
ACCORD Online Applications for BHASVIC, Brighton MET and Varndean College 

 

 

The Accord Colleges have developed an online application system to provide a more accessible and convenient 
applications model. It is now the norm for education providers to run their admissions processes online and moving 
from paper to online enables students, parents and other stakeholders to understand the application form and 
procedures more easily. 

The new system has been built in collaboration with stakeholders and has been tested with groups of students from 
Dorothy Stringer school. 

The Accord colleges are very grateful to schools and other providers in meeting the changes of the application 
system, as well as the amazing educational provision given to students by providers in helping students make a 
success of their next steps and the decisions they make. 

The FAQs below and their answers act as advice and are not intended in any way to be prescriptive. Any internal 
systems schools decide to implement in response to the online application process is at the school’s discretion. We 
understand that the change in application process will lead to changes in school processes too, and are available for 
advice and consultation over any matters that need to be resolved to make the entire process work for all 
stakeholders. As with any system or process, the Accord colleges will do our best to resolve any difficulties, but we 
cannot guarantee to be able to meet all feature requests of the new system. 

 

Frequently Asked Questions from staff in schools who are responsible for their students’ next steps 

 

Application form features and guidance 

1. Where will the link for the application be?  On each college’s website. This portal allows access to the 
respective college’s guidance for their application to be on hand on that page too. 

2. When will the system go live? The system will be ready from the beginning of the Autumn Term. The 
application form itself is straightforward to complete, but decisions about college and course choices are often 
more difficult and time-consuming for students. Therefore, starting and completing an application form once all 
Open Evenings have been attended in November might be more appropriate advice. 

3. Can staff see an application form, to be able to prepare to guide our students through it in computer 
rooms? Attached to this document below is the content of the application form. The online version is very 
straightforward and has been designed to be very easy to complete, similarly to the paper form. 

4. Is there still confirmation from the student that they agree for the college to share information with 
their school? Students agree to their information being shared with the school if they make an application, as 
with paper application. However, as with any data management system, the student will have the option of 
opting out – these will be exceptions and the college will discuss this with the applicant. 

5. Can students amend their application before the deadline (we have lots who hand in one day and the 
next want to swap course or even colleges)? Ask students to treat ‘sending’ the application the same as 
posting the application. Schools may want to embargo the sending of applications until it is approved by the 
school in a PSHE session, or similar. Any changes of significant magnitude (such as wanting to change 
college they have applied to) will need to be handled through contact with the Admissions Department. 

6. Can the student see what they have submitted at a later date? Yes, a student will be able to log back in 
again and see their form, as the system retains all the data. 

7. Can students print their submitted application form? When the student submits the form, the last screen 
confirms this with them and gives them the option to download and/or print the form as a PDF. They will also 
receive an email to link back to their submitted form and download or print it. 

8. Are there guidelines for students and parents about how to apply and if so where are these? The 
provision of guidelines is at the discretion of each individual college. BHASVIC will have guidelines available 
from its website, where the link to the online form exists, and asks applicants to follow these guidelines if 
BHASVIC is their first choice college. 

 

  



College choices 

9. How can students apply to both BHASVIC or Varndean College and Brighton MET as joint first 
application?  

This type of application occurs could occur when a student wishes to apply to BHASVIC to study a Level 3 
programme of study, but they are not certain they will achieve the required entry grades, as BHASVIC does 
not have a Level 2 offer. The applicant may also wish to apply to Brighton MET to be able to have a 
guaranteed option if they do not achieve their GCSE results for BHASVIC. It may also be that students wish to 
keep both a vocational and academic option open, so should apply as joint first for both Brighton MET and 
BHASVIC or Varndean College. 

This scenario is covered in the guidelines for a BHASVIC application – the applicant should make a note on 
the ‘Additional Information’ section of the online form that they wish to be considered for a ‘Joint 1st Choice 
Application’ for Brighton MET as well as BHASVIC. BHASVIC can then pass on a copy of the application form 
to Brighton MET and they will contact the student for an interview. 

10. Can students apply for BHASVIC and Varndean College as joint first? No. As these colleges offer 
broadly similar courses, students need to choose which is their first choice, though they can indicate a second 
preference. 

 

Applicant data for schools: 

11. How will the data about who has applied be sent? As an excel spreadsheet from each college’s 
Admissions team to the relevant school. 

12. What details will the spreadsheet contain (eg name, course choices etc)?  We want to consult with 
schools on this and generate a standardised spreadsheet. It isn’t going to be too complicated, with too many 
fields in the first instance, so acquiring evidence directly from the student as to what they have applied for, via 
a print of their application form, might be a failsafe method of ensuring you have the exact info you’d like on 
your own students and their applications. However, the spreadsheet will be much more user friendly for 
schools, so we’ll find out what info is best to go into the spreadsheet at the IAG meeting next week – is that 
ok? 

13. Can we get 'Managers Access' so that certain staff in a school can see, at their own volition, which of 
their student have applied where? We have not been able to afford or develop a system this complex at this 
point in time and, although we will consider this feature for future reviews or development, we cannot promise 
that we will be able to provide this down the line. We advise that students 

14. How would a member of staff in a school see whether a student has completed their application form? 
The online application process means that schools will no longer be gathering in paper application forms and 
quality assuring them, before sending them centrally to the relevant college. The colleges valued this 
approach highly and have been very grateful to the schools for this. Schools can still keep lists of who has 
completed the online form at a local level and may wish to build in checking systems in the classrooms before 
students submit their form. The online application form allows students to start and save their progress and 
then return to the form over a period of time and in different sessions. 

Students will be able to log into their application and see what they have entered so far. Once a student has 
completed and submitted their application form, the student will receive an email with a link that allows them 
to download a PDF of their submitted application form. Schools can ask students to print this off and hand in, 
for tracking purposes. Due to the sensitivity of the information, the system will not be able to directly email the 
application form, instead using this weblink system. The colleges advise school staff to develop a checking 
system, whereby students either have to get their application checked by school through a session where they 
log in personally to their application and demonstrate what they have to a member of staff before sending, or 
ask the student to print off a copy of their completed application form for the school’s records and tracking 
systems. Alternatively, schools could keep a record of who has completed an application to where by asking 
the student, without seeing evidence – we understand that in many student cases this increases the risk of 
erroneous applications or students not having correctly made their application. 

15. Is it possible to send an email to the relevant school as well as the student to say the application has 
been sent? We haven’t had this feature in the past with the paper-based system, and haven’t built this into 
the online system, so advise asking the student to provide the school with a printed copy of their application 
form to the school, so that the school’s tracking system works in the same way as it has in the past. However, 
we will look to see whether this is built into the system for the future. Then problem is that it is not appropriate 
to email a school in some instances, so we will share the application data with the relevant schools via a 
spreadsheet.  

16. What will the method be by which schools receive updates on which students have started or 
completed an application?  BHASVIC and Varndean College will provide a spreadsheet of applications for 
those schools that request this after the application deadline. The majority of applicants do not complete an 



application with BHASVIC or Varndean until a week or so before the deadline and they also meet the 
deadline. Therefore, one report during this application window would be most efficient. The Admissions 
Managers, Denise Mansfield at BHASVIC and Sarah Toynbee at Varndean College, can be contacted over 
any individual cases or special requests for information.  Brighton MET will provide a spreadsheet of 
applications for those schools that request this. The Recruitment Manager, Emma Varley, can be contacted 
over any individual cases or special requests for information. 

 

References 

17. How do schools provide a college reference if previously they added these to the paper application 
forms when collecting them from the students to send to the college in bulk?  

At BHASVIC: Students need to bring a copy of their most recent school report and attendance with them to 
interview. BHASVIC will send a blank reference form to the school when sending the applicant list. The school 
can send these to the college in bulk return or send the reference in an envelope with the student to take to 
their interview.  

At Varndean College: Students need to bring a copy of their most recent school report with them to interview. 
No additional reference from the school is required. 

At Brighton MET: Students need to bring a copy of their most recent school report with them to interview. We 
will also contact the school directly to request a reference. 

 

 

  



Accord Online Application Form Content 

Application Form: Page 1 

 Proposed Courses 

 Personal Details 

 Current School 

 Additional Details 

 Sign & Confirm 

 Complete 

Proposed Course 

Complete the section below in order of preference, with your first choice at the top. 

If you are applying for a part-time course please select the MET under 1st choice college below and the course you 

wish to apply to. You do not need to choose more than one option. 

Proposed Course 

You may select up to 3 courses per college. Please select in order of preference. 

1st Choice College 
  

1   

Course/Subject to be taken 
  

+ Add additional course here 

2nd Choice College 
  

1   

Course/Subject to be taken 
  

+ Add additional course here 

3rd Choice College 
  

1   

Course/Subject to be taken 
  

+ Add additional course here 

If you may be interested in an Apprenticeship at Brighton MET, click here to register your interest, alongside your 
application for the course above. 

 Apprenticeships only 

 Apprenticeships + full-time option 

 I am not interested in an apprenticeship 

 

  



Application Form: Page 2 

 Proposed Courses 

 Personal Details 

 Current School 

 Additional Details 

 Sign & Confirm 

 Complete 

MET Personal Details 

Personal Details 
Surname Date of Birth 

 

Gender 
 Male 

  
 Female 

  
 Other 

Forenames  

Contact Details 
Home Address  

Postcode  

Home Tel Email Address 

Your Mobile Confirm Email Address 

Nationality 
Nationality 
                                                                                                                                                                                            
             Please select an option  

Have you ever lived outside the UK (excluding holidays of 3 months or less)? 
 Yes 

 No 

Are you either an Asylum Seeker or a Refugee or do you have Humanitarian Protection (HO) or Discretionary Leave 
to Remina (DL)? 

 Yes 

 No 

Is English your first language? 
 Yes 

 No 

  



Application Form: Page 3 

 Proposed Courses 

 Personal Details 

 Current School 

 Additional Details 

 Sign & Confirm 

 Complete 

BHASVIC Current Education 

Current SchoolCurrent School 
                      Please select an option  

Current (or most recent) Courses 

Please list the subjects and qualifications you are studying (or have achieved) at your present (or most recent) school 
and give predicted grades from your teachers or actual results. Tick predicted if it's a predicted grade. 

Subject 1   

Level  

Grade  

 Predicted 

Subject 2   

Level  

Grade  

 Predicted 

Subject 3   

Level  

Grade  

 Predicted 

+ Add additional subject here 

  



Application Form: Page 4 

 Proposed Courses 

 Personal Details 

 Current School 

 Additional Details 

 Sign & Confirm 

 Complete 

BHASVIC Additional Details 

Additional Learning Support 
Do you have a disability, learning difficulty or problems with literacy or numeracy? 

 Yes 

 No 

Do you have, or are you intending to acquire, an Education, Health and Care Plan (EHCP)? 
 Yes 

 No 

Have you received, or will you receive access arrangements or extra time for exams? 
 Yes 

 No 

Criminal Convictions 

You must disclose certain, specific convictions. Please read the Guidelines carefully to see if you need to let us know 
about 'relevant' and 'unspent' convictions. 

Do you have any relevant, unspent criminal convictions? 
 Yes 

 No 

Name of Parent/Carer/Emergency Contact 
Title 

 Mr 

  
 Mrs 

  
 Ms 

  
 Miss 

  
 Other 

Full name Relationship to Applicant Home Address (If different from your own)

 

Mobile Number Email Address 

Do you or have you ever lived in care or been looked after by a carer? 
 Yes 

 No 

We would like to use this information in the future if we need to contact parent/carer in relation to your college course. 
This data will not be shared with any third parties. Please tick this box to let us know this is ok. 

 Yes 

 No 



Work / Daytime Number Confirm Email Address 

Medical Contact Information 

This information is not mandatory. 

Doctor's Name Telephone Number  

Details of any special medical information (or attach a confidential document)  

Or attach your confidential document 
Upload 

Ethnic Origin 

Please select from the dropdown menu the most appropriate category that you would use to describe your ethnic 
origin. 

Ethnicity 
                   Please select your ethnicity  

Future Plans 

Please outline any plans you have after studying the course you are applying for here, such as plans to study at a 
higher level and possible subjects, employment, training and/or career ideas. 

 

If you wish to supply additional information, please upload it here. 
Upload 

  



Application Form: Page 5 

 Proposed Courses 

 Personal Details 

 Current School 

 Additional Details 

 Sign & Confirm 

 Complete 

Confirm Application 

Privacy Notice 

The personal information you provide is passed to the Skills Funding Agency, and the Department for Business, 
Innovation and Skills. Where necessary it is also shared with the Department for Education, including the Education 
Funding Agency. 

The information is used for the exercise of functions of these government departments and to meet statutory 
responsibilities, including under the Apprenticeships, Skills, Children and Learning Act 2009, and to create and 
maintain a unique learner number (ULN) and a personal learning record (PLR). The information you provide may be 
shared with other organisations for education, training, employment and well-being related pruposes, including for 
research. 

I agree to the College to which I am applying requesting and sharing with my previous school(s) any relevant 
information which supports me in my wellbeing and educational progress. 

We may ask you to help us with publicising your college to future students. This could be in printed form, on the 
college website, as a photograph or video or as written information on your achievements. Your college will ensure 
decency and propriety will be maintained in any image used; no personal contact details will be given; an image will 
not be used beyond six years from the date of consent; your college may share information with other persons for 
educational or promotional use. 

 If you do not agree with this please tick this box 

Signatures 
Signature of student  

Date  

  



Application Form: Confirmation Page 

 Proposed Courses 

 Personal Details 

 Current School 

 Additional Details 

 Sign & Confirm 

 Complete 

Your application has been submitted 

Click here to download a PDF and print your application. 

Thank you for your Application - it will be processed in due course and you will hear from us by post by February half 
term. 

If in the meantime you have any queries please contact our Admissions team. 

Denise Mansfield 

Admissions/Schools Liaison Manager 
 
d.mansfield@bhasvic.ac.uk 
01273 859810 

 

https://accord-application.com/download-pdf/144
mailto:d.mansfield@bhasvic.ac.uk

