
amended H5.2 to H12.2 

H12.4.6 ‘him/her’ changed to ‘them’ or ‘the Chair’ to remove gender-specific pronouns 

H12.4.12 Amended H5.6 to H12.6 

H12.6.4 Amended H5.6.1 to H12.6.1 

I1.2 and 
Footnote 97 

Amended the reference to the ‘UK Quality Code for Higher Education’ to align 
with current practice 

I1.6 SU expanded to Student Union 

I4.8 and J1.2 QAA expanded to Quality Assurance Agency for Higher Education 

J3.4 (vi) Revision to refer to requirements on providing timely feedback to students on 
assessment 

J5.1 Replaced ‘Learning and Teaching Strategy’ with ‘University strategy’ 

Addendum to 
GEAR: 
collaborative 
provision 

Updated list of colleges, expanded HE to Higher Education, removed ‘Dean’ and 
inserted Footnote 100 to clarify East Sussex College Group formed following the 
merger of Sussex Downs College and Sussex Coast College 

Section Minor 

B1.7 Addition to clarify the Privacy Notice regarding photographs/ video recordings of 
student assessments 

B3.3 Clarification of the operational management of late submission of assessments 
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where there are multiple hand-in dates leading to a single overall mark for a 
task. The clarification reflects existing practice 

B6.4.2 Clarification of the definition of ‘deferral’ meaning the student remains on the 
same attempt 

D5.3 - 
Footnote 73 

Addition to clarify the classification parameters of the Master of Architecture 
(MArch) programme 

E2.1.1 (iv) Replacement of the requirement to notify the Chair of Academic Board of 
absences at examination boards with E2.4.3 (which requires all absence, 
lateness or early departures to be minuted). This reflects existing practice. The 
Chair remains responsible for determining whether an exam board can proceed 

E2.4.3 Addition to introduce the requirement to minute absences, late arrivals or early 
departures of members at examination boards (replaced E2.1.1 [iv]) 

Section Major 

Throughout Replaced ‘Sub-Committee for Assessment’ with ‘University Quality and 
Standards Committee’ to reflect organisational change AB17-84 

Throughout Replaced ‘Academic Standards Committee’ with ‘University Quality and 
Standards Committee’ to reflect organisational change AB17-84 

Throughout Replaced ‘School Board of Study’ with ‘School Academic Scrutiny Committee’ to 
reflect organisational change AB17-84 

A14.2.1 and 
A14.2.2 

Revision of student exclusion regulation on academic grounds other than failure 
at assessment via the Student Contract route AB18-33 

A14.2.3, 
H12.3.1 (ii) and 
Annex H 

Deletion of regulations and annex due to revision of student exclusion regulation 
(refer to ‘Major’ A14.2.2) 

B2.1.2 (xiii) Introduction of regulation allowing for anonymous marking in coursework AB18-
33 

B14.1 CAMS expanded to Credit Accumulation Management System and revision to 
extend anonymity across all assessments (refer to ‘Major’ B2.1.2 [xiii]) 

C4.1.1, C4.1.3 
and C4.2.5 

Revisions to Level 4 in-year module retrieval AB18-33 

D4.1 Addition to include the approved Master of Mathematics (MMath) 

E1.2 Revision to reflect revised processes with regard to the constitution and terms of 
reference of examination boards AB17-84 

G3.4  Revision to clarify the guidance relating to agreeance of adjustments and issue 
of the student Learning Support Plan AB18-33 

G3.8 Deletion of the regulation due to the revision of issue of the student Learning 
Support Plan (refer to ‘Major’ G3.4) 

H12.3.3 Revision of approved processes with regard to the membership of the Academic 
Appeals Committee AB17-78 

 

 

https://staff.brighton.ac.uk/committees/abcommittees/ab/papers/AB%202017-2018/AB%2001%20Oct%202017/AB17-84%20Academic%20Governance%20Review.pdf
https://staff.brighton.ac.uk/committees/abcommittees/ab/papers/AB%202017-2018/AB%2001%20Oct%202017/AB17-84%20Academic%20Governance%20Review.pdf
https://staff.brighton.ac.uk/committees/abcommittees/ab/papers/AB%202017-2018/AB%2001%20Oct%202017/AB17-84%20Academic%20Governance%20Review.pdf
https://staff.brighton.ac.uk/committees/abcommittees/ab/papers/AB%202017-2018/AB%2004%20Jun%202018/AB18-33_GEAR_Amendments_2018-19.pdf
https://staff.brighton.ac.uk/committees/abcommittees/ab/papers/AB%202017-2018/AB%2004%20Jun%202018/AB18-33_GEAR_Amendments_2018-19.pdf
https://staff.brighton.ac.uk/committees/abcommittees/ab/papers/AB%202017-2018/AB%2004%20Jun%202018/AB18-33_GEAR_Amendments_2018-19.pdf
https://staff.brighton.ac.uk/committees/abcommittees/ab/papers/AB%202017-2018/AB%2004%20Jun%202018/AB18-33_GEAR_Amendments_2018-19.pdf
https://staff.brighton.ac.uk/committees/abcommittees/ab/papers/AB%202017-2018/AB%2001%20Oct%202017/AB17-84%20Academic%20Governance%20Review.pdf
https://staff.brighton.ac.uk/committees/abcommittees/ab/papers/AB%202017-2018/AB%2004%20Jun%202018/AB18-33_GEAR_Amendments_2018-19.pdf
https://staff.brighton.ac.uk/committees/abcommittees/ab/papers/AB%202017-2018/AB%2001%20Oct%202017/AB17-78%20TRCM%20Academic%20Board%20and%20Reporting%20Committees%2017-18.pdf
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UNIVERSITY OF BRIGHTON 

ACADEMIC BOARD 

Addendum to the General Examination and Assessment Regulations 2018-19: 
collaborative provision 

1 Introduction 

In December 2012 Academic Board approved changes to the arrangements by which the 
University maintains oversight of the quality and academic standards of its provision at 
Partner Further Education Colleges.  Under these arrangements, in 2016-17 the University 
Quality and Standards Committee Further Education Colleges Sub-committee is responsible 
for the oversight of provision, including the oversight of examination and assessment 
arrangements.  The University Quality and Standards Committee Further Education College 
Sub-committee has established a number of sub-committees to assist with this work. 

This addendum sets out the scope of these arrangements and provides clarification of the 
location of responsibilities as defined within GEAR  

2 Scope 

2.1 Provision subject to the terms of this addendum 
All provision at the following Partner Further Education Colleges is subject to the 
terms of this addendum: 
 
i. East Surrey College; 
 
ii. Greater Brighton Metropolitan College; 
 
iii. Plumpton College; 
 
iv. Sussex Coast College (Hastings); 
 
v. Sussex Downs College; 
 
vi. East Sussex College Group100. 

with the exception of the programmes, specified at Section 2.2 below. 
 

2.2 Provision excluded from the terms of this addendum 
 

The following programmes delivered by partner Further Education Colleges are 
excluded from the terms of this addendum, and remain the responsibility of the 
identified School/ because they are also delivered at the University: 

i. Brighton Business School 
BSc (Hons) Business Management (East Surrey College); 

 
 
 
 

                                                
100 formed following the merger of Sussex Downs College and Sussex Coast College (Hastings). 
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ii. School of Education 
PGCE/Cert Ed Further Education and Training (Greater Brighton Metropolitan 
College, Sussex Coast College Hastings, Sussex Downs College, East Sussex 
College Group). 

 
Programmes delivered in partnership with the following partner organisations are 
excluded from the terms of this addendum: 

 
i. Brighton Film School; 

 
ii. FDM Group, UK; 
 
iii. KLC School of Design, UK; 
 
iv. KMT, UK; 
 
v. Mauritius Institute of Education; 
 
vi. States of Guernsey Education Department (including Guernsey College of 

Further Education); 
 
vii. Teaching Leaders, UK; 
 
viii. University of the Creative Arts, UK; 
 
ix. University of Sussex; 
 
x. Wittenborg University of Applied Sciences, the Netherlands. 

3 Clarification of responsibilities 
 

The table below indicates relevant roles or bodies that have responsibilities specified 
in GEAR, and shows the role or group that will undertake these responsibilities in 
respect of the provision specified at Section 2.1. 

 

Role/body specified in GEAR Responsible role/body in respect of 
provision subject to the terms of this 
addendum 

Head of School 
 

College Principal or nominee 

OR 

Chair of the University Quality and 
Standards Committee Further Education 
College Sub-committee 

 

Chair of Examination Board no change 
 

External Examiner no change 
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School/ 
School 
Academic 
Scrutiny 
Committee  

i) for non-consortium 
courses 

relevant college Higher Education Board, or 
University Quality and Standards 
Committee Further Education College Sub-
committee where no college Higher 
Education Board is in place 
 

ii) for consortium 
courses 

University Quality and Standards 
Committee Further Education College Sub-
Committee 
 

Should the allocation of responsibilities be unclear in respect of a particular aspect of 
the regulations, the Registrar and Secretary will be responsible for determining the 
location of responsibilities. 

Further advice and guidance on the operation of examination and assessment for 
provision under the terms of this addendum will be provided by the Partnership 
Office. 
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